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Invitation to Bid Construction Services 

 West Liberty University seeks qualified vendors to submit bids to furnish all labor, materials, 

equipment, and supervision required to provide renovation to the façade of our Hughes Hall 

building. 

 Pre-Bid Conference and Facility Tour:  There will be a mandatory pre-bid meeting regarding 

this project to be held at West Liberty University in the Shaw Hall 3rd Floor Business Office 

Conference Room (337 Shaw Hall) on August 14, 2024 at 10:30 AM.  A facility tour will 

follow. 

 Sealed bids will be accepted until 10:00 AM, September 4, 2024.  Bids should be marked 

"Sealed Bid #25-0005 and must be delivered via post mail or hand delivery to Room 325 Shaw 

Hall or 

West Liberty University 

ATTN Patrick Kelly 

208 University Dr. 

CUB 109 

West Liberty, WV 26074 

 

Or emailed to 

 

Purchasingbids@westliberty.edu 

  

Questions regarding this RFP are due by 3:00 PM on August 21, 2024.  Any questions 

concerning the items listed in the bid document will be answered by the Director of Purchasing, 

Patrick Kelly and will be accepted by email to patrick.kelly@westliberty.edu or faxed to 304-

336-8312.  Vendors are not permitted to contact other West Liberty University personnel 

regarding this bid. 

 Bidding Documents: 

Bidders may obtain plans from the Architect of Record 

 

M&G Architects and Engineers 

1027 Mount de Chantal Road, Wheeling, WV 26003 

phone 304-242-8248; fax 304-242-8249; email mg1@mgarc.com 
 

mailto:patrick.kelly@westliberty.edu
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A. Drawings: Drawings consist of the Contract Drawings and other drawings listed on the Cover 

Sheet page of the separately bound drawing set titled Sand Hill Elementary School - 

Reconstruction & Expansion of Existing Facility for Marshall County Schools, dated June 7, 
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EXHIBIT A 

Instructions to Bidders 

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain and RFP/RFB for bids.  Please read these 

instructions and all documents attached in their entirety.  These instructions provide critical information about 

the requirements that if overlooked could lead to disqualification of a vendor’s bid.  All bids must be submitted 

in accordance with the provisions contained in these instructions and the Request for Proposals (RFP) or 

Request for Bids (RFB).  Failure to do so may result in disqualification of vendor’s bid. 

 

2. MANDATORY TERMS: The RFP/RFB may contain mandatory provisions identified by the use of the words 

“must,” “will,” and “shall.”  Failure to comply with a mandatory term in the RFP/RFB will result in bid 

disqualification. 

 

3. PREBID MEETING: The item identified below shall apply to this RFP/RFB 

 

[  ] a pre-bid meeting will not be held prior to bid opening 

 

[x] A MANDATORY PRE-BID meeting will be held at the following place and time: 

 

337 Campbell Hall on  

 

All vendors submitting a bid must attend the mandatory pre-bid meeting.  Failure to attend the mandatory pre-

bid meeting shall result in disqualification of the vendor’s bid.  No one individual is permitted to represent more 

than one vendor at the pre-bid meeting.  Any individual that does attempt to represent two or more vendors 

will be required to select one vendor to which the individuals attendance will be attributed.  The vendors not 

selected will be deemed to have not attended the pre-bid meeting unless another individual attended on their 

behalf. 

 

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying attendance.  

Any person attending the pre-bid meeting on behalf of a vendor must list on the attendance sheet his or her 

name and the name of the vendor he or she is representing. 

 

Additionally, the person attending the pre-bid meeting should include the vendor’s email address, phone 

number and fax number on the attendance sheet.  It is the vendor’s responsibility to locate the attendance 

sheet and provide the required information.  Failure to complete the attendance sheet as required may result in 

disqualification of vendor’s bid. 

 

All vendors should arrive prior to the starting time for the pre-bid.  Vendors who arrive after the starting time 

but prior to the end of the pre-bid will be permitted to sign in but are charged with knowing all matters 

discussed at the pre-bid. 

 

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-bid 

meeting if possible.  Any discussions or answers to questions at the pre-bid meeting are preliminary in nature 

and are non-binding.  Official and binding answers to questions will be published in a written addendum to the 

RFP/RFB prior to bid opening. 

 

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this RFP/RFB.  Questions must be 

submitted in writing.  All questions must be submitted on or before the date listed below and to the email 

address listed below to be considered. 
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Submitted emails should have the RFP/RFB number in the subject line. 

 

A written response will be published in an RFP/RFB addendum if a response is possible and appropriate.  Non-

written discussions, conversations, or questions and answers regarding this RFP/RFB are preliminary in nature 

and are nonbinding. 

 

Submit Questions to Patrick.Kelly@westliberty.edu 

 

Question Submission Deadline:   

 

5. VERBAL COMMUNICATION: Any verbal communication between the vendor and West Liberty University 

personnel is not binding, including verbal communication at the mandatory pre-bid conference.  Only 

information issued in writing and added to the RFP/RFB by an official written addendum is binding. 

 

6. BID SUBMISSION: All bids must be submitted electronically to the email address identified in the bid document 

OR mailed/hand delivered to the address below: 

 

Bid delivery address 

 

208 University Dr. 

CUB 109 

West Liberty, WV 26074 

Attn: Director of Purchasing 

 

Or 

 

325 Shaw Hall, West Liberty University Campus 

West Liberty, WV 26074 

 

Hand delivered or mailed bids should clearly identify the RFP/RFB number on the envelope. 

 

For Request for Proposal (“RFP”) Responses Only: Mailed/delivered vendor responses should include one (1) 

original and a flash/thumb drive with an electronic copy of the bid by the date and time shown in Section 7 

(below).  Additionally, the vendor should clearly identify and segregate the cost proposal from the technical 

proposal in a separately sealed envelope. 

 

7. BID OPENING: Bids submitted in response to this RFP/RFB will be opened at the location identified below on the 

date and time listed below.  Delivery of a bid, whether by e-mail or delivery, after the bid opening date and time 

will not be accepted and will result in bid disqualification. 

 

Bid Delivery Deadline: 10:00 AM, Wednesday, August 15, 2024. 

 

Bid Opening Date and Time: 10:00 AM, Wednesday, August 15, 2024. 

 

Bid Opening Location: 325 Shaw Hall, on the campus of West Liberty University. 
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this RFP/RFB will be made by an official written 

addendum.  Vendor should acknowledge receipt of all addenda issued with this RFP/RFB by completing an 

Addendum Acknowledgement form, of copy of which is included herewith.  Failure to acknowledge addenda 

may result in bid disqualification.  The addendum acknowledgement should be submitted with the bid to 

expedite document processing. 

 

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to prevent errors in 

the evaluation.  Failure to type or electronically enter the information may result in bid disqualification. 

 

10. ALTERNATE MODEL OR BRAND: Any model, brand, or specification listed in this RFP/RFB establishes the 

acceptable level of quality only and is not intended to reflect a preference for, or in any way favor, a particular 

brand or vendor unless specifically addressed in the RFP/RFB.  Vendors may bid alternates to a listed model or 

brand provided that the alternate is at least equal to the model or brand and complies with the required 

specifications.  The equality of any alternate being bid shall be determined by West Liberty University’s sole 

discretion.  Any vendor bidding an alternate model or brand should clearly identify the alternate items in its bid 

and should include manufacturer’s specifications, industry literature, and/or any relevant documentation 

demonstrating the equality of the alternate items.  Failure to provide information for alternate items may be 

grounds for rejection of a vendor’s bid. 

 

11. EXCEPTIONS AND CLARIFICATIONS: The RFP/RFB contains specifications that shall form the basis of a 

contractual agreement.  Vendor shall clearly mark any exceptions, clarifications, or other proposed 

modifications in its bid.  Exceptions to, clarifications of, or modifications of a requirement or term and condition 

of the RFP/RFB may result in bid disqualification. 

 

12. COMMUNICATION LIMITATIONS: Communication with West Liberty University or any of its employees 

regarding this RFP/RFB during the RFP/RFB, bid, evaluation, or award periods, except through the Director of 

Purchasing, is strictly prohibited without prior written approval. 

 

13. REGISTRATION: Prior to award of any contract award in the amount of $25,000 or greater, the apparent 

successful vendor must be properly registered with the West Virginia Purchasing Division and must have paid 

the $125 fee, if applicable. 

 

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the vendors bid. 

 

15. WAIVER OF MINOR IRREGULARITIES: West Liberty University reserves the right to waive minor irregularities in 

bids or specifications. 

 

16. NON-RESPONSIBLE: West Liberty University reserves the right to reject the bid of any vendor as Non-

Responsible in accordance with WV Code of State Rules § 148-1-5.3, when the director determines that the 

vendor submitting the bid does not have the capability to fully perform or lacks the integrity and reliability to 

assure good-faith performance. 

 

17. ACCEPTANCE/REJECTION: West Liberty University may accept or reject any bid in whole, or in part if it is found 

to be in the best interest of West Liberty University. 
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18. YOUR SUBMISION IS A PUBLIC DOCUMENT: Vendor’s entire response to the RFP/RFB and the resulting Contract 

are public documents.  As public documents, they will be disclosed to the public following the bid/proposal 

opening or award of the contract, as required by the Freedom of Information Act West Virginia Code § 29B-1-1 

et seq. 

 

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE SECRET, OR OTHERWISE NOT 

SUBJECT TO PUBLIC DISCLOSURE. 

 

Submission of any bid, proposal, or other document to West Liberty University constitutes your explicit consent 

to the subsequent public disclosure of the bid, proposal or document.  West Liberty University will disclose any 

document labeled “confidential,” “proprietary,” “trade secret,” “private,” or labeled with any other claim 

against public disclosure of the documents to include any “trade secrets” as defined by West Virginia Code § 47-

22-1 et seq.  All submissions are subject to public disclosure without notice. 

 

19. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-2 requires that the vendor submit a disclosure of 

interested parties to the contract for all contracts with an actual or estimated value of at least $1 million.  That 

disclosure must occur on the form prescribe and approved by the WV Ethics Commission prior to contract 

award. 

 

A copy of that form is included with this RFP/RFB or can be obtained from the WV Ethics Commission.  This 

requirement does not apply to publicly traded companies listed on a national or international stock exchange.  A 

more detailed definition of interested parties can be obtained from the form referenced above. 

 

20. WITH THE BID REQUIREMENTS: In instances where these specifications require documentation or other 

information with the bid, and a vendor fails to provide it with the bid, West Liberty University reserves the right 

to request those items after bid opening and prior to contract award. 

 

21. EMAIL NOTIFICATION OF AWARD: West Liberty University will attempt to provide bidders with e-mail 

notification of contract award when an RFP/RFB that the bidder participate in has been awarded.  For 

notification purposes, bidders must provide West Liberty University with a valid email address in the bid 

response.  Bidders may also monitor West Liberty University’s website to determine when a contract has been 

awarded. 

 

22. SIGNING: Quotations or bids with a wet signature should be signed in blue ink, those signed electronically 

should include electronic verification of signature. 

 

23. DELIVERIES: Unless otherwise indicated, all deliveries are to be sent to: 

 

West Liberty University 

(Applicable Location on Campus) 

ATTN: (Insert the name of the department) 

West Liberty, WV 26074 

 

The Purchase Order number must be on the carton, and packing slip to avoid confusion. 

24. INVOICES: All invoices MUST be mailed to: 
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West Liberty University 

ATTN: Accounts Payable 

208 University Dr. 

CUB 109 

West Liberty, WV 26074 

 

Or 

 

accountspayable@westliberty.edu 

 

The Purchase Order number must be on each invoice.  Only one (1) Purchase Order number is allowed 

per invoice. 

 

25. VENDOR PREFERENCE: If Vendor is going to request preference that they may be entitled to according to WV 

State Code, then they must use the form enclosed, and make request for such preferences at exactly the same 

time as they submit their quote or bid.  Preference may not be requested later, nor is it automatically granted to 

any vendor. 
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EXHIBIT B 

General Terms & Conditions 

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the West Liberty University’s Chief 

Procurement Officer or Director of Purchasing, or their designee, and approved as to form by the Attorney 

General’s Office constitutes acceptance by West Liberty University of this Contract made by and between the 

University and the Vendor.  Vendor’s signature on its bid, or on the Contract if the Contract is not the result of a 

bid RFP/RFB, signifies vendor’s agreement to be bound by and accept the terms and conditions contained in this 

Contract. 

 

2. DEFINITIONS: As used in this RFP/RFB/Contract, the following terms shall have the meanings attributed to them 

below.  Additional definitions may be found in the specifications included with this RFP/RFB/Contract. 

 

2.1. “Agency” or “Agencies” means the agency, institution, board, commission, or other entity of the State of 

West Virginia that is identified on the first page of the RFP/RFB or any other public entity seeking to procure 

goods or services under this Contract. 

 

2.2. “Bid” or “Proposal” means the vendors submitted response to this RFP/RFB. 

 

2.3. “Chief Procurement Officer” or “Director of Purchasing” means the individual authorized to sign Purchase 

Orders/Contracts. 

 

2.4. “Institution” means the entity identified on the first page of the RFP/RFB who is issuing the solicitation. 

 

2.5. “Contract” or “Purchase Order” means the binding agreement that is entered into between the Institution 

and the vendor to provide the goods or services requested in the RFP/RFB. 

 

2.6. “Award Document” means the document signed by the Institution and approved as to form by the Attorney 

General, which identifies the vendor as the contract holder. 

 

2.7. “RFP/RFB” means the official notice of an opportunity to supply the Institution with goods or services. 

 

2.8. “State” means the State of West Virginia and/or any of its agencies, institutions, commissions, boards, etc. 

as context requires. 

 

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the RFP/RFB, the entity that has 

been selected as the lowest responsible bidder, or the entity that has been awarded the Contract as context 

requires. 

 

3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in accordance with the 

category that has been identified as applicable to this Contract below: 

 

[ ] Term Contract 
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Initial Contract Term: The Initial Contract Term will be for a period of one (1) year to end on June 30, 2024.  The 

Initial Contract Term becomes effective on the effective start date listed on the first page of this Contract and 

the Initial Contract Term ends on the effective end date also shown on the first page of this Contract. 

 

Renewal Term: This Contract may be renewed upon mutual written consent of the Institution and the Vendor, 

with approval of the Attorney General’s Office (Attorney General approval is as to form only) for nine (9) 

successive years.  Any request for renewal should be delivered to the Institution thirty (30) days prior to the 

expiration date of the contract. 

 

Automatic renewal of this Contract is prohibited. 

 

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery order may only be 

issued during the time this Contract is in effect.  Any delivery order issued within one year of the expiration of 

this Contract shall be effective for one year from the date the delivery order is issued.  No delivery order may be 

extended beyond one year after this Contract has expired. 

 

[X] One-Time Purchase: The term of this Contract shall run from the issuance of the Purchas Order until all of 

the goods contracted for have been delivered, but in no event will this Contract extend for more than one fiscal 

year. 

 

[  ] Other: Contract Term specified in ____________________________. 

 

4. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract upon receipt of a signed 

Purchase Order. 

 

5. QUANTITIES: The quantities required under this Contract shall be identified in the RFP/RFB/Purchase Order. 

 

6. REQUIRED DOCUMENTS: All of the items checked in this section must be provided to the Institution by the 

vendor as specified: 

 

[X ] BID BOND (Construction Only): Pursuant to the requirements contained in WV Code § 5-22-1(c), all Vendors 

submitting a bid on a construction project shall furnish a valid bid bond in the amount of five percent (5%) of the 

total amount of the bid protecting the State of West Virginia.  The bid bond must be submitted with the bid. 

 

[  ] PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond in the amount of 

one hundred percent (100%) of the contract.  The performance bond must be received by the Institution prior to 

Contract award. 

 

[X ] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a labor/material 

payment bond in the amount of 100% of the Contract value.  The labor/material payment bond must be 

delivered to the Institution prior to Contract award. 

 

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide certified 

checks, cashier’s checks, or irrevocable letters of credit.  Any certified check, cashier’s check, or irrevocable 

letter of credit provided in lieu of a bond must be of the same amount and delivered on the same schedule as 
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the bond it replaces.  A letter of credit submitted in lieu of a Performance and Labor/Material Payment Bond will 

only be allowed for projects under $100,000.  Personal or business checks are not acceptable. 

 

Notwithstanding the foregoing, West Virginia Code § 5-22-1(d) mandates that a vendor provide a Performance 

and Labor/Material Payment Bond for construction projects.  Accordingly, substitutions for the Performance and 

Labor/Material Payment Bonds for construction projects is not permitted. 

 

[  ] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year maintenance bond 

covering the roofing system.  The maintenance bond must be issued and delivered to the Institution prior to 

Contract award. 

 

[X] LICENSE(S)/CERTIFICATIONS/PERMITS: In addition to anything required under the Section of the General 

Terms and Conditions entitled Licensing, the apparent successful Vendor shall furnish proof of the licenses, 

certifications, and/or permits requested in the RFP/RFB. 

 

7. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified by a checkmark 

below and must include the Institution as an additional insured on each policy prior to Contract award.  The 

insurance coverages identified below must be maintained throughout the life of this contract.  Thirty (30) days 

prior to the expiration of the insurance policies, Vendor shall provide the Institution with proof that the 

insurance mandated herein has been continued.  Vendor must also provide the Institution with immediate 

notice of any changes in its insurance policies, including but not limited to, policy cancelation, policy reduction, 

or change in insurers.  The apparent successful vendor shall also furnish proof of any additional insurance 

requirements contained in the specifications prior to Contract award. 

 

Vendor must maintain insurance at all times during the performance of this contract. 

 

[X] Commercial General Liability Insurance in at least an amount of $1,000,000 per occurrence. 

 

[X] Automobile Liability Insurance in at least an amount of $1,000,000 per occurrence. 

 

[  ] Cyber Liability Insurance in at least an amount of _______________ per occurrence. 

 

[  ] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract. 

 

8. WORKERS’ COMPENSATION INSURANCE: Vendor shall comply with laws relating to workers compensation, 

shall maintain workers’ compensation insurance when required, and shall furnish proof of worker’s 

compensation insurance upon request. 

 

9. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall not limit the Institution’s 

right to pursue any other available remedy.  Vendor shall pay liquidated damages in the amount specified below 

or as described in the specifications: 

 

[X] $250 per calendar day (or prorated figure for incremental portion of a week) for failure to perform services in 

accordance with this contract. 

 

[  ] Liquidated Damages Contained in the Specifications. 
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[ ] Liquidated Damages are not included in this Contract. 

 

10. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page, constitutes an offer to 

the Institution that cannot be unilaterally withdrawn, signifies that the product or service proposed by vendor 

meets the mandatory requirements contained in the FRP/RFB for that product or service, unless otherwise 

indicated and signifies acceptance of the terms and conditions contained in the RFP/RFB unless otherwise 

indicated. 

 

11. PRICING: The pricing set forth herein is firm for the life of the Contract unless specified elsewhere within this 

RFP/RFB/Contract by the Institution.  A Vendor may request the inclusion of price adjustment provisions in its 

bid, but final approval of any price adjustments will be made by the Institution.  Vendor must extend any 

publicly advertised sale price to the State and invoice at the lower of the contract price or the publicly 

advertised sale price. 

 

12. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only upon receipt of a proper 

invoice, detailing the goods/services provided or receipt of the goods/services, whichever is later.  

Notwithstanding the foregoing, payments for software maintenance, licenses, or subscriptions may be paid 

annually in advance. 

 

13. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and/or P-Card. (The State of 

West Virginia’s Purchasing Card program, administered under contract by a banking institution, process 

payment for goods and services through state designated credit cards.) 

 

14. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising out of this 

Contract and the transactions contemplated thereby.  The State of West Virginia is exempt from federal and 

state taxes and will not pay or reimburse such taxes. 

 

15. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess additional charges that were not 

expressly provided for in the RFP/RFB 

 

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being appropriated by 

the Legislature or otherwise being made available.  In the event funds are not appropriated or otherwise made 

available, this Contract becomes void and of no effect beginning on July 1 of the fiscal year for which funding has 

not been appropriated or otherwise made available.  If that occurs, West Liberty University may notify the 

vendor that an alternate source of funding has been obtained and thereby avoid the automatic termination.  

Non-appropriation or non-funding shall not be considered an event of default. 

 

17. CANCELLATION: West Liberty University reserves the right to cancel this Contract immediately upon written 

notice to the vendor if the materials or workmanship supplied do not conform to the specifications contained in 

the Contract. 

 

18. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without giving effect to 

its choice of law principles.  Any information provided in specification manuals, or any other source, verbal or 

written, which contradicts or violates the West Virginia Constitution or West Virginia Code, is void and of no 

effect. 
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19. COMPLIANCE WITH LAWS: Vendor or approved Subcontractor shall comply with all applicable federal, state, 

and local laws, regulations, and ordinances.  By submitting a bid, vendor acknowledges that it has reviewed, 

understands, and will comply with all applicable laws, regulations, and ordinances. 

 

20. ARBITRATION: Any references made to arbitration contained in this Contract, vendor’s bid, or in any American 

Institute of Architects documents pertaining to this contract are hereby deleted, void, and of no effect. 

 

21. MODIFICAITONS: Any change to existing contracts that adds work or changes contract cost and were not 

included in the original contract, must be approved by West Liberty University and the Attorney General’s Office 

(as to form) prior to the implementation of the change or commencement of work affected by the change. 

 

22. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or provision of this 

Contract, or to exercise any option, right, or remedy herein contained, shall not be construed as a waiver or a 

relinquishment for the future of such term, provision, option, right, or remedy, but the same shall continue in 

full force and effect.  Any waiver must be expressly stated in writing and signed by the waiving party. 

 

23. SUBSEQUENT FORMS: The terms and contained in this Contract shall supersede any and all subsequent terms 

and conditions which may appear on any form documents submitted by vendor to West Liberty University such 

as price lists, order forms, invoices, sales agreements, or maintenance agreements, and includes internet 

websites or other electronic documents.  Acceptance or use of vendor’s forms does not constitute acceptance of 

the terms and conditions contained thereon. 

 

24. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be assigned by the 

vendor without express written consent of West Liberty University and the Attorney General’s Office (as to form 

only). 

 

25. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract will: (a) 

conform to the specifications, drawings, samples, or other description furnished or specified by West Liberty 

University; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material and 

workmanship. 

 

26. STATE EMPLOYEES: State employees (including West Liberty University employees) are not permitted to utilize 

this Contract for personal use and the vendor is prohibited from permitting or facilitating the same. 

 

27. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or 

indirectly, any such personally identifiable information or other confidential information gained from West 

Liberty University, unless the individual who is the subject of the information consents to the disclosure in 

writing or the disclosure is made pursuant to West Liberty University’s policies, procedures, and rules. 

 

28. LICENSING: Vendor must be licensed and in good standing in accordance with any and all state and local laws 

and requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia 

Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other 

state agency or political subdivision.  Upon request, the vendor must provide all necessary releases to obtain 

information to enable West Liberty University to verify that the Vendor is licensed and in good standing with the 

above entities. 
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SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing commodities or 

services related to this Contract that as subcontractors, they too are required to be licensed, in good 

standing, and up to date on all state and local obligations as described in this section.  Notification under 

this provision must occur prior to the performance of any work under the contract by the subcontractor. 

 

29. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order with West Liberty 

University, the vendor agrees to convey, sell, assign, or transfer to the institution all rights, title, and interest in 

and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the 

State of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular 

commodities or services purchased or acquired by West Liberty University.  Such assignment shall be made and 

become effective at the time West Liberty University tenders the initial payment to the vendor. 

 

30. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, vendor certifies (1) that its bid or 

offer was made without prior understanding, agreement, or connection with any corporation, firm, limited 

liability company, partnership. Person or entity submitting a bid or offer for the same material, supplies, 

equipment, or services; (2) that its bid or offer is in all respects fair and without collusion or fraud; (3) that this 

Contract is accepted or entered into without any prior understanding, agreement, or connection to any other 

entity that could be considered a violation of law; and (4) that it has reviewed this RFP/RFB in its entirety; 

understands the requirements, terms and conditions, and other information contained herein. 

 

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any interest, nor 

shall acquire any interest, direct or indirect, which would compromise the performance of its services 

hereunder.  Any such interests shall be promptly presented in detail to West Liberty University.  The individual 

signing this bid or offer on behalf of the vendor certifies that he or she is authorized by the vendor to execute 

this bid or offer, or any documents related thereto on vendor’s behalf; and that he or she is authorized to bind 

the vendor in a contractual relationship. 

 

31. VENDOR RELATIONSHIP: The relationship of the vendor to West Liberty University shall be that of an 

independent contractor and no principal-agent relationship or employer-employee relationship is contemplated 

or created by this Contract.  The vendor as an independent contractor is solely liable for the acts and omissions 

of its employees and agents.  Vendor shall be responsible for selecting, supervising and compensating any and 

all individuals employed pursuant to the terms of this RFP/RFB and resulting contract.  Neither the vendor, nor 

any employees or subcontractors of the vendor shall be deemed to be employees of the State for any purpose 

whatsoever.  Vendor shall be exclusively responsible for payment of employees and contractors for all wages 

and salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional liability insurance 

premiums, contributions to insurance and pension, or other deferred compensation plans, including but not 

limited to, Workers’ Compensation and Social Security obligations, licensing fees, etc. and the filing of all 

necessary documents, forms, and returns pertinent to all of the foregoing.  

 

Vendor shall hold harmless West Liberty University and shall provide the State and West Liberty University with 

a defense against any and all claims including, but not limited to, the foregoing payments, withholdings, 

contributions, taxes, Social Security taxes, and employer income tax returns. 

 

32. INDEMNIFICATON: The Vendor agrees to indemnify, defend, and hold harmless the State and West Liberty 

University, their officers, and employees from and against: (1) Any claims or losses for services rendered by any 
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subcontractor, person, or firm performing or supplying services, materials, or supplies in connection with the 

performance of the Contract; (2) Any claims or losses resulting to any person or entity injured or damaged by 

the vendor, its officers, employees, or subcontractors by the publication, translation, reproduction, delivery, 

performance, use, or disposition of any data used under the Contract in a manner not authorized by the 

Contract, or by Federal or State statutes or regulations; and (3) Any failure of the vendor, its officers, employees, 

or subcontractors to observe State and Federal laws including, but not limited to, labor and wage and hour laws. 

 

33. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5-22-1(i), the State is prohibited from 

awarding a contract to any bidder that owes a debt to the State or a political subdivision of the State, Vendors 

are required to sign, notarize, and submit the Purchasing Affidavit to West Liberty University affirming under 

oath that it is not in default on any monetary obligation owed to the state or a political subdivision of the state. 

 

34. CONFLICT OF INTEREST: Vendor, its officers, members, or employees, shall not presently have or acquire an 

interest, direct or indirect, which would conflict with or compromise the performance of its obligations 

hereunder.  Vendor shall periodically inquire of its officers, members, and employees to ensure that a conflict of 

interest does not arise.  Any conflict of interest discovered shall be promptly presented in detail to West Liberty 

University. 

 

35. BACKGROUND CHECK: In accordance with WV Code § 15-2D-3, the State reserves the right to prohibit a service 

provider’s employees from accessing sensitive or critical information or to be present at West Liberty University 

based upon results addressed from a criminal background check. 

 

36. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: WV Code § 6D-1-2 requires that for contracts with an actual 

or estimated value of at least $1 million, the vendor must submit to West Liberty University a supplemental 

disclosure of interested parties reflecting any new or differing interested parties to the contract, which were not 

included in the original pre-award interested party disclosure, within 30 days following the completion or 

termination of the contract.  A copy of that form is included with this RFP/RFB or can be obtained from the WV 

Ethics Commission.  This requirement does not apply to publicly traded companies listed on a national or 

international stock exchange.  A more detailed definition of interested parties can be obtained from the form 

referenced above. 

 

37. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly permitted in the RFP/RFB published by West 

Liberty University, vendor must provide new, unused commodities, and is prohibited from supplying used or 

refurbished commodities, in fulfilling its responsibilities under this contract. 

 

38. VOID CONTRACT CLAUSES: West Liberty University is requiring the vendor to follow the provisions of WV Code 

§ 5A-3-62, which automatically voids certain contract clauses that violate State law. 
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EXHIBIT C RFP CERTIFICATION 

CERTIFICATION AND SIGNATURE:  By signing below, or submitting documentation through e-mail, I certify that: 

I have reviewed this RFP/RFB in its entirety; that this bid, offer or proposal constitutes an offer to West Liberty 

University that cannot be unilaterally withdrawn; that the product or service proposed meets the mandatory 

requirements contained in the RFP/RFB for that product or service, unless otherwise stated herein; that the 

vendor accepts the terms and conditions contained in the RFP/RFB, unless otherwise stated herein; that I am 

submitting this bid, offer or proposal for review and consideration; that I am authorized by the vendor to 

execute and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that I am 

authorized to bind the vendor in a contractual relationship; and that to the best of my knowledge, the vendor 

has properly registered with any State agency that may require registration. 

 

By signing below, I further certify that I understand West Liberty University is requiring the vendor to follow the 

provisions of WV State Code 5A-3-62 which automatically voids certain contract clauses that violate state law. 

 

 

 

(Company) 

 

 

(Authorized Signature) (Representative Name, Title) 

 

 

(Printed Name and Title of Authorized Representative) 

 

 

(Date) 

 

 

(Phone Number) (Fax Number) 
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EXHIBIT D 

 

ADDENDUM ACKNOWLEDEMENT FORM 

REQUEST FOR PROPOSALS/REQUEST FOR BIDS NO.:  

 
Instructions: Please acknowledge receipt of all addenda issued with this RFP/RFB by completing this addendum 

acknowledgement form.  Check the box next to each addendum received and sign below.  Failure to 

acknowledge addenda may result in bid disqualification. 

 

Acknowledgement: I hereby acknowledge receipt of the following addenda and have made the necessary 

revisions to my proposal, plans and/or specifications, etc. 

 

Addendum Numbers Received 

(Check the box next to each addendum received) 

 

[  ] Addendum No. 1    [  ] Addendum No. 6 

[  ] Addendum No. 2    [  ] Addendum No. 7 
[  ] Addendum No. 3    [  ] Addendum No. 8 
[  ] Addendum No. 4    [  ] Addendum No. 9 
[  ] Addendum No. 5    [  ] Addendum No. 10 

 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.  I further 

understand that any verbal representation made or assumed to be made during any oral discussion held 

between vendor’s representatives and any West Liberty University personnel is not binding.  Only the 

information issued in writing and added to the specifications by an official addendum is binding. 

 

 

(Company) 

 

 

(Authorized Signature) (Representative Name, Title) 

 

 

(Printed Name and Title of Authorized Representative) 

 

 

(Date) 

 

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing. 
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Contractors Notice 

Contractors, subcontractors, et al. (hereinafter referred to as “contractors) and their employees and agents working at West Liberty 

University are subject to the following rules: 

A. There is NO TOBACCO USE of any kind permitted ON CAMPUS. 
Possession or consumption of alcoholic beverages is also prohibited. 

B. Conduct and general demeanor of all personnel will be subjected to scrutiny.  Bad conduct, disrespect, harassment, etc. will 
be reported to the supervisor in charge and/or management of the contractor.  Prompt remedial steps must be taken to 
discourage such behavior.  Recidivism will not be tolerated. 

C. Exterior doors may not be propped open for extended periods of time (only permitted long enough to bring in materials, 
etc.)  This is a security concern and creates a liability to the University and the contractor. 

D. Premises may not be left littered with coffee cups, soda cans, lunch bags, abandoned construction materials, product 
cartons, packaging materials, scrap lumber, wiring, etc.  It is not the obligation of University personnel or the University’s 
custodial services provider to clean up after contractors or to haul their debris to trash containers and dumpsters.  At day’s 
end, employees of contractors shall leave the premises in “broom clean” condition unless otherwise authorized in writing 
by the CFO.  At the end of a project, all areas shall be left in a “broom clean” condition, unless the contract specifications 
require a more detailed cleaning. 

E. All windows and doors in a work area shall be left at day’s end as found at the start of the work day. 
F. Lights in work areas must be turned off at day’s end. 
G. Air conditioning units in residence halls may not be operated except by prior written authorization of th Vice President for 

Student Affairs or his designee. 
H. Under no circumstances shall employees of contractors use campus shower facilities.  Contractor must provide their own 

rest room/portable toilet facilities.  Contractors shall not use vacant dorm rooms, vacant apartments, or other facilities as 
“break” rooms or lunch rooms. 

 

Violation of these rules shall result in a penalty of $100 per day.  Continued violations shall permit the University to terminate its 

contract with the contractor (or to compel expulsion of a subcontractor et al., if applicable) at the University’s discretion.  Such 

liquidated damages shall be in addition to any consequential monetary damages for theft, personal injury, or other loss caused 

directly or indirectly by a contractor’ intentional or negligent act. 

 

Acknowledged 

 

_______________________________________   _______________________________ 

Signed       Date 

_______________________________________                _______________________________ 

Printed Name       Company Name 
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SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

Supplementary Instructions to AIA Document A701-2018 

Instructions to Bidders 

 

The following Supplementary Instructions modify the Instructions to Bidders, AIA Document 

A701-2018 Edition. Where a portion of the General Conditions is modified or deleted by these 

Supplementary Conditions, the unaltered portions shall remain in effect. 

 

Article 1 – Definitions 

 

§1.1 Make the following changes to Section 1.1: 

In the last sentence after “all other documents” add the phrase “, including all Ohio 

County Schools-required documents and forms,” 

 

Article 2 – Bidder’s Representations 

 

§2.1 Add the following to Article 2.1 Bidder’s Representation: 

.7 the Bidder acknowledges that the failure to have official representation and official 

registration of attendance at the pre-bid meeting will disqualify contractors from bidding 

the project. The representative shall be an employee of the company being represented. 

Should it be determined that the representative is not employed by the company being 

represented, that company’s bid proposal shall be rejected. 

 

Article 3 – Bidding Documents 

 

§3.4.4 Delete Section 3.4.4 in its entirety and replace with the following: 

§3.4.4 Prior to submitting a bid, each Bidder shall ascertain that the Bidder has received 

all Addenda issued, and the Bidder shall acknowledge receipt of all Addenda in the bid 

using SBA Form 402 and on the Bid Form.  Failure to acknowledge the Receipt of 

Addenda Form and on the Bid Form shall result in disqualification of the bid. 

 

Article 4 – Bidding Procedures 

 

§4.1.2 Delete Section 4.1.2 in its entirety and replace with the following: 

§4.1.2 All requested Bid Proposals and Alternate Bids shall be bid. If Bidder elects not to 

provide such Bid, write “no bid” 

 

Add the following Section to Article 4.1 

§4.1.9 Failure of the Prime Contractor to supply all required post bid documentation 

(including all information required to be submitted by the Prime Contractor’s 

Subcontractors) to the Owner and Architect, and within the stipulated time frame will 

result in disqualification of the bid and forfeiture of the bid bond. 
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§4.2.1 Add the following to section 4.2.1: 

Pursuant to the requirements contained in W. Va. Code §5-22-1(c), All Bidders shall 

furnish a valid bid bond in the amount of five percent (5%) of the total amount of the bid 

protecting the County Board of Education. The bid bond must be submitted with the 

bid. The Bid Bond obligee shall be the County Board of Education. 

.1 No Bid Bond is required for projects of $25,000 or less. 

.2 An irrevocable Letter of Credit is not acceptable as a Bid Bond. 

.3 A certified cashiers’ check is not acceptable as a Bid Bond. 

.4 Personal securities are not acceptable as a Bid Bond. 

 

§4.3.1 Add the following to Section 4.3.1: 

Bids shall be submitted using the three-envelope system. 

§4.3.1.1 All of the following must be included and sealed in an opaque envelope 

labeled “Envelope #1”: 

.1 A valid Bid Bond 

.2 SBA Addenda Acknowledgement & Bid Certification (SBA Form 402), 

completed and signed. 

 

§4.3.1.2 The completed and signed bid form shall be sealed in an opaque 

envelope labeled “Envelope #2 Bid Form”. 

 

§4.3.1.3 Envelopes #1 and #2 shall be sealed inside of an opaque envelope 

addressed to the party receiving the bids, and shall be identified with the project 

name, the bidder’s name and address and the designated portion of the work for 

which the bid is submitted. 

 

§4.3.1.4 If the bid is sent by mail, the sealed envelope shall be enclosed in a 

separate mailing envelope with the notation “Sealed Bid Enclosed” on the face 

thereof. Failure to provide any the required documentation will result in 

disqualification of the bid being submitted. Should the bid be disqualified under 

this provision, the required bid bond will be returned to the bidder. 

 

§4.3.2 Delete Section 4.3.2 in its entirety and replace with the following: 

§4.3.2 In accordance with W.Va. §5-22-2 (a), the public entity accepting bids 

shall designate the time and place the bids will be received. No public entity may 

accept or take any bid, including receiving a hand-delivered bid, after the time 

advertised to take bids. 

 

Add the following Section to Article 4.4: 

§4.4.4 Bids may not be withdrawn for a minimum period of thirty (30) days 

following the date of receipt of Bids without forfeiture of bid security as 

liquidated damages, not as a penalty. Should the actual bid documents indicate 

additional time for bid withdrawal, the bid documents shall prevail. 
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Article 5 – Consideration of Bids 

 

§5.2 Delete Section 5.2 in its entirety and replace with the following: 

§5.2 The Owner shall have the right to reject any or all Bids or to reject a Bid 

which has been deemed incomplete or irregular, in accordance with West Virginia 

Code §5-22-2 (b). Should the bid be considered erroneous, the bidder must 

provide indisputable evidence of the error. If upon receipt of evidence, the bid is 

determined to be erroneous, the required bid bond will be returned to the bidder. 

 

§5.3.1 Delete Section 5.3.1 and replace with the following: 

It is the intent of the Owner to award a Contract to the lowest qualified 

responsible Bidder provided the Bid has been submitted in accordance with the 

requirements of the Bidding Documents and does not exceed the funds available. 

 

§5.3.2 Delete Section 5.3.2 and replace with the following: 

The Bidder will note that Bids consist of the Base Bid and several related add or 

deduct Alternate items, all comprising items entering into the project and forming 

the contract as a whole. These several parts of the Proposal furnish the basis of 

arriving at the awarding of the contract. The Owner may award the contract on the 

basis of the Base Bid alone, or if and when conditions warrant, accept any such 

Alternate items appearing on the proposal, in a sequential prioritized order, 

thereby reducing or increasing the amount of the Base Bid. 

 

Add the following Sections to Article 5.3: 

§5.3.3 The contract shall be deemed as having been awarded when formal notice 

of award has been duly served upon the intended awardee (i.e., the bidder to 

whom the Owner contemplates awarding the contract) by an authorized individual 

representing the agency receiving bids. Terms of the contract shall not be deemed 

to have been perfected until a satisfactory surety bond equal to 100% of the 

contract sum has been furnished to the owner by the successful bidder, at his own 

expense as a guarantee of contract performance. 

 

§5.3.4 Any bidder adversely affected by the intended decision of the Owner to 

award a contract or to reject all bids shall file a notice of protest and bond with the 

Owner within seventy-two (72) hours after the issuance of the intent to award. A 

formal written protest shall be filed with the Owner within ten (10) days after 

filing the notice of protest with the Owner, stating with particularity the facts and 

law upon which the protest is based. 

 

§5.3.5 All notices of protest and formal protest shall be filed with the Owner. 

 

§5.3.6 A protest is not timely filed unless both the notice of protest and the formal 

protest are received by the Owner within the required time limits. A written notice 

of protest which is filed by 4:00 p.m. on the date on which the seventy- two (72) 

hours expires is timely. If such a date is Saturday, Sunday, or a legal holiday, the 
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period shall run until 4:00 PM of the next day that is not a Saturday, Sunday, or a 

legal holiday. 

 

§5.3.7 The Owner has the sole authority to review the protest and render a 

decision. The LEA’s Purchasing Director, or his/her designee, shall review the 

protest and issue a written decision. A hearing may be conducted at the option of 

the Director or assigned designee. 

 

§5.3.8 If the bidder is not satisfied with the Owner’s decision, the bidder may take 

appropriate legal action through the West Virginia court system. 

 

Article 6 – Post-Bid Information 

 

§6.2 Remove Section 6.2 in its entirety. 

 

§6.3 Delete Sections 6.3.1 in its entirety and replace with the following: 

§6.3.1 Submittal of Complete List of Subcontractors & Major Equipment / 

Materials Suppliers (SBA Form 403-B): 

 

§6.3.1.1 The apparent low bidder as determined by the results of the bid opening 

shall submit the List of Subcontractors and Equipment / Materials Suppliers in 

order to meet the requirements of W.Va. Code §5-22-1(g). This information shall 

be provided to the Owner and Architect within 24 hours after the completion of 

the bid opening. Bidding contractors are encouraged to be present at the bid 

opening or obtain bid results from the owner in order to determine the bid results 

and the apparent low bidder(s). For each category of work that requires a 

Subcontractor or Equipment / Materials Supplier that exceeds a value of $25,000, 

the bidder shall clearly and legibly list each Category of Work and the 

corresponding Subcontractor and Equipment/Materials Supplier’s name and valid 

Contractor license number. The bidder shall not list multiple Subcontractors and 

Equipment/Materials Suppliers for the same category of work. 

 

§6.3.1.2 Each bidder is required to establish the reliability and responsibility of all 

Subcontracts and Equipment/Materials Suppliers being proposed to perform the 

work. Contractors, Subcontractors, and/or Equipment/Materials Suppliers that 

have had their right to bid suspended by the SBA or any other State entity are 

prohibited from bidding any project for a period of at least one year from the date 

the Contractor is notified. It is the responsibility of any Contractor soliciting bids 

or quotes from Subcontractors to verify the eligibility of all proposed 

Subcontractors and Equipment/Material Suppliers being proposed to perform the 

work. A review of the proposed subcontractors and equipment/material suppliers 

shall be conducted by the Architect/Engineer and Owner. The bidder may be 

requested to change an unsatisfactory Subcontractor or Equipment/Material 

Supplier. Proposed Subcontractors or Equipment/Material Suppliers found to be 

unsatisfactory jointly by the Owner, Architect/Engineer or and the Contractor, 

shall be replaced by an acceptable subcontractor or equipment/material supplier at 
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no additional cost to the Owner, as the contractor has full responsibility for 

execution of the work. 

 

§6.3.1.3 Prior to the award of the contract, the Architect/Engineer will make a 

preliminary review of the major equipment and materials lists submitted and 

advise the bidder through the Owner, of the acceptance thereof, and of such other 

actions as may be necessary in order to meet the requirements of the contract 

documents. Should it develop that any of the materials or equipment named in the 

list do not meet the requirements and intent of the specifications, the Contractor 

shall be required to furnish to the Owner other materials or equipment acceptable 

and fully complying with the specifications at no change in contract price. 

Preliminary review and acceptance of the listing provided shall not relieve the 

Contractor from furnishing equipment and materials in complete accordance with 

the specifications. 

 

§6.3.1.4 Written approval shall be obtained from the Architect/Engineer covering 

any substitution of equipment or materials. Substitutions may be permitted in the 

following instances: 

a. Failure to meet quality and intent of specification and/or 

b. Failure of the supplier or manufacturer to meet delivery schedules or 

other conditions of the contract. 

 

§6.3.1.5 During the 72 hours immediately following the bid opening, the Owner 

and Architect shall review the information provided on the required List of 

Subcontractors and Equipment / Materials Suppliers (SBA Form 403-B) to 

determine if the provided information satisfies the form requirements. The Owner 

reserves the right to reject the proposal of any bidder who fails to furnish all 

required equipment and material information necessary to meet the intent of the 

form. 

 

§6.3.1.6 The Owner recommends that all Prime Contractors receiving quotations 

for bids require a scope of work letter from all Subcontractors be sent to the 

General Contractor receiving the quotation at least 24 hours before submission of 

the bid. The letter should identify the items being quoted, the scope of work 

included or not included in the price quotation that will be provided and most 

importantly, receive confirmation from the Subcontractor that they understand the 

requirements and constraints of the project schedule. The Owner will not allow a 

prime contractor or a subcontractor to change or alter the bid after the bid opening 

as a result of miscommunication between the General Contractor and 

Subcontractors or Supplier quoting the project. 

 

§6.3.1.7 Each bidder acknowledges responsibilities for each of its Subcontractors, 

and thus accepts responsibility of those Subcontractors’ ability to meet the project 

timelines established. Therefore, failure of the Prime bidder to take all available 

actions with regards to requiring the Subcontractor to meet the project schedule 
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may result in disciplinary action on the Prime bidder and the Subcontractor by the 

SBA. 

 

§6.3.2 Delete Section 6.3.2 in its entirety and replace with the following: 

§6.3.2 In accordance with West Virginia Code §5-22-1, the lowest qualified 

responsible bidder submitting a bid must certify that all provisions within this 

code have or will be met prior to execution of the construction contract. Failure to 

comply with these provisions will result in the disqualification of the bidder and 

forfeiture of the required bid bond. 

 

§6.3.3 Delete Section 6.3.3 in its entirety. 

 

§6.3 Add the following Sections to Article 6.3: 

§6.3.5 Each Bidder must be registered with the West Virginia Department of Tax 

and Revenue prior to the time and date for Receipt of Bids in order for his Bid to 

be considered. If any Bidder is not registered with the Tax Department, an 

application should be made to the West Virginia State Tax Department Taxpayers 

Services Division at 1124 Smith Street, Charleston, WV, in the Albert T. 

Summers Center State Office Building and complete all required registration 

documentation so that a registration number may be assigned prior to the time and 

date for receipt of Bids. 

 

§6.3.6 Contractor Licensing: 

§6.3.6.1 All Contractors and Subcontractors doing business in West Virginia must 

be licensed to perform work in the State as required by West Virginia Code §21-

11 – the West Virginia Contractor Licensing Act.  In addition to the provisions as 

listed, the following applies: 

a. All Subcontractors must be licensed, and a copy of their current license 

number must be submitted with all quotations to the Prime Contractor. 

Pursuant to the Act, Prime Contractors are required to only accept 

quotations from and subcontract with Subcontractors licensed to perform 

work in West Virginia. 

b. The Contractor shall submit to the Owner via the Architect a copy of all 

Contractors and Subcontractors valid West Virginia contractor licensing 

certificates within seventy-two (72) hours after the bids are received. 

 

Add the following Sections at the end of Article 6: 

§6.4 The successful low bid Prime Contractor and all Subcontractors performing 

Work on the project shall verify the legal status of all workers and shall comply 

with the provisions of West Virginia Code §21-1B.  All Prime Contractors and 

their Subcontractors shall provide assurances to the Owner by submitting a 

completed SBA Form 404-B. This document acknowledges the Contractor has 

received assurances from Subcontractors that they are in compliance with 

applicable W.Va. Code.  These forms shall be submitted along with the contract 

for construction and the contract will not be fully executed until this provision has 

been satisfied. 
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§6.5 Additional State of West Virginia Forms Required: 

§6.5.1 The Contractor shall submit to the Owner a completed and signed West 

Virginia Purchasing Affidavit for review within seventy-two (72) hours after the 

bids are received. This affidavit certifies that the Contractor and all 

Subcontractors under the Contractor’s surety do not owe the state or any of its 

political subdivisions any debts which would preclude them from a Contract 

award. Contractors are encouraged to require this form from all Subcontractors 

under the Contractor’s surety. 

 

§6.5.2 The Contractor shall submit to the Owner a completed and signed West 

Virginia Drug-Free Workplace Affidavit for review within seventy-two (72) 

hours after the bids are received. This affidavit certifies that the Contractor shall 

maintain a written plan for a drug-free workplace policy and that such plan and 

policy are in compliance with West Virginia Code §21-1D. This plan must cover 

the workforce of the Contractor and all Subcontractors under the Contractor’s 

surety. 

 

Article 7 – Performance Bond and Payment Bond 

 

Delete Article 7 in its entirety and substitute the following language: 

§ 7.1.1 The Contractor to whom any contract is awarded, shall pay for, execute, 

and deliver to the Owner via the Architect before signing the Contract with the 

Owner a corporate surety Performance and Labor and Material Payment Bond 

that meets the following criteria: 

a. The bond must be executed on AIA Document A312 (or equivalent 

form); 

b. the Surety Company must have an A.M. Best, A- or better rating and 

must be listed on the most current Federal Register, Circular 570; 

c. The Company must be authorized to do business in the State of West 

Virginia; and  

d. The bond must be in the sum of one hundred percent (100%) of the 

amount of the contract, insuring the full and faithful performance of the 

work and payment in full for all materials, machinery, equipment, and 

labor, and covering all the guarantees called for in the specifications and 

all other obligations arising there under. 

 

§ 7.1.2 All Prime Contractors performing work on projects must be covered by a 

performance bond.  The Owner will not accept responsibility for direct payments 

to subcontractors performing work on projects by way of consignment. No 

Performance Bond is required for projects of $25,000 or less. 

 

§ 7.1.3 Should the successful Bidder fail or refuse to deliver the required bond 

and all other Contract Documents, properly executed after receipt of the Owner’s 

letter of intent to award a Contract and prior to the execution of the Contract, the 
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successful Bidder shall forfeit the security deposited with his Bid as liquidated 

damages, not as a penalty. 

 

§ 7.1.4 Items that are NOT acceptable as a Performance Bond include, but are not 

limited to: 

a. an irrevocable Letter of Credit 

b. A certified cashiers’ check 

c. Personal securities 

 

§ 7.1.5 Failure of a construction firm to satisfactorily perform the work specified 

in the contract documents will result in the owner executing their rights, pursuant 

to the conditions of the contract documents, to declare a construction contract 

default under the provisions of the AIA General Conditions of the Contract for 

Construction established for this project.  If the construction firm’s surety 

company is notified of their responsibility for the completion or remediation of 

incomplete or non-compliant work, said construction firm may no longer be 

eligible to bid future projects. 

 

Article 8 – Enumeration of the Proposed Contract Documents 

 

AIA Document A101-2017, Standard Form of Agreement Between Owner and 

Contractor. 

AIA Document A101-2017, Exhibit A, Insurance and Bonds. 

AIA Document A201-2017, General Conditions of the Contract for Construction. 

Addenda Acknowledgement & Bid Certification (SBA Form 402) 

Complete List Of Subcontractors And Equipment/Materials Suppliers (SBA Form 

403-B) 

Prime Contractor’s Certification Of Worker Compliance (SBA Form 404-B) 

Sub-Contractor’s Certification Of Worker Compliance (SBA Form 404-C) 

 

Drawings 

 

As listed in AIA Document 000115, List of Drawing Sheets. 

 

Specifications 

 

As listed in the Table of Contents of Project Manual. 
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DOCUMENT 002513 - PREBID MEETINGS 

1.1 PREBID MEETING 

A.  Architect will conduct a Prebid meeting as indicated below: 

1. Meeting Date:  Wednesday, August 14, 2024. 

2. Meeting Time:  10:30 a.m. local time. 

3. Location:  West Liberty University 208 University Drive, West Liberty WV 26074. 

a. Exact Location:  337 Shaw Hall. 

B. Attendance: 

1. Prime Bidders: Attendance at Prebid meeting is mandatory. 

2. Subcontractors: Attendance at Prebid meeting is recommended. 

3. Notice: Bids will only be accepted from prime bidders represented on Prebid Meeting 

sign-in sheet. 

C. Bidder Questions: Submit written questions to be addressed at Prebid meeting minimum of two 

business days prior to meeting. 

D. Agenda: Prebid meeting agenda will include review of topics that may affect proper preparation 

and submittal of bids, including the following: 

1. Procurement and Contracting Requirements: 

a. Advertisement for Bids. 

b. Instructions to Bidders. 

c. Bidder Qualifications. 

d. Bonding. 

e. Insurance. 

f. Bid Security. 

g. Bid Form and Attachments. 

h. Bid Submittal Requirements. 

i. Bid Submittal Checklist. 

j. Notice of Award. 

2. Communication during Bidding Period: 

a. Obtaining documents. 

b. Access to Project Web site. 

c. Bidder's Requests for Information. 

d. Bidder's Substitution Request/Prior Approval Request. 

e. Addenda. 

3. Contracting Requirements: 
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a. Agreement. 

b. The General Conditions. 

c. The Supplementary Conditions. 

d. Other Owner requirements. 

4. Construction Documents: 

a. Scopes of Work. 

b. Temporary Facilities. 

c. Use of Site. 

d. Work Restrictions. 

e. Alternates, Allowances, and Unit Prices. 

f. Substitutions following award. 

5. Separate Contracts: 

a. Work by Owner. 

b. Work of Other Contracts. 

6. Schedule: 

a. Project Schedule. 

b. Contract Time. 

c. Liquidated Damages. 

d. Other Bidder Questions. 

7. Site/facility visit or walkthrough. 

8. Post-Meeting Addendum. 

E. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes 

to attendees and others known by the issuing office to have received a complete set of 

Procurement and Contracting Documents. Minutes of meeting are issued as Available 

Information and do not constitute a modification to the Procurement and Contracting 

Documents. Modifications to the Procurement and Contracting Documents are issued by written 

Addendum only. 

1. Sign-in Sheet: Minutes will include list of meeting attendees. 

2. List of Planholders: Minutes will include list of planholders. 

END OF DOCUMENT 002513 
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DOCUMENT 002600 - PROCUREMENT SUBSTITUTION PROCEDURES 

1.1 DEFINITIONS  

A. Procurement Substitution Requests: Requests for changes in products, materials, equipment, 

and methods of construction from those indicated in the Procurement and Contracting 

Documents, submitted prior to receipt of bids. 

B. Substitution Requests: Requests for changes in products, materials, equipment, and methods of 

construction from those indicated in the Contract Documents, submitted following Contract 

award. See Section 012500 "Substitution Procedures" for conditions under which Substitution 

requests will be considered following Contract award. 

1.2 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 

with related products and materials. Engage a qualified testing agency to perform compatibility 

tests recommended by manufacturers. 

1.3 PROCUREMENT SUBSTITUTIONS 

A. Procurement Substitutions, General: By submitting a bid, the Bidder represents that its bid is 

based on materials and equipment described in the Procurement and Contracting Documents, 

including Addenda. Bidders are encouraged to request approval of qualifying substitute 

materials and equipment when the Specifications Sections list materials and equipment by 

product or manufacturer name. 

B. Procurement Substitution Requests will be received and considered by Owner when the 

following conditions are satisfied, otherwise requests will be returned without action: 

1. Extensive revisions to the Contract Documents are not required. 

2. Proposed changes are in keeping with the general intent of the Contract Documents, 

including the level of quality of the Work represented by the requirements therein. 

3. The request is fully documented and properly submitted. 

1.4 SUBMITTALS 

A. Procurement Substitution Request: Submit to Owner. Procurement Substitution Request must 

be made in writing by prime contract Bidder only in compliance with the following 

requirements: 

1. Requests for substitution of materials and equipment will be considered if received no 

later than 14 days prior to date of bid opening. 
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2. Submittal Format: Submit one copy of each written Procurement Substitution Request, 

using form bound in Project Manual. 

3. Submittal Format: Submit Procurement Substitution Request, using format provided on 

Project Web site. 

a. Identify the product or the fabrication or installation method to be replaced in each 

request. Include related Specifications Sections and drawing numbers. 

b. Provide complete documentation on both the product specified and the proposed 

substitute, including the following information as appropriate: 

1) Point-by-point comparison of specified and proposed substitute product 

data, fabrication drawings, and installation procedures. 

2) Copies of current, independent third-party test data of salient product or 

system characteristics. 

3) Samples where applicable or when requested by Owner. 

4) Detailed comparison of significant qualities of the proposed substitute with 

those of the Work specified. Significant qualities may include attributes 

such as performance, weight, size, durability, visual effect, sustainable 

design characteristics, warranties, and specific features and requirements 

indicated. Indicate deviations, if any, from the Work specified. 

5) Material test reports from a qualified testing agency indicating and 

interpreting test results for compliance with requirements indicated. 

6) Research reports, where applicable, evidencing compliance with building 

code in effect for Project, from ICC-ES. 

7) Coordination information, including a list of changes or modifications 

needed to other parts of the Work and to construction performed by Owner 

and separate contractors, which will become necessary to accommodate the 

proposed substitute. 

c. Provide certification by manufacturer that the substitute proposed is equal to or 

superior to that required by the Procurement and Contracting Documents, and that 

its in-place performance will be equal to or superior to the product or equipment 

specified in the application indicated. 

d. Bidder, in submitting the Procurement Substitution Request, waives the right to 

additional payment or an extension of Contract Time because of the failure of the 

substitute to perform as represented in the Procurement Substitution Request. 

B. Owner's Action: 

1. Owner may request additional information or documentation necessary for evaluation of 

the Procurement Substitution Request. Owner will notify all bidders of acceptance of the 

proposed substitute by means of an Addendum to the Procurement and Contracting 

Documents. 

C. Owner's approval of a substitute during bidding does not relieve Contractor of the responsibility 

to submit required shop drawings and to comply with all other requirements of the Contract 

Documents. 
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END OF DOCUMENT 002600 



© Copyright 2013, CSI,  

110 South Union St., Suite 100, Alexandria, VA 22314 

 Page _1__ of ___  Form Version: January 2013 

  
 

This is not an official CSI Construction Contract Administration (CCA) Form. Please use CSI's official CCA Forms if required by your project needs. 

SUBSTITUTION 

REQUEST 

(During the Bidding/Negotiating Stage)  
 

Project: West Liberty University 

 Hughes Hall Façade Repair  

 

To:  M&G Architects & Engineers 

 

Attn:  Mr. Eric Matyskiela, PE 

Re:  

Substitution Request Number:  

 

From:   

 

Date:   

 

A/E Project Number:   23-179 

 

Contract For:  
  

 

Specification Title:  
    
 
Section:                      Page:   
  

Description:   
 
Article/Paragraph:   

 
  
 

Proposed Substitution:  

Manufacturer:   Address: Phone:  

Trade Name:   Model No.:  
 
Attached data includes product description, specifications, drawings, photographs, and performance and test data adequate for evaluation of 
the request; applicable portions of the data are clearly identified. 
 
Attached data also includes a description of changes to the Contract Documents that the proposed substitution will require for its proper 
installation. 
  
 

The Undersigned certifies: 

• Proposed substitution has been fully investigated and determined to be equal or superior in all respects to specified product. 

• Same warranty will be furnished for proposed substitution as for specified product. 

• Same maintenance service and source of replacement parts, as applicable, is available. 

• Proposed substitution will have no adverse effect on other trades and will not affect or delay progress schedule. 

• Proposed substitution does not affect dimensions and functional clearances. 

• Payment will be made for changes to building design, including A/E design, detailing, and construction costs caused by the substitution. 
  
 

Submitted by:  

Signed by:  

Firm:  

Address:  

 

Telephone:  
  
 

A/E’s REVIEW AND ACTION 
 
☐ Substitution approved - Make submittals in accordance with Specification Section 01 25 00 Substitution Procedures. 
☐ Substitution approved as noted - Make submittals in accordance with Specification Section 01 25 00 Substitution Procedures. 
☐ Substitution rejected - Use specified materials. 
☐ Substitution Request received too late - Use specified materials. 

 

Signed by:  Date:  

 

Supporting Data Attached:  ☐ Drawings          ☐ Product Data          ☐ Samples          ☐ Tests          ☐ Reports               ☐  
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DOCUMENT 003113 - PRELIMINARY SCHEDULES 

1.1 PROJECT SCHEDULE 

A. This Document with its referenced attachments is part of the Procurement and Contracting 

Requirements for Project. They provide Owner's information for Bidders' convenience and are 

intended to supplement rather than serve in lieu of Bidders' own investigations. They are made 

available for Bidders' convenience and information, but do not affect Contract Time 

requirements. This Document and its attachments are not part of the Contract Documents. 

B. Available Project information includes the following: 

1. Project Schedule. 

C. Project schedule including design and construction milestones and Owner's occupancy 

requirements is available for viewing as appended to this Document. 

D. Related Requirements: 

1. Document 004113 "Bid Form - Stipulated Sum (Single-Prime Contract)" for Contract 

Time. 

2. Section 011000 "Summary" for phased construction requirements. 

3. Section 013200 "Construction Progress Documentation" for Contractor's construction 

schedule requirements. 

1.2 PRELIMINARY SCHEDULE 

A. RFB Released/First Advertisement  .........................................................................  July 31, 2024. 

B. Second Advertisement  ..........................................................................................  August 6, 2024. 

C. Mandatory Prebid Meeting  ............  10:30 AM, Wednesday, August 14, 2024 @ 337 Shaw Hall. 

D. Questions Deadline  ......................................................  Wednesday, August 21, 2024, 3:00 P.M. 

E. Addendum Issued  ...............................................................................  Monday, August 26, 2024. 

F. Bid Due Date  ............................... 10:00 AM, Wednesday, September 4, 2024 @ 325 Shaw Hall. 

G. Bids Opened/Read  ......................  10:05 AM, Wednesday, September 4, 2024 @ 325 Shaw Hall.  

H. Anticipated Start of Contract  ................................................................ Tuesday, October 1, 2024.  

I. Substantial Completion  ................................................................... Monday, December 30, 2024. 

END OF DOCUMENT 003113 
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DOCUMENT 004113 - BID FORM - STIPULATED SUM (SINGLE-PRIME CONTRACT) REVISION 

NO. 2 

1.1 BID INFORMATION 

A. Bidder: ____________________________________________________. 

B. Project Name: West Liberty University, Hughes Hall Façade Repair. 

C. Project Location: 208 University Drive, West Liberty, WV 26074. 

D. Owner: West Liberty University. 

E. Architect: M&G Architects & Engineers. 

F. Architect Project Number: 23-179. 

1.2 CERTIFICATIONS AND BASE BID 

A. Base Bid, Single-Prime (All Trades) Contract: The undersigned Bidder, having carefully 

examined the Procurement and Contracting Requirements, Conditions of the Contract, 

Drawings, Specifications, and all subsequent Addenda, as prepared by M&G Architects & 

Engineers, having visited the site, and being familiar with all conditions and requirements of the 

Work, hereby agrees to furnish all material, labor, equipment and services, including all 

scheduled allowances, necessary to complete the construction of the above-named project, 

according to the requirements of the Procurement and Contracting Documents, for the stipulated 

sum of: 

1. _________________________________________________________________ Dollars  

($______________). 

1.3 TIME OF COMPLETION 

A. The undersigned Bidder proposes and agrees hereby to commence the Work of the Contract 

Documents on a date specified in a written Notice to Proceed to be issued by Owner, and shall 

fully complete the Work as follows: 

1. Substantial Completion: Monday, December 30, 2024 

1.4 ACKNOWLEDGEMENT OF ADDENDA 

A. The undersigned Bidder acknowledges receipt of and use of the following Addenda in the 

preparation of this Bid: 
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1. Addendum No. 1, dated ____________________. 

2. Addendum No. 2, dated ____________________. 

3. Addendum No. 3, dated ____________________. 

4. Addendum No. 4, dated ____________________. 

5. Addendum No. 5, dated ____________________. 

1.5 BID SUPPLEMENTS 

A. The following supplements are a part of this Bid Form and are attached hereto. 

 

1. Bid Form Supplement - Allowances. 

2. Bid Form Supplement – Alternates. 

3. Bid Form Supplement - Bid Bond Form (AIA Document A310). 

4. Non-Collusion Affidavit. 

5. RFB Supplemental Conditions 

 

1.6 CONTRACTOR'S LICENSE 

A. The undersigned further states that it is a duly licensed contractor, for the type of work 

proposed, in the State of West Virginia, and that all fees, permits, etc., pursuant to submitting 

this proposal have been paid in full. 

1.7 SUBMISSION OF BID 

A. Respectfully submitted this     day of            , 2024. 

B. Submitted By__________________________________(Name of bidding firm or corporation). 

C. Authorized Signature:_______________________________________(Handwritten signature). 

D. Signed By:___________________________________________________(Type or print name). 

E. Title:_______________________________________(Owner/Partner/President/Vice President). 

F. Witness By:_______________________________________________(Handwritten signature). 

G. Attest:____________________________________________________(Handwritten signature). 

H. By:_________________________________________________________(Type or print name). 

I. Title:____________________________________(Corporate Secretary or Assistant Secretary). 

J. Street Address:________________________________________________________________ 

K. City, State, Zip________________________________________________________________ 
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L. Phone:_______________________________________________________________________ 

M. License No.:__________________________________________________________________ 

N. Federal ID No.:_________________________________________(Affix Corporate Seal Here). 

END OF DOCUMENT 004113 
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DOCUMENT 004321 – ALLOWANCE FORM 

1.1 BID INFORMATION 

A. Bidder: ____________________________________________________. 

B. Project Name: West Liberty University Hughes Hall Façade Repair. 

C. Project Location: 208 University Drive, West Liberty, WV 26074 

D. Owner: West Liberty University. 

E. Architect: M&G Architects & Engineers. 

F. Architect Project Number: 23-179. 

1.2 BID FORM SUPPLEMENT 

A. This form is required to be attached to the Bid Form. 

B. The undersigned Bidder certifies that Base Bid submission to which this Bid Supplement is 

attached includes those allowances described in the Contract Documents and scheduled in 

Section 012100 "Allowances." 

1.3 SUBMISSION OF BID SUPPLEMENT 

A. Respectfully submitted this     day of _________________________________, 2024. 

B. Submitted By:_______________________________________(Insert name of bidding firm or 

corporation). 

C. Authorized Signature:_______________________________________(Handwritten signature). 

D. Signed By:__________________________________________________(Type or print name). 

E. Title: ______________________________________(Owner/Partner/President/Vice President). 

END OF DOCUMENT 004321  
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DOCUMENT 004323 - ALTERNATES FORM 

1.1 BID INFORMATION 

A. Bidder: ____________________________________________________. 

B. Project Name:  West Liberty University, Hughes Hall Façade Repair 

C. Project Location:  208 University Drive, West Liberty, WV 26074. 

D. Owner: West Liberty University. 

E. Architect: M&G Architects & Engineers. 

F. Architect Project Number: 23-179 

1.2 BID FORM SUPPLEMENT 

A. This form is required to be attached to the Bid Form. 

1.3 DESCRIPTION 

A. The undersigned Bidder proposes the amount below be added to or deducted from the Base Bid 

if particular alternates are accepted by Owner. Amounts listed for each alternate include costs of 

related coordination, modification, or adjustment. 

B. If the alternate does not affect the Contract Sum, the Bidder shall indicate "NO CHANGE." 

C. If the alternate does not affect the Work of this Contract, the Bidder shall indicate "NOT 

APPLICABLE." 

D. The Bidder shall be responsible for determining from the Contract Documents the affects of 

each alternate on the Contract Time and the Contract Sum. 

E. Owner reserves the right to accept or reject any alternate, in any order, and to award or amend 

the Contract accordingly within 60 days of the Notice of Award unless otherwise indicated in 

the Contract Documents. 

F. Acceptance or non-acceptance of any alternates by the Owner shall have no affect on the 

Contract Time unless the "Schedule of Alternates" Article below provides a formatted space for 

the adjustment of the Contract Time. 
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1.4 SCHEDULE OF ALTERNATES 

A. Alternate No. 1:   Provide alternate pricing to install remedial helical veneer anchor system at 

existing veneer as indicated on the drawings. Work under this alternate includes: 

1.    Complete installation of the remedial tie system in strict accordance with the 

manufacturer’s written instructions.  

1. ADD____ DEDUCT____ NO CHANGE____ NOT APPLICABLE____. 

2. ________________________________________________ Dollars ($______________). 

3. ADD____ DEDUCT____ calendar days to adjust the Contract Time for this alternate. 

B. Alternate No. 2:   Provide alternate pricing to install clear penetrating sealer system at existing 

veneer as indicated on the drawings. Work under this alternate includes: 

2.    Complete installation of the clear sealer in strict accordance with the manufacturer’s written 

instructions.  

1. ADD____ DEDUCT____ NO CHANGE____ NOT APPLICABLE____. 

2. ________________________________________________ Dollars ($______________). 

3. ADD____ DEDUCT____ calendar days to adjust the Contract Time for this alternate. 

1.5 SUBMISSION OF BID SUPPLEMENT 

A. Respectfully submitted this         day of            , 2024. 

B. Submitted By: _________________________________(Name of bidding firm or corporation). 

C. Authorized Signature: _______________________________________(Handwritten signature). 

D. Signed By: __________________________________________________(Type or print name). 

E. Title: ______________________________________(Owner/Partner/President/Vice President). 

END OF DOCUMENT 004323 
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NON-COLLUSION AFFIDAVIT  

 

State of     

     ss: 

County of     

 

I state that I am      (Title) of       (Name 

of Firm) and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, 

and officers.  I am the person responsible in my firm for the price(s) and the amount of the bid. 

 

I state that: 

 

(1) The price(s) and amount of this bid have been arrived at independently and without 

consultation, communication or agreement with any other subcontractor, bidder or potential 

bidder. 

(2) Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor 

approximate amount of this bid, have been disclosed to any other firm or person who is a 

bidder or potential bidder, and they will not be disclosed before bid opening. 

(3) No attempt has been made or will be made to induce any firm or person to refrain from 

bidding on this contract, or to submit a bid higher than this bid, or to submit any intentionally 

high or noncompetitive bid or other form of complementary bid. 

(4) This bid of my firm is made in good faith and not pursuant to any agreement or discussion 

with, or inducement from, any firm or person to submit a complementary or other 

noncompetitive bid. 

(5) ______________________________________(Name of my firm), its affiliates, subsidiaries, 

officers, directors and employees are not currently under investigation by any governmental 

agency and have not in the last four years been convicted or found liable for any act 

prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion with 

respect to bidding on any public contract, except as follows: 

 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

I state that       (Name of Firm) understands and acknowledges 

that the above representations are material and important and will be relied on by the Owner in awarding 

the General Construction contract for which this bid is submitted.  I understand and my firm understands 

that any misstatement in this affidavit is and shall be treated as fraudulent concealment from the Owner of 

the true facts relating to the submission of bids for this contract. 

 

         

 Name and Company Position 

 

SWORN to and subscribed before me this 

 

________ day of ___________________ A.D. 2024 . 

 

 My Commission Expires:     

                     Notary Public   

 

(NOTARIAL SEAL) 



















































































































School Building Authority of West Virginia 
SUPPLEMENTAL GENERAL CONDITIONS 

SBA Form 401 

SBA Supplementary Conditions to AIA Document A201-2017  

General Conditions of the Contract for Construction 

The following Supplementary Conditions modify the General Conditions of the Contract for Construction, 

AIA Document A201-2017 Edition. Where a portion of the General Conditions is modified or deleted by 

these Supplementary Conditions, the unaltered portions shall remain in effect. 

NOTE: THIS DOCUMENT SHALL BE PRINTED ON NON-WHITE PAPER TO BE  

DISTINGUISHED FROM OTHER SPECIFICATION PAGES. 

Article 1 – General Provisions 

§1.1.1 The Contract Documents – Delete the last sentence and substitute the following: 

The Contract Documents also include Bidding Documents, (Advertisement or Invitation to Bid, 

Request for Quotations/Bids, Instructions to Bidders, Supplemental Instructions to Bidders, Form of 

Proposal, Sample forms, and the portions of the addenda relating to bidding requirements), the Bid, Bid 

Bond, List of Major Subcontractors, Complete List of Subcontractors and Equipment/Material Suppliers, 

and other documents listed in the Agreement, Performance Bond, Payment Bond, Maintenance Bond (if 

applicable), Certificates of Insurance. 

§1.1.2 Delete the last sentence in Section 1.1.2 in its entirety and replace with the following: 

The Architect and the Contractor shall, however, be entitled to performance and enforcement of 

obligations under the Contract intended to facilitate performance of their respective duties. 

§1.1.9 Add the following Section at the end of Article 1.1: 

§1.1.9 Litigation 

Litigation refers to a civil action instituted in the Circuit Court in the County in which the Project 

resides. 

§1.2.1.1 Make the following changes to Section 1.2.1.1: 

In the second sentence, remove “any law” and insert “West Virginia law or any applicable federal 

law”. In the last sentence, remove “by law” and insert “West Virginia law or any applicable federal law”. 

 §1.7 Delete the last sentence of this section in its entirety. 

 §1.8 Remove this section in its entirety and replace it with the following: 

“Any use of, or reliance on, all or a portion of a building information model must be approved in 

advance by Owner and will only be permitted if the Parties have agreed upon and executed written 

documents to memorialize protocols governing the use of, and reliance on, the information contained in the 

model.” 

Article 2 – Owner 

§ 2.1.1 Add the following after the last sentence of Section 2.1.1: 



Notwithstanding the foregoing, the parties understand that since Owner is a grant recipient of the 

School Building Authority of West Virginia (SBA), all change orders require review by the SBA prior to 

approval by the Owner. Additionally, approval may be required by agencies of the federal government if 

funding is provided by an agency of the United States federal government. 

§2.1.2 Delete Section 2.1.2 in its entirety. 

 §2.1 Add the following Section to Article 2.1: 

§2.1.3 The Owner and the agency funding the project reserves the right to maintain a full time or 

part time project representative (sometimes referred to as the “Clerk of the Works”) at the project site who 

shall keep the Owner informed of the progress and quality of the Work and responsibilities. The Contractor 

shall cooperate with the Clerk of the Works in the performance of his/her duties. The Clerk of the Works 

will not interfere with or be responsible for the Contractor’s supervision and direction of the Work, and the 

Contractor’s means, methods, techniques, sequences, and procedures, and for coordinating all portions of 

the Work. The Clerk of the Works may facilitate communications between the Owner, Architect, and 

Contractor but has no authority to make decisions for the Owner, approve modifications to the Contract 

Documents, the Contract Time, or Contract Sum. Additionally, Contractor is not permitted to rely on or 

consider decisions made by the Clerk of the Works on behalf of Owner. 

 §2.2Delete Article 2.2 and all of its subsections in its entirety. 

§2.3.2 Make the following changes to Section 2.3.2: 

In first sentence, delete the period and add “, when required pursuant to West Virginia Code §30- 

12-1 et seq.” 

§2.3.3 Delete Section 2.3.3 in its entirety. 

§2.3.4 Delete the last sentence of Section 2.3.4 and substitute the following: 

The Contractor shall confirm the locations of each utility. If the Owner has provided geotechnical 

and other tests to determine subsurface conditions, the Owner will provide such documents to the 

Contractor; the Contractor acknowledges that it will make no claims for any subsurface or any other 

conditions revealed by these tests. 

Add the following Section to Article 2: 

§2.6 As all or a portion of this project is funded by the School Building Authority of West Virginia 

(SBA), the SBA reserves the right to visit projects at intervals deemed necessary to observe the progress of 

construction. The SBA field representative shall have such responsibilities as the SBA may delegate. 

Article 3 – Contractor 

§3.2.2 Add the following sentence to the end of Section 3.2.2: 

Claims by Contractor resulting from its failure to familiarize itself with the site shall be deemed 

waived. Additionally, by submitting a bid or otherwise entering into this contract, Contractor acknowledges 

that it has reviewed and understands the contract documents and the work required by those documents. 

Any claims arising from Contractor’s failure to review and understand the contract documents shall be 

deemed waived. 

§3.2.3 Delete Section 3.2.3 in its entirety and substitute the following: 

§3.2.3 The Contractor acknowledges its continuing duty to review and evaluate the Construction 

Documents during performance of its services and shall immediately notify the Owner and the Architect 

about any problems, conflicts, defects, deficiencies, inconsistencies or omissions it discovers in or between 



the Construction Documents; and variances it discovers between the Construction Documents and 

applicable laws, statutes, building codes, rules and regulations. 

§ 3.2.4 Add the following clauses to Section 3.2.4: 

§3.2.4.1 If the Contractor performs any Work which it knows or should have known involves a recognized 

problem, conflict, defect, deficiency, inconsistency, or omission in the Construction Documents; or a 

variance between the Construction Documents and requirements of applicable laws, statutes, building 

codes, rules, and regulations, without notifying the Owner and the Architect prior to receiving written 

authorization from the Architect to proceed, the Contractor shall be responsible for the consequences of 

such performance. 

§3.2.4.2 Before ordering any materials or doing any Work, the Contractor and Subcontractors shall verify 

all measurements at the site and shall be responsible for the correctness of same. Discrepancies shall be 

reported in writing to the Architect prior to proceeding with the Work. No extra charge or compensation 

will be entertained due to differences between actual measurements and dimensions indicated on the 

drawings, if such differences do not result in a change in the scope of Work or if the Architect failed to 

receive written notice before the materials were ordered, or the Work was performed. 

§3.4.1 Add the following sentence and clauses at the end of Section 3.4.1: 

§3.4.1.1 Contractor must review and comply with the following statutory requirements affecting 

public construction projects, as well as any other applicable laws that are not referenced herein: 

a. West Virginia Code §5-19-1 et seq., relating to domestic steel preference, 

b. West Virginia Code §21-1C-1 et seq., relating to local hiring preference, 

c. West Virginia Code §21-1D-1 et seq., relating to drug free workplace requirements. 

 §3.4 Add the following Sections to 3.4: 

§3.4.4 Where materials and equipment are to be provided by the Owner under the Contract 

Documents, the Contractor shall notify the Owner in writing as to when materials and equipment are 

required on the project site in sufficient time to avoid delay in the Work. 

§3.4.5 The Contractor shall employ labor on the Project or in connection with the Work, capable 

of working harmoniously with all trade crafts and any other individuals associated with the Project. The 

Contractor shall also use its best efforts and implement policies and practices to minimize the likelihood of 

any strike, work stoppage, or other labor disturbance. Except as specifically provided in this Agreement, 

Contractor shall not be entitled to any adjustment in the Contract sum or Contract time and shall be liable 

to the Owner for all damages suffered by the Owner occurring as a result of work stoppages, slowdowns, 

disputes, or strikes by the work force of or provided by Contractor or its Subcontractors. 

 §3.5 Add the following to Section 3.5: 

§3.5.3 The Contractor agrees to assign to the Owner at time of Final Completion of the Work, any 

and all manufacturer’s warranties relating to materials and labor used in the Work and further agrees to 

perform the Work in such a manner so as to preserve any and all such warranties. 

§3.8.3 Make the following change to Section 3.8.3: 

§3.8.3 Delete “with reasonable promptness” and insert “in sufficient time to avoid delay in the 
Work.” 
  



Add the following Section to Article 3.8: 

§3.8.4 The Contractor shall promptly submit to the Owner an itemized account of any expenditure 

by the Contractor of the Contract allowance in sufficient detail to allow the Owner to properly account for 

such expenditure. 

§3.9.1 Add the following sentence to the end of Section 3.9.1: 

The Contractor may also employ a competent project manager. 

§3.9.2 Make the following changes to Section 3.9.2: 

In the first sentence, add “and project manager, if applicable” after “superintendent.” In the second 

sentence, add “or project manager, if applicable,” after “superintendent.” 

§3.9.3 Make the following changes to Section 3.9.3: 

In the first sentence, add “and project manager, if applicable,” after “superintendent.” In the second 

sentence, add “or project manager, if applicable,” after “superintendent.” 

§3.9 Add the following Sections to 3.9: 

§3.9.4 The Owner shall have the right, at any time, to direct a change in the Contractor’s 

representatives if their performance is deemed unsatisfactory. 

§3.9.5 The General Trades Contractor’s on-site project superintendent is to provide full-time 

project supervision and is not to perform work with tools. 

§3.10 Contractor’s Construction and Submittal Schedules – Delete Section 3.10.1 in its entirety and 

substitute the following: 

§3.10.1 The Contractor shall create a Critical Path Method (CPM) Construction Schedule for the 

Work in accordance with the requirements of SBA’s Construction Schedule Requirements. The Schedule 

must be submitted to the Owner and the Architect ten (10) business days prior to submission of the first 

pay application. The schedule shall not exceed the time limits as defined in the contract documents. The 

Contractor shall submit an updated Construction Schedule with each payment application. The schedule 

shall be related to the entire project to the extent required by the contract documents and shall provide for 

expeditions and practicable execution of the work. The Contractor shall provide a Cash Flow Schedule 

Projection as described in SBA Policy & Procedures Handbook, Chapter 410. 

§3.10.2 Delete this section in its entirety and substitute the following: 

§ 3.10.2 The Contractor shall submit a submittal schedule for the Architect’s approval. The 

submittal schedule shall (1) be submitted simultaneously with the CPM Construction Schedule. (2) be 

coordinated with the CPM Construction Schedule, and (3) allow the Architect reasonable time to review 

submittals. If the Contractor fails to provide submittals in accordance with the approved submittal schedule, 

the Contractor shall not be entitled to any increase in Contract Sum or extension of Contract Time based 

on the time required for review of submittals. 

Add the following Section to 3.10: 

§3.10.4 At any time after the first thirty (30) days of the Contract Time, if it is found that the 

project progress is not sufficient to maintain the Critical Path and scheduled Completion Date, the 

Contractor shall create a recovery schedule based on the specifications described in the SBA Policy & 

Procedures Handbook, Chapter 410. 

  



§3.11 Insert the following sentence at the end of Section 3.11: 

The Contractor’s compliance with this Section 3.11 shall be a condition precedent to any obligation 

of the Owner to make Final Payment pursuant to this Agreement. 

§3.15.2 Delete Section 3.15.2 in its entirety and substitute the following: 

§3.15.2 If the Contractor fails to clean up the worksite as provided in the Contract Documents, the 

Owner may do so and may withhold such reasonable costs as necessary for the fulfillment of the 

Contractor’s obligation under this Section 3.15. If the reasonable costs of such cleaning exceed the Contract 

Sum then due the Contractor, the Contractor shall reimburse the Owner the difference within thirty (30) 

consecutive calendar days of the Owner’s written request. 

§3.15 Add the following Section to 3.15: 

§3.15.3 Any materials, tools, supplies, or other personal property left by the Contractor shall be 

deemed abandoned property and the Owner shall have no obligation to hold or store the property on behalf 

of Contractor and may dispose of the abandoned property as if it were property of the State of West Virginia. 

Provided however, that prior to treating property as abandoned and disposing of it, Owner must first provide 

Contractor with ten (10) days’ notice of its intent to do so. If any materials, tools, supplies, or other personal 

property belong to a Subcontractor, then Contractor is obligated to communicate this notice to its 

subcontractor immediately. 

§3.15.4 In order to achieve Substantial Completion, as defined by Section 9.8, for any portion of 

the Work, the Contractor must have the area where the Work is located fully cleaned and all materials 

and/or debris removed from site. The Certificate of Substantial Completion will not be issued until the 

Contractor has met this obligation. 

Article 4 – Architect 

§4.2.1 Make the following changes to Section 4.2: 

§4.2.1 In the first sentence of Section 4.2.1 after the word Architect add “, unless otherwise 

indicated by the Owner,”. 

§4.2.2 Delete the first sentence of Section 4.2.2 and substitute the following: 

§4.2.2 The Project Architect/Engineer responsible for the design of the facility shall attend a 

minimum of one (1) construction progress meeting each month, to become familiar with the progress and 

quality of the portion of the Work completed, to aid and assist with questions or issues that have arisen 

during construction, and to determine, in general, if the Work observed is being performed in a manner 

indicating that the work, when fully completed, will be in accordance with the Contract Documents. This 

person must have authority to render decisions on the project in order to avoid unnecessary delays. 

§4.2.3 In the first sentence of Section 4.2.3 strike the word “reasonably.” 

§4.2.4 Delete Section 4.2.4 in its entirety and substitute the following: 

§4.2.4 Except as otherwise provided in the Contract Documents or when direct communications 

have been specially authorized, the Owner and Contractor shall communicate through the Architect about 

matters arising out of or relating to the Contract. Communications by and with the Architect’s consultants 

shall be through the Architect. Communications by and with Subcontractors and material suppliers shall be 

through the Contractor. Communications by and with separate Contractors shall be through the Owner and 

the Architect. 

  



§4.2.5 Add the following sentence at the end of Section 4.2.5: 

The Architect upon receipt of an Application for Payment from the Contractor shall either review 

and certify such amounts due for payment or return such Application for Payment to the Contractor for 

correction(s) within five (5) consecutive business days of receipt. 

Article 5 – Subcontractors 

§5.2.1 Make the following changes to Section 5.2.1: 

Delete the first sentence in its entirety and substitute the following: 

Using the standard SBA Form 403-B – Complete List of Subcontractors and Major 

Equipment / Materials Suppliers (due 24 hours following the close of bids), the Contractor shall notify the 

Owner, and Architect, and SBA of the persons or entities proposed for each principal portion of the Work, 

including those who are to furnish materials or equipment fabricated to a special design. 

Add the following to the end of Section 5.2.1. 

This provision in no way limits the Contractor’s legal obligations to report subcontractors 

and labor/material suppliers under W.Va. Code § 5-22-1(f) and obtain approval under W.Va. Code § 5-22- 

1(g) prior to any subcontractor substitution. Should the Contractor desire to substitute a Subcontractor that 

is listed on the SBA Form 403-B or add a Subcontractor that is not listed on the SBA Form 403-B, detailed 

justification must be provided and prior approval in writing must be obtained by the Owner, and Architect, 

and the SBA. 

§5.4 Contingent Assignment of Subcontracts: This section is removed in its entirety and replaced with the 

following: 

§5.4 Emergency Contracts with Subcontractors: 

In the event that the general contractor fails to fulfill its contractual obligations and the 

performance bond has failed to provide an adequate remedy, Owner has the right to execute emergency 

contracts with subcontractors to ensure continuation of the work, provided that doing so is in compliance 

with the laws, rules, and procedures governing emergency contracting authority for Owner, and the 

emergency contract terms comply with all other applicable laws, rules, and procedures. 

Article 6 – Construction by Owner or by Separate Contractors 

Delete Sections 6.1.1 through 6.1.4 in their entirety and add the following Sections: 

§6.1.1 Multiple Prime Contracts. The Contractor acknowledges that the Owner may contract with 

other Prime Contractors for other parts of the Project under conditions of the Contract identical or 

substantially similar to these. The term Contractor in the Contract documents shall, in each case, mean the 

Contractor who executes each separate Owner-Contractor Agreement. In preparing its Bid, the Contractor 

has carefully reviewed those documents made available to it by the Owner or Architect relating to the 

scheduling and nature of other contracts which may be awarded and has submitted a proposal which takes 

into account the need to coordinate its Work with that of other Prime Contractors. The Contractor further 

agrees that time is of the essence in completion of the Work and that the Work will be completed promptly 

and according to the Project Schedule. It is the express obligation and duty of the Contractor under this 

Contract to coordinate its Work with the Work of other Prime Contractors to achieve such completion. 

§6.1.2 Contractor’s Duty to Coordinate. The Contractor shall not impede, hinder, or delay any 

other Prime Contractor in the performance of its Work. It is the Contractor’s duty to communicate with any 

other Prime Contractor who will be performing work which may connect, compliment, interfere with or 



otherwise be dependent upon the Contractor’s Work and to resolve any disputes or scheduling or 

coordination issues with such other Prime Contractor. All Prime Contractors are responsible, jointly and 

severally, for coordinating their various sections of work as to scheduling, installation procedures, Shop 

Drawings, and installation of related materials. Provided that the Contractor does not thereby assume 

responsibility for acts or omissions of the other contractors, the Contractor shall review the actual progress 

of other Prime Contractors work on a monthly basis and advise the Owner as to whether the Request for 

Payment submitted by any other Prime Contractor is in accordance with the actual progress of the 

corresponding work. 

§6.1.3 Owner’s Coordination Duties. Neither the Owner nor the Architect has any obligation 

expressed or implied to coordinate or schedule the Work of Contractor with that of other Prime Contractors. 

§6.1.4 Third Party-Beneficiary. Each other Prime Contractor has a right to performance of 

Contractor’s obligations under this Article 6. Contractor agrees that such other Prime Contractors are third-

party beneficiaries of its obligations under this Article 6 and that Contractor will be a third-party beneficiary 

of all other Prime Contractors’ obligations under the same provisions appearing in their respective Contract 

Documents. 

§6.1.5 Contractors’ Liability to Each Other. In the event that any other Prime Contractor 

performing work should hinder, delay, or damage the Contractor’s Work or should otherwise cause loss 

(including acceleration costs) or injury to the Contractor, Contractor agrees that it shall look solely to such 

other Prime Contractor for relief thereof. Neither the Owner nor the Architect shall be responsible for any 

such hindrance, delay, damage, loss, or injury, and the Contractor will, in no event, attempt to hold the 

Owner or Architect liable for the costs thereof. The Contractor shall not make: (a) any claim for adjustment 

of Contract Sum or Contract Time, equitable or otherwise, against the Owner based on any of the foregoing; 

(b) a claim of any type against the Architect arising from such hindrance, delay, damage, loss or injury. 

Similarly, the Contractor agrees that it will be legally responsible to any other Prime Contractor performing 

work related to the Project and will indemnify the Owner and Architect against any claim, suit loss, injury, 

damage, or delay including, but not limited to, acceleration costs incurred as a result of delay, caused, in 

whole or part, by the Contractor. The Contractor and its Performance Bond surety shall indemnify and hold 

harmless the Owner, and the Architect from and against any claim brought against any of them by another 

Prime Contractor including costs, expenses, and attorneys’ fees incurred by any of them as a result of the 

Contractors alleged acts or omissions. 

§6.2.3 Delete Section 6.2.3 in its entirety. 

Article 7 – Changes in the Work 

§7.1.2 In Section 7.1.2. remove the word “alone” and insert “with approval by the Owner.” 

§7.2 Add the following Section to 7.2: 

§7.2.2 A written Change Order as defined under 7.2.1 above constitutes a final settlement of all 

matters relating to the change in the Work which is the subject of the Change Order, including, but not 

limited to general conditions, all direct or indirect costs associated with such change and any and all 

adjustment to the Contract Sum and Contract Time. The parties also understand and agree that since Owner 

is a grant recipient of the SBA, all change orders require review by the SBA prior to approval by the Owner. 

Additionally, approval may be required by federal government officials if funding is provided by an agency 

of the United States federal government. Owner and Contractor must discuss the change order approval 

requirements prior to executing this agreement. 



Add the following section to § 7.2: 

§7.2.3. Allowance for Overhead and Profit: Contractor’s overhead and profit for a change order 

issued under this Article included in the total cost to the Owner shall not exceed the criteria of the following 

schedule: 

.1 For the Contractor, for any Work performed by the Contractor's own forces, fifteen 

percent (15%) of the cost. 

.2 For the Contractor, for Work performed by the Contractor's Subcontractor, ten percent 

(10%) of the amount due the Subcontractor. 

.3 For each Subcontractor or Sub-Subcontractor involved, for any Work performed by that 

Subcontractor's own forces, fifteen percent (15%) of the cost. 

.4. For each Subcontractor, for Work performed by the Subcontractor's Sub-subcontractors, 

ten percent (10%) of the amount due the Sub-subcontractor. 

.5 Cost to which overhead and profit is to be applied shall be determined in accordance 

with Section 7.3.7. Estimated labor hours shall include hours only for those workers and working foremen 

directly involved in performing the Change Order work. Supervision above the level of working foremen 

(such as general foreman, superintendent, project manager, etc.) is considered to be included in the 

allowance for Overhead and Profit. Hand tools are defined as equipment with a value of $1,000 or less. For 

Contractor-owned equipment, the "bare" equipment rental rates allowed to be used for pricing Change 

Order proposals shall be not more than the monthly rate listed in the most current publication of The AED 

Green Book divided by 176 to arrive at a maximum hourly rate to be applied to the hours the equipment is 

used performing the Change Order work. 

.6 In order to facilitate checking of quotations for extras or credits, all proposals, except 

those so minor that their propriety can be seen by inspection, shall be accompanied by a complete 

itemization of costs including labor, material, equipment, and Subcontractors. Details to be submitted will 

include detailed line item estimates showing detailed material quantity take-offs, material prices by item 

and related labor hour pricing information and extensions (by line item or by drawing as applicable.) Where 

major cost items are Subcontracts, they shall also be itemized as prescribed above. In no case will a change 

be approved without such an itemization. 

.7 Local Business and Occupation Taxes, if applicable, shall be calculated on the cost of 

the Work, overhead, and profit. 

.8 Overhead and profit shall not be calculated on changes in the Work involving unit prices. 

Unit prices are to have overhead and profit included in the price quoted. 

.9 Under no circumstances is Contractor permitted to charge for the passage of time (often 

referred to as general conditions or winter conditions) without an identified, itemized, and concretely 

provable cost borne by Contractor. Contractor has a duty to mitigate costs during a delay period to the 

fullest extent possible and Contractor will not be paid for costs that could have been mitigated. Calculating 

a daily delay rate without properly identifying, itemizing, and proving actual, unmitigatable costs, is 

prohibited. Contractor understands and accepts that it has the responsibility to prove that costs could not 

be mitigated prior to submitting a request for payment. 

§7.3.4 Make the following change in Section 7.3.4: 

In the fourth line of the first sentence, delete the words "an amount for overhead and profit as set 

forth in the Agreement, or if no such amount is set forth in the Agreement, a reasonable amount” and 

substitute "an allowance for overhead and profit in accordance with clauses 7.3.11.1 through 7.3.11.9 

below." 

§7.3.7 Delete the word “recorded” and replace it with “processed”. 

§7.3.9 Delete Section 7.3.9 in its entirety and substitute the following: 



§7.3.9 Pending final determination of the total cost of a Construction Change Directive to the 

Owner, amounts not in dispute for such changes in the Work shall be included in Applications for Payment 

provided these amounts have been added to the Contract by an approved Change Order. 

§7.3.10 Add the following sentence to the end of Section 7.3.10: 

The Parties will utilize their best efforts to issue a change order within 60 days of agreement being 

reached, but failure to do so will not give rise to grounds for contract cancellation, penalties, or any other 

cause of action. 

Add the following Section to § 7.3: 

§7.3.11 In Section 7.3.7, the allowance for overhead and profit for a change directive issued under 

this Article included in the total cost to the Owner shall not exceed the following schedule: 

.1 For the Contractor, for any Work performed by the Contractor's own forces, fifteen 

percent (15%) of the cost. 

.2 For the Contractor, for Work performed by the Contractor's Subcontractor, ten percent 

(10%) of the amount due the Subcontractor. 

.3 For each Subcontractor or Sub-Subcontractor involved, for any Work performed by that 

Subcontractor's own forces, fifteen percent (15%) of the cost. 

.4. For each Subcontractor, for Work performed by the Subcontractor's Sub-subcontractors, 

ten percent (10%) of the amount due the Sub-subcontractor. 

.5 Cost to which overhead and profit is to be applied shall be determined in accordance 

with Section 7.3.7. Estimated labor hours shall include hours only for those workers and working foremen 

directly involved in performing the Change Order work. Supervision above the level of working foremen 

(such as general foreman, superintendent, project manager, etc.) is considered to be included in the 

allowance for Overhead and Profit. Hand tools are defined as equipment with a value of $1,000 or less. For 

Contractor owned equipment, the "bare" equipment rental rates allowed to be used for pricing Change Order 

proposals shall be not more than the monthly rate listed in the most current publication of The AED Green 

Book divided by 176 to arrive at a maximum hourly rate to be applied to the hours the equipment is used 

performing the Change Order work. 

.6 In order to facilitate checking of quotations for extras or credits, all proposals, except 

those so minor that their propriety can be seen by inspection, shall be accompanied by a complete 

itemization of costs including labor, material, equipment, and Subcontractors. Details to be submitted will 

include detailed line item estimates showing detailed materials quantity take-offs, material prices by item 

and related labor hour pricing information and extensions (by line item or by drawing as applicable.) Where 

major cost items are Subcontracts, they shall also be itemized as prescribed above. In no case will a change 

be approved without such an itemization. 

.7 Local Business and Occupation Taxes, if applicable, shall be calculated on the cost of 

the Work, overhead and profit. 

.8 Overhead and profit shall not be calculated on changes in the Work involving unit prices. 

Unit prices are to have overhead and profit included in the price quoted. 

.9 Under no circumstances is Contractor permitted to charge for the passage of time (often 

referred to as general conditions or winter conditions) without an identified, itemized, and concretely 

provable cost borne by Contractor. Contractor has a duty to mitigate costs during a delay period to the 

fullest extent possible and Contractor will not be paid for costs that could have been mitigated. Calculating 

a daily delay rate without properly identifying, itemizing, and proving actual, unmitigatable costs, is 

prohibited. Contractor understands and accepts that it has the responsibility to prove that costs could not 

be mitigated prior to submitting a request for payment. 

§7.4 Minor Changes in Work. Insert the following sentence at the end of section 7.4: 

“Contractor may request that Architect provide written confirmation that Owner has agreed to the 

minor change, and if requested, Architect will provide it.” 



Article 8 – Time 

§8.3.1 In the first sentence, delete “unusual delay in deliveries,” and add “unmitigatable costs attributable 

to unavoidable casualties and” before the words “adverse weather conditions.” 

Article 9 – Payments and Completion 

§9.1.2 Add the following sentence to the end of section 9.1.2: 

“Any equitable adjustment of unit prices must be processed as a change order to the contract.” 

§9.2 Schedule of Values. Delete Section 9.2 in its entirety and replace with the following: 

§9.2.1 The Contractor shall provide a complete, itemized breakdown of the Schedule of Values for 

the work of this contract, allocating the entire Contract Sum to the various portions of the Work. This 

schedule and the CPM Construction Schedule, unless objected by the Architect, shall be used as a basis for 

reviewing the Contractor’s Applications for Payment. This Schedule of Values must be submitted by the 

Contractor with the CPM Construction Schedule, the Submittal Schedule, and the Cash Flow Projection 

Schedule ten (10) working days prior to the first Application for Payment by the Contractor and approved 

by Architect, Owner and SBA, prior to the first payment. Unless otherwise required, each line item must 

include its allocable share of the Contractor’s overhead and profit. The Prime Contractor is to follow the 

following guidelines in development of the “Schedule of Values”: 

.1 The Schedule of Values shall be prepared in such detail and must be supported by such 

data to substantiate its accuracy as required by Architect, and Owner and SBA. 

.2 The Schedule of Values shall be broken down by Specification Section, then Phase, 

Section and/or Floor, then product, then Material & Labor, as appropriate for the Project, and as required 

by Architect, and Owner, and SBA. 

.3 The Schedule of Values shall utilize action words for description of an activity, i.e. 

install, place, rough-in, etc. 

.4 The Schedule of Values shall provide a breakdown for labor, material, and equipment, 

as appropriate and as required Architect, Owner, and SBA. 

5. Any changes to the Schedule of values shall be submitted to the Architect and supported 

by such data to substantiate its accuracy as the Architect or Owner may require, and unless objected to by 

the Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications for Payment. 

§9.2.2 At the Owner’s discretion, and approved in advance in writing, the Contractor may invoice 

for off-site stored materials. The off-site stored materials must be verified by a representative of the Owner 

prior the approval for payment. All off-site stored material for which payment is being sought shall be 

scheduled for three (3) months prior to installation. Off-site stored materials shall be stored within the State 

of West Virginia, unless otherwise approved. Also, the Contractors must provide the Owner with a proof 

of cost (i.e., sales receipt) and certificate of insurance from an approved insurance carrier for the value of 

full replacement of materials stored off-site, also naming the Owner and SBA as additionally insured. 

§9.3 Make the following changes to Section 9.3: 

§9.3.1 In the first sentence add “and the Owner” after the first reference to the Architect and add 

“and other required documents” after the words “Schedule of Values.” 

§9.3.1.3 Add the following at the end of Section 9.3.1.3: 

A five percent (5%) retainage will be maintained throughout the construction period. The Owner 

will pay ninety-five percent (95%) of the portion of the Contract Sum properly allocable to labor, material 

and equipment incorporated in the work, and of materials, and equipment suitably stored at the site or at 



some other location agreed upon in writing, for the period covered by the most current submitted Application 

for Payment, less the aggregate of previous payments. 

Add the following Sections to Article 9.3: 

§9.3.4 The SBA reserves the right to review all Contractors’ Applications for Payment and/or 

CPM Construction Schedules and may request additional documentation to substantiate the request. The 

SBA, in cooperation with the Owner and the Architect, may make adjustments as deemed appropriate or 

may require that the Application for Payment and/or CPM Construction Schedule be resubmitted. An 

approved Critical Path Method (CPM) construction schedule must be submitted ten (10) business days 

prior to the submission of the first pay application. The approved schedule shall be updated monthly and 

submitted with each pay application. 

§9.4.1 Make the following changes to Section 9.4.1: 

After the phrase “in the full amount of the Application for Payment,” insert the phrase “less any 

retainage withheld pursuant to section 9.3.1.3,”. 

§9.6.7 Delete Section 9.6.7 in its entirety. 

§9.6.8 Delete Section 9.6.8 in its entirety. 

§9.7 Make the following changes in Section 9.7: 

In line two, change "seven days" to "sixty days (60)." In line three, delete “binding dispute 

resolution” and substitute " litigation in the Circuit Court in the County in which the Project resides " 

§9.8.1 Add the section to 9.8.1: 

§9.8.1.1 At approximately eighty-five percent (85%) of construction or sixty (60) days prior to the 

projected date of Substantial Completion, the Contractor shall actively participate in a Project Closeout 

Coordination Meeting involving the Owner, Architect, and Prime Contractor(s), and SBA Representative. 

This meeting may be held in coordination with the required bi-weekly construction progress meetings. The 

purpose of this meeting is to facilitate the coordination of all required closeout procedures as listed in SBA 

Form 500 – Project Closeout Procedures for the final completion of the Contract for Construction. It is 

recommended that deadlines be established for the submission of specific required documents by the 

responsible parties. Final payment will not be authorized by the SBA until all closeout conditions are met. 

§9.8.1.2 The Contractor shall provide to the Owner at Project Close-out all required 

documentation that includes, but is not limited to, the following: 

a. Contractor’s Affidavit of Payment of Debts and Claims (AIA G706) 

b. Contractor’s Affidavit of Release of Liens (AIA G706A) 

c. Consent of Surety Company to Final Payment (AIA G707) 

d. Certificate of Insurance (Acord Form and AIA G715) Covering required/specified products and 

completed operation 

e. Certificate of Release from the Department of Tax and Revenue stating all appropriate taxes 

have been paid  

f. Verification from the Owner that all Owner-training required by the contract documents has 

been conducted (SBA Form 500-A) 

g. Fire Marshal’s Certificate of Occupancy 

h. Training videos of quality to show all required steps in HVAC startup, operation, maintenance, 

etc. 

  



§9.8.3 Add the following clause to Section 9.8.3: 

If Architect is required to perform more than one inspection under this subsection, Contractor shall 

be responsible for paying the Owner for the cost of the additional inspection, which will be paid by Owner 

to Architect, at the hourly rate established in the contract between Owner and Architect. 

§9.8.5 Make the following changes to Section 9.8.5 Substantial Completion: 

In the second sentence, change the phrase “make payment of retainage” to read “make partial 

payment of retainage.” 

§9.10.2 Add the following Sections to the end of 9.10.2: 

.1 A State tax release form will be filed with the West Virginia Department of Tax and Revenue by 

the Owner upon receipt of the final payment request from the Contractor. Final payment will only be 

processed after the Owner has received evidence from the Department of Tax and Revenue indicating 

appropriate state taxes has been paid on completed construction projects in West Virginia. 

.2 Should the Architect determine during the final inspection that the remaining work is not 

completed in accordance with the terms and conditions of the contract documents, the Contractor shall be 

responsible for all costs associated with the Architect’s return visits. Costs shall include, but are not limited 

to, hourly wage, mileage reimbursement, accommodations, and miscellaneous reimbursables. 

§9.10.3 Add the following clause to Section 9.10.3: 

§9.10.3.1 Unless and to the extent final completion is delayed through no fault of the Contractor as 

provided in Section 9.10.3, the Owner shall be under no obligation to increase payments above ninety-five 

percent (95%) until final completion of the Work is Certified by the Architect. 

Add the following Section to Article 9: 

§9.11 Liquidated Damages 

§9.11.1 It is acknowledged that the Contractor’s failure to achieve substantial completion of the 

Work within the Contract Time provided by the Contract Documents will cause the Owner to incur 

substantial economic damages and losses of types and in amounts which are impossible to compute and 

ascertain with certainty as a basis for recovery by the Owner of actual damages, and that liquidated damages 

represent a fair, reasonable and appropriate estimate thereof. Accordingly, in lieu of actual damages for 

such delay, the Contractor agrees that liquidated damages may be assessed and recovered by the Owner as 

against Contractor and its Surety, in the event of delayed completion and without the Owner being required 

to present any evidence of the amount or character of actual damages sustained by reason thereof; therefore 

Contractor shall be liable to the Owner for payment of liquidated damages in the amount indicated below 

for each day (Sundays and Holidays included) that Substantial Completion is delayed beyond the Contract 

Time as adjusted for time extensions provided by the Contract Documents. Such liquidated damages are 

intended to represent estimated actual damages and are not intended as a penalty, and Contractor shall pay 

them to Owner without limiting Owner’s right to terminate this agreement for default as provided elsewhere 

herein. This clause shall in no way be considered exclusive and shall not limit the Owner’s right to pursue 

any other available remedy. 

Liquidated damages shall be assessed by and payable to the Owner as follows: 

$ 500.00 per day 

§9.11.2 Allowances may be made for delays due to shortages of materials and/or energy resources, 

subject to proof by documentation, and also for delays due to strikes or other delays beyond the control of 

the Contractor. All delays and any claim for extension of Contract Time must be properly documented in 



accordance with Section 15.1.5 by the Contractor and must be made within the time limits stated in Section 

15.1.2. 

Article 10 – Protection of Persons and Property 

§10.2.8 Make the following changes to Section 10.2.8: 

In the first sentence, delete “within a reasonable time not exceeding 21 days” and substitute 

“immediately”. 

§10.3.3 Delete Section 10.3.3 in its entirety. 

Article 11 – Insurance and Bonds 

§11.1.1 Add the following to the end of Section 11.1.1: 

Workers Compensation Coverage shall be provided on the project by all Contractors. Contractors 

shall purchase and maintain workers’ compensation insurance from a licensed carrier authorized to provide 

such coverage in the State of West Virginia. Proof of continued Workers Compensation coverage 

throughout the duration of the project shall be provided on the certificate of coverage. 

Add the following Section to Article 11.1: 

§11.1.5 Insurance 

§11.1.5.1 Prior to Contract award, The Contractor shall provide insurance and shall furnish proof 

of the insurance identified by a checkmark below. The Owner and the Architect SBA shall be listed as 

additional insureds on each policy. Thirty (30) days prior to the expiration of the insurance policies, the 

Contractor shall provide the Owner with proof that the insurance mandated herein has been continued. The 

Contractor must also provide Owner with immediate notice of any changes in its insurance policies, including 

but not limited to, policy cancelation, policy reduction, or change in insurers. The Contractor shall also 

furnish proof of any additional insurance requirements contained in the specifications prior to Contract 

award regardless of whether or not that insurance requirement is listed in this section. 

Contractor must maintain: 

[√] Commercial General Liability Insurance in at least an amount of $1,000,000 per 

occurrence. 

$2,000,000 – General Aggregate 
$2,000,000 – Products Complete Operations Aggregate 
$1,000,000 – Personal & Advertising Injury Limit 
$1,000,000 – Each Occurrence Limit 

[√] Automobile Liability Insurance in at least an amount of $1,000,000 per occurrence. 

Any Auto coverage. 

[ ] Professional/Malpractice/Errors and Omission Insurance in at least an amount of:  

 ________________ per occurrence. Notwithstanding the forgoing, Vendor’s are not required to list the  

State as an additional insured for this type of policy. 

[ ] Commercial Crime and Third-Party Fidelity Insurance in an amount of: ________________  



per occurrence. 

[ ] Cyber Liability Insurance in an amount of: ______________________________ per occurence. 

[√] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract, including 
any accepted alternates. 

 
[ ] Pollution Insurance in an amount of: _________________ per occurrence. 

[ ] Aircraft Liability in an amount of: __________________ per occurrence. 

[√] Worker’s Compensation: Statutory. 

$1,000,000 – bodily injury by accident/each accident 
$1,000,000 – bodily injury by disease/per policy 
$1,000,000 – bodily injury disease/each employee 

[√] Excess Liability Insurance Limits Required: 

$2,000,000 – Combined Single Limit Occurrence 
$2,000,000 – Aggregate 

[ ]  

[ ] 

§11.1.2 Add the following to the end of §11.1.2. 

At a minimum the Contract shall provide, at the Contractor’s Expense: 

§11.1.2.1. A Performance Bond and a Labor and Material Payment Bond for one hundred 

percent (100%) of the Contract Sum and, if applicable, a two-year roofing Maintenance Bond for the full 

value of the roofing system. 

§11.1.2.2 An attorney-in-fact who executes the bonds on behalf of the surety shall affix 

thereto a certified and current copy of power of attorney. 

§11.1.2.3 The bonds shall be issued on State of West Virginia forms. The Contractor shall 

deliver the required bonds and all other contract documents to the Owner not later than 15 days following 

receipt of the Owner's notice of intent to award a Contract and prior to the execution of the Contract. 

§11.2 Delete Section 11.2 in its entirety.  

§11.4 Delete Section 11.4 in its entirety. 

§11.5.1 Make the following changes in Section 11.5.1: 

In the first sentence, substitute "Contractor" for "Owner" each time the latter word appears. 

§11.5.2 Delete Section 11.5.2 in its entirety and substitute the following: 

§11.5.2 Prior to settlement of insured loss, the Contractor shall notify the parties of the terms of the 

proposed settlement as well as the proposed allocation of the insurance proceeds. The parties shall have 

fourteen (14) days from the receipt of notice to object. If no objection is made, the Contractor shall proceed 

as proposed and allocate the settlement accordingly. If such objection is made, the dispute shall be resolved 

as provided in Section 15.4. The Contractor, in that case, shall make settlement with insurers in accordance 

with directions of the Court. If distribution of the insurance proceeds as directed by the Court is required, 



the Court will direct such distribution. Any work to repair the damage will be incorporated into the contract 

as a change order. 

Article 12 – Uncovering and Correction of Work 

No Supplemental Conditions to Article 12 

Article 13 – Miscellaneous Provisions 

§13.1 Delete Article 13.1 in its entirety and substitute the following: 

§13.1 The Contract shall be governed by the law of the State of West Virginia. The project shall 

be built in compliance with all applicable Codes and Governmental Requirements. 

§13.1.1 All work must have the approval of all applicable West Virginia governmental 

authorities and agencies having jurisdiction over the project including, but not limited to, the following: 

a. West Virginia State Fire Marshal 

b. West Virginia Department of Health 

c. West Virginia Department of Natural Resources 

d. West Virginia Department of Highways 

e. West Virginia Department of Education 

f. West Virginia Division of Labor 

g. School Building Authority of West Virginia 

h. West Virginia Division of Environmental Protection 

§13.2.2 Section 13.2.2 is deleted in its entirety. 

§13.4.1 Remove the phrase “so require” and insert in its place “prohibit delegation of the test to Contractor” 

§13.5 Delete Section 13.5 in its entirety and substitute the following: 

§13.6 Notwithstanding any other provision in the Contract Documents, West Virginia Code does 

not authorize the payment of interest on late payments. Accordingly, interest charges for late payment are 

prohibited. 

Add the following Sections to Article 13: 

§13.6 Contractor’s License 

§13.6.1 West Virginia Code §21-11-2 requires that all persons desiring to perform contractual work 

in West Virginia shall be duly licensed. The West Virginia Contractor's Licensing Board is empowered to 

issue a contractor's license. 

§13.7 Certified Payroll Requirements 

§13.7.1 The SBA Owner requires that a weekly certified payroll be submitted with each contractor’s 

pay-application using the West Virginia Division of Labor’s Jobs Act Weekly Payroll Form or other SBA-

approved document. Certified payrolls forms must be completed fully to include names, addresses, and 

Social Security Numbers of all workers, including those of any subcontractors, in order to assure 

compliance with the West Virginia Jobs Act as described in West Virginia Code §21-1C and/or State 

Minimum Wage Law as described in West Virginia Code §21-5C. Each Contractor shall submit all 

completed Certified Payroll forms for each employee weekly to the West Virginia Division of Labor. Upon 

request, the Owner shall be required to submit the certified payroll report to the SBA for review. Each 



contractor shall be responsible to obtain correct and fair minimum rate of wages as established by the West 

Virginia Division of Labor. 

§13.7.2 For the Owner’s records, Contractors shall submit to the Owner copies of permits, licenses, 

certifications, inspection reports, releases, notices, receipt for fee payments, correspondence and records 

established in conjunction with compliance with standards and regulations bearing upon performance of 

the work. 

§13.8 Workforce Eligibility – All Contractors and their Subcontractors shall verify the criminal records and 

workforce eligibility of all employees, subcontractors’ employees, and vendors’ employees that will be 

present on the construction site or other board property. Pursuant to W.Va. Code §21-1B, it is unlawful for 

any employer to knowingly employ or hire an unauthorized worker who is not duly authorized to be 

employed by law. In addition, persons who must register as a sex offender pursuant to W.Va. Code §15- 

12-2 shall not be present at any time on the school construction site. If there are questions regarding the 

eligibility of a particular worker, please verify the eligibility with the Owner. 

§13.8.1 Contractors shall maintain records verifying the legal status of workers and shall, upon 

request by the Commissioner of Labor, surrender all employee records, including all records relating to the 

payment of State and Federal taxes, for verification of their legal status. If upon examination of records, the 

Commissioner determines that a contractor is in violation of the provisions of this code, the Commissioner 

may enter an order that imposes disciplinary action as provided for in West Virginia Code §21-1B. 

§13.9 Performance of the Contract 

§13.9.1 The Contractor shall adhere to all conditions of the Contract Documents including, but not 

limited to, Quality Control, CPM Scheduling, Project Documentation, Construction Performance and 

Project Completion, and Closeout. 

§13.9.2 Non-compliance with any provisions of the Contract Documents will result in a Notice of 

Non-Compliance or Non-Conformance issued by the Architect. 

§13.9.3 The Contractor shall make available to the SBA all digital copies of all communications 

between the Contractor and the Architect as well as all communications between the Contractor and 

representatives of the Owner. 

§13.9.4 After project Closeout, the Contractor shall be evaluated on the basis of compliance and 

conformance to the Contract Documents. Such evaluation will rely on documentation compiled during the 

duration of the Project. 

§13.10 The responsible Contractor shall coordinate with the Owner and Architect to schedule and notify 

the SBA and the WV Department of Education Office of Facilities & Transportation (WVDE OSF&T) two 

(2) weeks in advance of: 

.1 The Testing, Adjusting & Balancing of the HVAC system. 

.2 The training of the maintenance and custodial personnel on new building components. 

.3 The scheduled punch list walk-thru of the new or renovated school. 

§13.11 Before the HVAC Contractor’s work is accepted by the Owner, the Contractor shall provide 

complete training to the Owner regarding the operation and maintenance of the mechanical equipment and 

building controls. Training shall be completed prior to final completion. There shall also be a one (1) day 

follow-up training in six (6) months or during the succeeding heating/cooling season after the facility has 

been occupied to ensure training on both heating and cooling operations of the system. Where specified, 



the installation contractor shall provide two (2) year maintenance and operations for HVAC equipment and 

other components as described in the bidding documents. 

Article 14 – Termination or Suspension of the Contract 

§14.1.1 Make the following changes in Section 14.1.1: 

At the end of clause 14.1.1.3 delete "; or" and insert a period. 

Delete clause 14.1.1.4 in its entirety. 

§14.1.3 Delete Section 14.1.3 in its entirety and substitute the following: 

§14.1.3 If one of the reasons described in Section 14.1.1 or 14.1.2 exists, the Contractor may, upon 

seven (7) days written notice to the Owner and Architect, terminate the Contract. In such event, the 
[Contractor shall be paid for all Work performed in accordance with the Contract Documents, for 

reasonable and proven termination expenses and a reasonable allowance for overhead and profit. 

However, such payment, exclusive of termination expenses, shall not exceed the Contract Sum as 

reduced by other payments made to the Contractor and further reduced by the value of Work as yet not 

completed. The Contractor shall be entitled to reasonable overhead, but not profit, on Work not 

performed. 

§14.2.4 Delete Section 14.2.4 in its entirety and substitute the following: 

§14.2.4 If the unpaid balance of the Contract Sum exceeds the cost of finishing the Work, including 

compensation for the Architect’s services and expenses made necessary thereby, and other damages 

incurred by the Owner and not expressly waived, such excess shall not be paid to the Contractor. If such 

costs and damages exceed the unpaid balance, the Contractor shall pay the difference to the Owner. The 

amount to be paid to the Owner shall be certified by the Initial Decision Maker, upon application, and this 

obligation for payment shall survive termination of the Contract. 

§14.4.1 Delete Section 14.4.1 in its entirety and substitute the following: 

§14.4.1 The Owner may, at any time, terminate the Contract for the Owner's convenience and 

without cause upon thirty (30) days written notice. 

§14.4.3 Delete Section 14.4.3 in its entirety and substitute the following: 

§14.4.3 In case of such termination for the Owner's convenience, the Contractor shall be entitled 

to receive payment from the Owner on the same basis provided in Section 14.1.3 above. 

Article 15 – Claims and Disputes 

§15.1.2 Delete Section 15.1.2 in its entirety and substitute the following: 

§15.1.2 Any applicable statute of limitations shall be in accordance with West Virginia Code. 

§15.1.3 Add the following clause to Section 15.1.3: 

§15.1.3.3 All claims, and notices of claims that require an increase in contract time, contract 

scope, or contract sum must be made in writing and delivered to the Owner via the Architect. 

§15.1.3 Add the following clauses to Section 15.1.3.2: 

.1 Contractor shall supply climatological data from either an onsite weather station or from a 

National Oceanic and Atmospheric Administration (NOAA) or other approved nearby weather reporting 

station, to substantiate any claim for lost days due to weather. All documentation necessary to substantiate 



the claim shall be submitted to the Architect prior to the 15th day of the month following the proposed 

claim for review and consideration. Failure to submit these claims on a monthly basis shall result in 

forfeiture of the claim. 

.2 Weather delays shall be substantiation for a cost increase claim for site supervision labor and 

general site operations costs including direct rental costs (i.e., construction trailer, toilet facilities, fencing, 

dumpsters). Overhead and profit shall not be applied to the rental costs. 

.3 Claims for days lost due to weather delays, on days which have historically been non-work days 

on the project (i.e., weekends, holidays, and Fridays when four-day work weeks are implemented), shall 

not be granted, unless work has occurred on these days for two (2) consecutive work weeks immediately 

prior to the days being claimed. 

Add the following Section to Article 15.1: 

§ 15.1.8 Counterclaims – In the event that Contractor makes a claim, Owner reserves the right to 

make a counterclaim and will not be barred from doing so even if final payment has been made. §15.2.1 

Delete the last sentence of 15.2.1 and substitute the following: 

The initial decision shall be final and binding on the parties. If the parties fail to resolve their 

dispute, the parties shall proceed to litigation in the Circuit Court in the County in which the Project resides. 

§15.2.5 Delete the last sentence in Section 15.2.5 and substitute the following: 

Approval or rejection of a claim by the Initial Decision Maker shall be final and binding on the 

parties unless it is pursued further by either party in accordance with Section 15.2.6. 

§15.2.6 Make the following change to clause 15.2.6.1: 

In the last sentence, delete “or pursue binding dispute resolution proceedings.” 

§15.2.8 Delete Section 15.2.8 in its entirety. 

§15.3.1 Make the following changes to Section 15.3.1: 

Delete the phrase “shall be subject to mediation as a condition precedent to binding dispute 

resolution” and substitute may be subject to nonbinding mediation, if agreed to by all parties, prior to 

litigation.” 

§15.3.2 Delete Sections 15.3.2, 15.3.3, and 15.3.4 in their entirety 

Delete Section 15.4 in its entirety and substitute the following: 

§15.4 Settlement of Claims 

§15.4.1 Claims by the Owner may be brought against the Contractor in the Circuit Court in the 

County in which the Project is located. 

§15.4.2 Any Claim arising out of or related to the Contract, except Claims relating to aesthetic 

effect and except those waived as provided for in Sections 15.1.6, 9.10.4, and 9.10.5, shall, within 30 days 

after submission of the decision by the Initial Decision Maker, be settled for the Contractor by the Circuit 

Court in the County in which the project is located. Prior to litigation, the parties may choose to endeavor 

to resolve disputes through non-binding mediation. 

§15.4.3 Notice of such action shall be filed in writing with the other party to the Contract, and a 

copy of such notice shall be filed with the Initial Decision Maker and the Architect, if applicable. 

§15.4.4 During Court proceedings, the Owner and the Contractor shall comply with Section 

15.1.3. §15.4.5 Claims shall be made within the time limits specified in Section 15.2.6.1. 



§15.4.6 The party filing a Claim must assert in the demand all Claims then known to that party 

on which action is permitted. 

Add the following Article: 

Article 16 – Equal Opportunity 

§16.1 COMPLIANCE WITH REGULATIONS UNDER TITLE VI OF THE FEDERAL CIVIL RIGHTS 

ACT OF 1964 AND EXECUTIVE ORDER 65-2 BY THE GOVERNOR OF WEST VIRGINIA DATED 

DECEMBER 15, 1965. 

§16.1.1 The Contractor agrees that it will comply with Title VI of the Federal Civil Rights Act of 

1964 (P.L. 88352) and the regulations of the State of West Virginia, to the end that no person in the State, 

or in the United States, shall on the grounds of race, color, or national origin, be excluded from participation 

in, be denied the benefits of, or otherwise be subjected to discrimination under any program or activity for 

which the Contractor receives any recompense or other consideration of value, either directly or indirectly 

from the State; and HEREBY GIVES ASSURANCE THAT it will immediately take any measures 

necessary to effectuate this Agreement. 

§16.1.2 If any real property or structure thereon is provided or improved, this assurance shall 

obligate the Contractor, or in the case of any transfer of such property, any transferee, for the period during 

which the real property or structure is used for a purpose for which any State payment is extended or for 

another purpose involving the provision of similar services or benefits. If any other goods or services are 

so provided, this assurance shall obligate the Contractor for the period during which it supplies such goods 

or services. 

§16.1.3 The Contractor recognizes and agrees that such right to provide property, goods or services 

to the State will be extended in reliance on the representations and agreements made in assurance, and that 

the State shall have the right to seek judicial enforcement of this assurance. This provision is binding on 

the Contractor, its successors, transferee, and assignee, or any authorized person on behalf of the Contractor. 

END OF SUPPLEMENTARY CONDITIONS TO AIA DOCUMENT A201-2017 

Any provisions of the Contract Documents that conflict with these Supplementary Conditions shall 

be null and void unless they have been approved in writing by the School Building Authority Owner and 

are clearly identified as such in the bid documents. 

The Owner and Contractor hereby agree to the full performance of the covenants contained herein. 

IN WITNESS WHEREOF, the Owner and Contractor have entered into this Agreement as of the effective 

date as stated in the A101-2017 (when utilized) or other Contract Documents. 

Owner: Contractor: 

By: _________________________________ By: _________________________________ 

Title: _________________________________ Title: _________________________________ 

Date: _________________________________ Date: _________________________________ 



This Supplementary Conditions to AIA Document A201-2017, General Conditions of the Contract for 

Construction, has been approved as to form on this fourteenth day of September, 2020, by the School 

Building Authority of West Virginia. Any modification of this document is void unless expressly approved 

in writing by the School Building Authority of West Virginia. 













































REQUEST FOR ELECTRONIC (CAD) FILES 

Project Name:  West Liberty University, Hughes Hall Façade Repair        

Project Location:   208 University Drive, West Liberty, WV 26074         

M&G Architects & Engineers Project Number:  23-179          

THIS FORM IS NOT A PART OF THE CONTRACT DOCUMENTS FOR THE PROJECT NAMED ABOVE. 

In order to request drawings from M&G Architects & Engineers in electronic form (CAD files), this request form must be submitted to M&G Architects & Engineers, 

Inc. fully executed as indicated and with no modifications.  CAD files will be provided only to the General Contractor under contract for construction of the Project.  

To avoid unnecessary time and expense in the preparation and transmittal of requested files, M&G Architects & Engineers will respond to only one request, 

so all desired files are to be indicated in the initial request.  Subsequent requests for additional files or copies of the originally transmitted files will be denied. 

 
By accepting the CAD files, the Recipient named below agrees without exception to the following terms and conditions: 

 
1. M&G Architects & Engineers makes no warranty of any kind, express or implied, with respect to the electronic files and specifically makes no 

warranty that said files shall be marketable or fit for any particular purpose.  Furthermore, any description of said files shall not be deemed to create an 

express warranty that such files shall conform to said description. 
  

2. Electronic files are provided strictly as a courtesy by M&G Architects & Engineers solely for the convenience of the Recipient, and are not part of the 

Contract Documents for the Project.  The possibility exists that the electronic files provided may in some way differ from the Contract Documents for 
construction of the Project.  M&G Architects & Engineers shall not be responsible for differences between such files and the Contract Documents.  The 

Contract Documents for the Project may be modified at any time, either before or after construction begins.  M&G Architects & Engineers has no 

responsibility, either before or after any such modification, to determine or to advise the Recipient whether any such modification causes electronic 
files provided to the Recipient to be out of date, inconsistent with the Contract Documents, or otherwise unfit for use in any way.  The Recipient 

assumes all risk and liability for any losses, damages, claims, or expenses resulting from the use or possession of any electronic files furnished by 

M&G Architects & Engineers 
 

3. The Recipient agrees to indemnify, defend and hold harmless M&G Architects & Engineers, its officers, agents, and employees from and against any 

and all claims, suits, losses, damages or costs, including attorney’s fees, arising from or by reason of the Recipient’s use, possession, or distribution of 
electronic files provided by M&G Architects & Engineers, and such indemnification shall survive acceptance of said files by the Recipient. 

 
4. All electronic drawing files by M&G Architects & Engineers shall be AutoCAD drawing files (*.dwg), in a format/version determined solely by M&G 

Architects & Engineers.  The Recipient agrees that M&G Architects & Engineers shall have no responsibility whatsoever for problems of any nature 

arising from the conversion of the files by the Recipient or others for use in non-native applications.  M&G Architects & Engineers will not provide 
electronic drawing files in formats other than those named herein as determined by M&G Architects & Engineers.  M&G Architects & Engineers will 

not provide files in compressed formats.  Recipient agrees to accept the files in the format provided by M&G Architects & Engineers. 

 
5. Any electronic files provided are strictly for the use of the Recipient in regard to the Project named above, and shall not be utilized for any other 

purpose or provided by the Recipient to any entity other than its subcontractors for the Project named above. 

 
6. M&G Architects & Engineers, at its sole discretion, may modify the original CAD files before they are provided to the Recipient.  Such modifications 

may include but are not necessarily limited to removal of certain information.  M&G Architects & Engineers may, in its sole discretion, refuse to 

provide some or all electronic files requested. 
 

7. The availability of electronic files of drawings that were not prepared by M&G Architects & Engineers is subject to the consent of the consultant who 

prepared those drawings.  M&G Architects & Engineers will not negotiate with or repeatedly solicit the consultant(s) to obtain such consent. 
 

8. This document contains all applicable terms and conditions relating to the provision of electronic files to the Recipient by M&G Architects & 

Engineers.  No other terms and conditions apply.  This document is not a part of the Contract Documents for construction of the Project named above, 
and the terms and conditions defined herein are in no way subject to or superseded by any provisions of the Contract Documents for the Project, nor do 

they modify the Contract Documents in any way. 

 
9. The only CAD files available are the following comprehensive plan files (i.e., base plans or backgrounds).  Place a check mark next to each 

drawing type requested. 

 
   Civil Grading and Layout Plans   Mechanical Plans 

   Architectural Floor Plans   Electrical Plans 

   Roof Plans     Plumbing Plans 
   Reflected Ceiling Plans   Fire Protection Plans 

   Structural Plans 

 
The undersigned Recipient agrees to all of the above-stated terms and conditions without exception and hereby requests the electronic files indicated above for 

the Project named above. 

 

 

  Recipient (Name of General Contractor)           

 
  Name of authorized Recipient representative           

 

  Title of authorized Recipient representative           
 

  Signature of authorized Recipient representative           

 
  Date           
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SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 

2. Work covered by Contract Documents. 

3. Phased construction. 

4. Work under Owner's separate contracts.  

5. Contractor's use of site and premises. 

6. Coordination with occupants. 

7. Work restrictions. 

8. Specification and Drawing conventions. 

B. Related Requirements: 

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Identification: West Liberty University-Hughes Hall Façade Repair 

1.     Project Location: WLU - Hughes Hall 101 Facility Drive, West Liberty, WV 26074. 

B. Owner: West Liberty University 

1.       Owner's Representative: Mr. Joe Mills, Director of Physical Plant/Maintenance 

C. Architect: M&G Architects & Engineers. 

1. Architect's Representative: Eric Matyskiela, PE. 

D. Architect's Consultants:  N/A  

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 

1. Selective replacement and repair of end-wall veneer system as illustrated within the 

attached documents.  

B. Type of Contract: 
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1.     Project will be constructed under a single prime contract. 

1.4 WORK UNDER SEPARATE CONTRACTS 

A. N/A 

1.5 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Restricted Use of Site: Contractor shall coordinate work and provide temporary fencing, 

barricades and overhead protection as required to maintain use of existing entrance / exit at end-

wall throughout the project. Reference documents for additional information.  

1.6 COORDINATION WITH OCCUPANTS 

A. Owner intends to continue occupancy of Hughes Hall in its entirety throughout the project.  

1.7 WORK RESTRICTIONS 

A. Comply with restrictions on construction operations. 

1.    Comply with limitations on use of public streets, work on public streets, rights of way, and 

other requirements of authorities having jurisdiction. 

B. On-Site Work Hours: Limit work in the existing building to normal business working hours of 

to be determined, Monday through Friday, unless otherwise indicated. 

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or 

others unless permitted under the following conditions and then only after providing temporary 

utility services according to requirements indicated: 

1.     Notify Architect Owner not less than two days in advance of proposed utility interruptions. 

2.     Obtain Architect's Owner's written permission before proceeding with utility interruptions. 

D. Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of noise 

and vibration, dust, odors, or other disruption to Owner occupancy with Owner. 

1.      Notify Architect and Owner not less than two days in advance of proposed disruptive 

operations. 

2.      Obtain Architect's and Owner's written permission before proceeding with disruptive 

operations. 

E. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, 

and other controlled substances on Project site on Owner's property is not permitted. 

F. Employee Identification:  Provide Owner will provide identification tags for Contractor 

personnel working on Project site. Require personnel to use identification tags at all times. 
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G. Employee Screening: Comply with Owner's requirements for drug and background screening of 

Contractor personnel working on Project site. 

1.    Maintain list of approved screened personnel with Owner's representative. 

1.8 SPECIFICATION AND DRAWING CONVENTIONS 

A. Division 00 Contracting Requirements: General provisions of the Contract, including General 

and Supplementary Conditions, apply to all Sections of the Specifications. 

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 

of all Sections in the Specifications. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 
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SECTION 012100 - ALLOWANCES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements governing allowances. 

B. Types of allowances include the following: 

1. Contingency allowances. 

2. Lump Sum allowances. 

1.2 SELECTION AND PURCHASE 

A. At the earliest practical date after award of the Contract, advise Architect of the date when 

final selection, or purchase and delivery, of each product or system described by an allowance 

must be completed by the Owner to avoid delaying the Work. 

B. At Architect's request, obtain proposals for each allowance for use in making final selections. 

Include recommendations that are relevant to performing the Work. 

C. Purchase products and systems selected by Architect from the designated supplier. 

1.3 ACTION SUBMITTALS 

A. Submit proposals for purchase of products or systems included in allowances in the form 

specified for Change Orders. 

1.4 INFORMATIONAL SUBMITTALS 

A. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for 

use in fulfillment of each allowance. 

B. Submit time sheets and other documentation to show labor time and cost for installation of 

allowance items that include installation as part of the allowance. 

C. Coordinate and process submittals for allowance items in same manner as for other portions of 

the Work. 
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1.5 LUMP-SUM ALLOWANCES 

A. Allowance shall include cost to Contractor of specific products and materials ordered by 

Owner or selected by Architect under allowance and shall include taxes,  freight, and delivery 

to Project site. 

B. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor, 

installation, overhead and profit, and similar costs related to products and materials ordered by 

Owner or selected by Architect under allowance shall be included as part of the Contract Sum 

and not part of the allowance. 

1.6 CONTINGENCY ALLOWANCES 

A. Use the contingency allowance only as directed by Architect for Owner's purposes and only 

by Change Orders that indicate amounts to be charged to the allowance. 

B. Contractor's overhead, profit, and related costs for products and equipment ordered by Owner 

under the contingency allowance are included in the allowance and are not part of the 

Contract Sum. These costs include delivery, installation, taxes, insurance, equipment rental, 

and similar costs. 

C. Change Orders authorizing use of funds from the contingency allowance will include 

Contractor's related costs and reasonable overhead and profit. 

D. At Project closeout, credit unused amounts remaining in the contingency allowance to Owner 

by Change Order. 

1.7 ADJUSTMENT OF ALLOWANCES 

A. Allowance Adjustment: To adjust allowance amounts, prepare a Change Order proposal based 

on the difference between purchase amount and the allowance, multiplied by final 

measurement of work-in-place where applicable. If applicable, include reasonable allowances 

for cutting losses, tolerances, mixing wastes, normal product imperfections, and similar 

margins. 

1. Include installation costs in purchase amount only where indicated as part of the 

allowance. 

2. If requested, prepare explanation and documentation to substantiate distribution of 

overhead costs and other markups. 

3. Submit substantiation of a change in scope of Work, if any, claimed in Change Orders 

related to unit-cost allowances. 

4. Owner reserves the right to establish the quantity of work-in-place by independent 

quantity survey, measure, or count. 

B. Submit claims for increased costs because of a change in scope or nature of the allowance 

described in the Contract Documents, whether for the purchase order amount or Contractor's 

handling, labor, installation, overhead, and profit. 
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1. Do not include Contractor's or subcontractor's indirect expense in the Change Order cost 

amount unless it is clearly shown that the nature or extent of Work has changed from 

what could have been foreseen from information in the Contract Documents. 

2. No change to Contractor's indirect expense is permitted for selection of higher- or lower-

priced materials or systems of the same scope and nature as originally indicated. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine products covered by an allowance promptly on delivery for damage or defects. 

Return damaged or defective products to manufacturer for replacement. 

3.2 PREPARATION 

A. Coordinate materials and their installation for each allowance with related materials and 

installations to ensure that each allowance item is completely integrated and interfaced with 

related work. 

3.3 SCHEDULE OF ALLOWANCES 

A. Allowance No. 1: Lump-Sum Allowance: Include the sum of $22,000.00 for work related to 

unforeseen conditions.  

1. This allowance includes material cost receiving, handling, and installation and Contractor 

overhead and profit. Work under this allowance will be billed via change order. Any 

remaining allowance value will be credited back to the owner via change order at the end 

of the project  

END OF SECTION 012100 
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SECTION 012300 – ALTERNATES  

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for alternates. 

1.2 DEFINITIONS 

A. Alternate: An amount proposed by bidders and stated on the Bid Form for certain work defined 

in the bidding requirements that may be added to or deducted from the base bid amount if 

Owner decides to accept a corresponding change either in the amount of construction to be 

completed or in the products, materials, equipment, systems, or installation methods described 

in the Contract Documents. 

1. Alternates described in this Section are part of the Work only if enumerated in the 

Agreement. 

2. The cost or credit for each alternate is the net addition to or deduction from the Contract 

Sum to incorporate alternate into the Work. No other adjustments are made to the 

Contract Sum. 

1.3 PROCEDURES 

A. Coordination: Revise or adjust affected adjacent work as necessary to completely integrate work 

of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 

items incidental to or required for a complete installation whether or not indicated as part 

of alternate. 

B. Execute accepted alternates under the same conditions as other work of the Contract. 

C. Schedule: A schedule of alternates is included at the end of this Section. Specification Sections 

referenced in schedule contain requirements for materials necessary to achieve the work 

described under each alternate. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 
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3.1 SCHEDULE OF ALTERNATES 

A. Alternate No. 1:   Provide alternate pricing to install remedial helical veneer anchor system at 

existing veneer as indicated on the drawings. Work under this alternate includes: 

1.    Complete installation of the remedial tie system in strict accordance with the 

manufacturer’s written instructions.  

B. Alternate No. 2:   Provide alternate pricing to install clear penetrating sealer system at existing 

veneer as indicated on the drawings. Work under this alternate includes: 

2.    Complete installation of the clear sealer in strict accordance with the manufacturer’s written 

instructions.  

 

 

END OF SECTION 012300  
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Section 016000 "Product Requirements" for requirements for submitting comparable 

product submittals for products by listed manufacturers. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 

those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 

changed Project conditions, such as unavailability of product, regulatory changes, or 

unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required in order to meet other Project requirements but may offer advantage to 

Contractor or Owner. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit one copy of each request for consideration. Identify product or 

fabrication or installation method to be replaced. Include Specification Section number and title 

and Drawing numbers and titles. 

1. Substitution Request Form: Use form provided in Project Manual.  

2. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 

a. Statement indicating why specified product or fabrication or installation method 

cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to 

other parts of the Work and to construction performed by Owner and separate 

contractors that will be necessary to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitutions with those of 

the Work specified. Include annotated copy of applicable Specification Section. 

Significant qualities may include attributes, such as performance, weight, size, 
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durability, visual effect, sustainable design characteristics, warranties, and specific 

features and requirements indicated. Indicate deviations, if any, from the Work 

specified. 

 

 

d. Product Data, including drawings and descriptions of products and fabrication and 

installation procedures. 

e. Samples, where applicable or requested. 

f. Certificates and qualification data, where applicable or requested. 

g. List of similar installations for completed projects, with project names and 

addresses as well as names and addresses of architects and owners. 

h. Material test reports from a qualified testing agency, indicating and interpreting 

test results for compliance with requirements indicated. 

i. Research reports evidencing compliance with building code in effect for Project, 

from ICC-ES. 

j. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays 

in delivery. 

k. Cost information, including a proposal of change, if any, in the Contract Sum. 

l. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents, except as indicated in substitution request, is compatible 

with related materials and is appropriate for applications indicated. 

m. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 

results. 

3. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within seven days of receipt of a request for substitution. 

Architect will notify Contractor of acceptance or rejection of proposed substitution within 

15 days of receipt of request, or seven days of receipt of additional information or 

documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 

Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 

substitution within time allocated. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 

with related products and materials. Engage a qualified testing agency to perform compatibility 

tests recommended by manufacturers. 
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1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 

substitutions. 

 

 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 

change, but not later than 15 days prior to time required for preparation and review of related 

submittals. 

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

b. Substitution request is fully documented and properly submitted. 

c. Requested substitution will not adversely affect Contractor's construction schedule. 

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the Work. 

g. Requested substitution provides specified warranty. 

h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Architect will consider requests for substitution if received 

within 60 days after commencement of the Work. Requests received after that time may be 

considered or rejected at discretion of Architect. 

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution offers Owner a substantial advantage in cost, time, energy 

conservation, or other considerations, after deducting additional responsibilities 

Owner must assume. Owner's additional responsibilities may include 

compensation to Architect for redesign and evaluation services, increased cost of 

other construction by Owner, and similar considerations. 
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b. Requested substitution does not require extensive revisions to the Contract 

Documents. 

c. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

d. Substitution request is fully documented and properly submitted. 

e. Requested substitution will not adversely affect Contractor's construction schedule. 

f. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

g. Requested substitution is compatible with other portions of the Work. 

h. Requested substitution has been coordinated with other portions of the Work. 

 

 

i. Requested substitution provides specified warranty. 

j. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 



 

SUBSTITUTION 

REQUEST 

 (After the Bidding Phase)  
 
Project: West Liberty University 

Hughes Hall-Façade Repair 

 

To:   M&G Architects & Engineers 

 

 Attention:  Eric Matyskiela, PE 

 

Re:       

Substitution Request Number:        

 

From:        

 

Date:        

 

A/E Project Number: 23-179 

 

Contract For: General Construction 

 
 
 
Specification Title:       Description:        
 

  Section:       Page:                          Article/Paragraph:        
  
 
Proposed Substitution:       
 
Manufacturer:        Address:        Phone:       
 
Trade Name:        Model No.:        
 
Installer:        Address:        Phone:        
 

History:   New product   2-5 years old   5-10 yrs old  More than 10 years old 

 

Differences between proposed substitution and specified product:        
 
      
 
      
 

 Point-by-point comparative data attached - REQUIRED BY A/E 
  
 
Reason for not providing specified item:        
 
      
 
Similar Installation: 
 

Project:       Architect:       
 

Address:       Owner:        
 

      Date Installed:        
 

Proposed substitution affects other parts of Work:   No   Yes; explain       
 
      
 
  
 
Savings to Owner for accepting substitution:       ($       ). 
 
Proposed substitution changes Contract Time:   No    Yes         days. 

 

 

Supporting Data Attached:   Drawings  Product Data  Samples  Tests   Reports             

 
 
 
Copyright 1996, Construction Specification Institute, 

601 Madison Street, Alexandria, VA  22314-1791 
Page 1 of    September 1996 

CSI Form 13.1A 

 



  

SUBSTITUTION 

REQUEST 
 (Continued) 
 
The Undersigned certifies: 

• Proposed substitution has been fully investigated and determined to be equal or superior in all respects to specified product. 

• Same warranty will be furnished for proposed substitution as for specified product. 

• Same maintenance service and source of replacement parts, as applicable, is available. 

• Proposed substitution will have no adverse effect on other trades and will not affect or delay progress schedule. 

• Cost data as stated above is complete.  Claims for additional costs related to accepted substitution which may subsequently become 
apparent are to be waived. 

• Proposed substitution does not affect dimensions and functional clearances. 

• Payment will be made for changes to building design, including A/E design, detailing, and construction costs caused by the 
substitution. 

• Coordination, installation, and changes in the Work as necessary for accepted substitution will be complete in all respects. 
 
Submitted by:       
 
Signed by:       
 
Firm:       
 
Address:       
 

      
 
Telephone:       
 
Attachments:       
 
      
 
      
 
      
 
  
 

A/E's REVIEW AND ACTION 

 

 Substitution approved - Make submittals in accordance with Specification Section 01330. 

 Substitution approved as noted - Make submittals in accordance with Specification Section 01330. 

 Substitution rejected - Use specified materials. 

 Substitution Request received too late - Use specified materials. 

 

Signed by:       Date:       
  
 
Additional Comments:  Contractor  Subcontractor  Supplier  Manufacturer  A/E        
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 

 
Copyright 1996, Construction Specification Institute, 
601 Madison Street, Alexandria, VA  22314-1791 

Page 2 of    September 1996 
CSI Form 13.1A 
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SECTION 012600 – CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 

Contract modifications. 

1.2 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 

involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 

work in progress or to execute the proposed change. 

1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 

changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 

necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 

work in progress or to execute the proposed change. 

2. Within time specified in Proposal Request after receipt of Proposal Request, submit a 

quotation estimating cost adjustments to the Contract Sum and the Contract Time 

necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey data 

to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

c. Include costs of labor and supervision directly attributable to the change. 

d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 

finish times, and activity relationship. Use available total float before requesting an 

extension of the Contract Time. 

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 

Contract, Contractor may initiate a claim by submitting a request for a change to Architect. 
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1. Include a statement outlining reasons for the change and the effect of the change on the 

Work. Provide a complete description of the proposed change. Indicate the effect of the 

proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 

amount of purchases and credits to be made. If requested, furnish survey data to 

substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

4. Include costs of labor and supervision directly attributable to the change. 

5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 

and activity relationship. Use available total float before requesting an extension of the 

Contract Time. 

6. Comply with requirements in Section 012500 "Substitution Procedures" if the proposed 

change requires substitution of one product or system for product or system specified. 

1.4 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order 

for signatures of Owner and Contractor on AIA Document G701.  

1.5 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive: Architect may issue a Construction Change Directive on 

AIA Document G714. Construction Change Directive instructs Contractor to proceed with a 

change in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work. It 

also designates method to be followed to determine change in the Contract Sum or the 

Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 

Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary to 

substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 
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SECTION 012900 - PAYMENT PROCEDURES  

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 

Applications for Payment. 

B. Related Requirements: 

1. Section 012600 "Contract Modification Procedures" for administrative procedures for 

handling changes to the Contract. 

2. Section 013200 "Construction Progress Documentation" for administrative requirements 

governing the preparation and submittal of the Contractor's construction schedule. 

1.2 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the schedule of values with preparation of Contractor's 

construction schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 

and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 

b. Submittal schedule. 

c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 

2. Submit the schedule of values to Architect at earliest possible date but no later than seven 

days before the date scheduled for submittal of initial Applications for Payment. 

B. Format and Content:  Use Project Manual table of contents as a guide to establish line items for 

the schedule of values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the schedule of values: 

a. Project name and location. 

b. Name of Architect. 

c. Architect's project number. 

d. Contractor's name and address. 

e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703. 
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3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports.  Coordinate with Project 

Manual table of contents.  Provide multiple line items for principal subcontract amounts 

in excess of five percent of the Contract Sum. 

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 

5. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 

and stored, but not yet installed. 

6. Provide separate line items in the schedule of values for initial cost of materials, for each 

subsequent stage of completion, and for total installed value of that part of the Work. 

7. Each item in the schedule of values and Applications for Payment shall be complete.  

Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 

work-in-place may be shown either as separate line items in the schedule of values 

or distributed as general overhead expense, at Contractor's option. 

8. Schedule Updating:  Update and resubmit the schedule of values before the next 

Applications for Payment when Change Orders or Construction Change Directives result 

in a change in the Contract Sum. 

1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 

certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 

between Owner and Contractor.  The period of construction work covered by each Application 

for Payment is the period indicated in the Agreement. 

C. Payment Application Times:  Submit Application for Payment to Architect by the twentieth of 

the month.  The period covered by each Application for Payment is one month, ending on the 

last day of the month. 

D. Application for Payment Forms:  Use AIA Document G702 and AIA Document G703 as form 

for Applications for Payment. 

E. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 

authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete 

applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction schedule.  

Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before last 

day of construction period covered by application. 
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F. Transmittal:  Submit three signed and notarized original copies of each Application for Payment 

to Architect by a method ensuring receipt within 24 hours.  One copy shall include waivers of 

lien and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 

G. Waivers of Mechanic's Lien:  With each Application for Payment, submit waivers of mechanic's 

lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and 

related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 

deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 

waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 

4. Waiver Forms:  Submit executed waivers of lien on forms acceptable to Owner. 

H. Initial Application for Payment:  Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 

2. Schedule of values. 

3. Contractor's construction schedule (preliminary if not final). 

4. Submittal schedule (preliminary if not final). 

5. List of Contractor's staff assignments. 

6. List of Contractor's principal consultants. 

7. Copies of building permits. 

8. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 

9. Initial progress report. 

10. Certificates of insurance. 

I. Application for Payment at Substantial Completion:  After Architect issues the Certificate of 

Substantial Completion, submit an Application for Payment showing 100 percent completion 

for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work. 

J. Final Payment Application:  After completing Project closeout requirements, submit final 

Application for Payment with releases and supporting documentation not previously submitted 

and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
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2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 

3. Updated final statement, accounting for final changes to the Contract Sum. 

4. AIA Document G706-1994, "Contractor's Affidavit of Payment of Debts and Claims." 

5. AIA Document G706A-1994, "Contractor's Affidavit of Release of Liens." 

6. AIA Document G707-1994, "Consent of Surety to Final Payment." 

7. Evidence that claims have been settled. 

8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 

responsibility for corresponding elements of the Work. 

9. Final liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 

including, but not limited to, the following: 

1. General coordination procedures. 

2. Coordination drawings. 

3. RFIs. 

4. Digital project management procedures. 

5. Project meetings. 

B. Related Requirements: 

1. Section 017300 "Execution" for procedures for coordinating general installation and 

field-engineering services, including establishment of benchmarks and control points. 

1.2 INFORMATIONAL SUBMITTALS 

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each 

portion of the Work, including those who are to furnish products or equipment fabricated to a 

special design. Include the following information in tabular form: 

1. Name, address, telephone number, and email address of entity performing subcontract or 

supplying products. 

2. Number and title of related Specification Section(s) covered by subcontract. 

3. Drawing number and detail references, as appropriate, covered by subcontract. 

1.3 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 

Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 

construction operations included in different Sections that depend on each other for proper 

installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before 

or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 



Matyskiela & Grant, Inc. West Liberty University 

23-179 Hughes Hall 

 Façade Repair 

 West Liberty, WV 

 

PROJECT MANAGEMENT AND COORDINATION 013100 - 2 

B. Administrative Procedures: Coordinate scheduling and timing of required administrative 

procedures with other construction activities to avoid conflicts and to ensure orderly progress of 

the Work. Such administrative activities include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 

2. Preparation of the schedule of values. 

3. Installation and removal of temporary facilities and controls. 

4. Delivery and processing of submittals. 

5. Progress meetings. 

6. Preinstallation conferences. 

7. Project closeout activities. 

8. Startup and adjustment of systems. 

1.4 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 

interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the 

form specified. 

1. Architect will return without response those RFIs submitted to Architect by other entities 

controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 

work or work of subcontractors. 

B. Content of the RFI: Include a detailed, legible description of item needing information or 

interpretation and the following: 

1. Owner name. 

2. Owner's Project number. 

3. Name of Architect. 

4. Architect's Project number. 

5. Date. 

6. Name of Contractor. 

7. RFI number, numbered sequentially. 

8. RFI subject. 

9. Specification Section number and title and related paragraphs, as appropriate. 

10. Drawing number and detail references, as appropriate. 

11. Field dimensions and conditions, as appropriate. 

12. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 

13. Contractor's signature. 

14. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation. 

C. RFI Forms: Software-generated form with substantially the same content as indicated above, 

acceptable to Architect. 
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D. Architect's Action: Architect will review each RFI, determine action required, and respond. 

Allow three days for Architect's response for each RFI. RFIs received by Architect after 1:00 

p.m. will be considered as received the following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 

b. Requests for approval of substitutions. 

c. Requests for approval of Contractor's means and methods. 

d. Requests for coordination information already indicated in the Contract 

Documents. 

e. Requests for adjustments in the Contract Time or the Contract Sum. 

f. Requests for interpretation of Architect's actions on submittals. 

g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 

Architect's time for response will date from time of receipt by Architect of additional 

information. 

3. Architect's action on RFIs that may result in a change to the Contract Time or the 

Contract Sum may be eligible for Contractor to submit Change Proposal according to 

Section 012600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Architect in writing within five days of receipt of the RFI 

response. 

E. RFI Log: Prepare and maintain a tabular log of RFIs organized by the RFI number. Include the 

following: 

1. Project name. 

2. Name and address of Contractor. 

3. Name and address of Architect. 

4. RFI number including RFIs that were returned without action or withdrawn. 

5. RFI description. 

6. Date the RFI was submitted. 

7. Date Architect's response was received. 

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response 

to affected parties. Review response and notify Architect within three days if Contractor 

disagrees with response. 

1.5 DIGITAL PROJECT MANAGEMENT PROCEDURES 

A. Use of Architect's Digital Data Files: Digital data files of Architect's CAD drawings will be 

provided by Architect for Contractor's use during construction. 

1. Digital data files may be used by Contractor in preparing coordination drawings, Shop 

Drawings, and Project record Drawings. 
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2. Architect makes no representations as to the accuracy or completeness of digital data files 

as they relate to Contract Drawings. 

3. Digital Drawing Software Program: Contract Drawings are available in AutoCAD. 

4. Contractor shall execute a data licensing agreement in the form included in Project 

Manual. 

a. Subcontractors, and other parties granted access by Contractor to Architect's digital 

data files shall execute a data licensing agreement in the form included in this 

Project Manual. 

B. Web-Based Project Management Software Package: Use Architect's web-based Project 

management software package (Oracle Submittal Exchange) for purposes of hosting and 

managing Project communication and documentation until Final Completion. 

1. Web-based Project management software includes, at a minimum, the following features: 

a. Compilation of Project data, including Contractor, subcontractors, Architect, 

Architect's Consultants, Owner, and other entities involved in Project. Include 

names of individuals and contact information. 

b. Access control for each entity for each workflow process, to determine entity's 

digital rights to create, modify, view, and print documents. 

c. Document workflow planning, allowing customization of workflow between 

project entities. 

d. Creation, logging, tracking, and notification for Project communications required 

in other Specification Sections, including, but not limited to, RFIs, submittals, 

Minor Changes in the Work, Construction Change Directives, and Change Orders. 

e. Track status of each Project communication in real time, and log time and date 

when responses are provided. 

f. Procedures for handling PDFs or similar file formats, allowing markups by each 

entity. Provide security features to lock markups against changes once submitted. 

g. Processing and tracking of payment applications. 

h. Processing and tracking of contract modifications. 

i. Creating and distributing meeting minutes. 

j. Document management for Drawings, Specifications, and coordination drawings, 

including revision control. 

k. Management of construction progress photographs. 

l. Mobile device compatibility, including smartphones and tablets. 

C. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as 

follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 

requirements of a single Specification Section and transmittal form with links enabling 

navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

3. Certifications: Where digitally submitted certificates and certifications are required, 

provide a digital signature with digital certificate on where indicated. 
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1.6 PROJECT MEETINGS 

A. General: Architect will schedule and conduct meetings and conferences at Project site unless 

otherwise indicated. 

B. Preconstruction Conference: Architect will schedule and conduct a preconstruction conference 

before starting construction, at a time convenient to Owner and Architect, but no later than 15 

days after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner, Architect, and their consultants; 

Contractor and its superintendent; major subcontractors; suppliers; and other concerned 

parties shall attend the conference. Participants at the conference shall be familiar with 

Project and authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the following: 

a. Responsibilities and personnel assignments. 

b. Tentative construction schedule. 

c. Phasing. 

d. Critical work sequencing and long lead items. 

e. Designation of key personnel and their duties. 

f. Lines of communications. 

g. Use of web-based Project software. 

h. Procedures for processing field decisions and Change Orders. 

i. Procedures for RFIs. 

j. Procedures for testing and inspecting. 

k. Procedures for processing Applications for Payment. 

l. Distribution of the Contract Documents. 

m. Submittal procedures. 

n. Preparation of Record Documents. 

o. Use of the premises and existing building. 

p. Work restrictions. 

q. Working hours. 

r. Owner's occupancy requirements. 

s. Responsibility for temporary facilities and controls. 

t. Procedures for moisture and mold control. 

u. Procedures for disruptions and shutdowns. 

v. Construction waste management and recycling. 

w. Parking availability. 

x. Office, work, and storage areas. 

y. Equipment deliveries and priorities. 

z. First aid. 

aa. Security. 

bb. Progress cleaning. 

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 

minutes. 
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C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each 

construction activity when required by other sections and when required for coordination with 

other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 

installations that have preceded or will follow, shall attend the meeting. Advise Architect  

of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the 

particular activity under consideration, including requirements for the following: 

a. Contract Documents. 

b. Options. 

c. Related RFIs. 

d. Related Change Orders. 

e. Purchases. 

f. Deliveries. 

g. Submittals. 

h. Review of mockups. 

i. Possible conflicts. 

j. Compatibility requirements. 

k. Time schedules. 

l. Weather limitations. 

m. Manufacturer's written instructions. 

n. Warranty requirements. 

o. Compatibility of materials. 

p. Acceptability of substrates. 

q. Temporary facilities and controls. 

r. Space and access limitations. 

s. Regulations of authorities having jurisdiction. 

t. Testing and inspecting requirements. 

u. Installation procedures. 

v. Coordination with other work. 

w. Required performance results. 

x. Protection of adjacent work. 

y. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 

required corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 

requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded. 

Initiate whatever actions are necessary to resolve impediments to performance of the 

Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings: Architect will conduct progress meetings at biweekly intervals. 

1. Attendees: In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 
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planning, coordination, or performance of future activities shall be represented at these 

meetings. All participants at the meeting shall be familiar with Project and authorized to 

conclude matters relating to the Work. 

2. Agenda: Review and correct or approve minutes of previous progress meeting. Review 

other items of significance that could affect progress. Include topics for discussion as 

appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 

Determine whether each activity is on time, ahead of schedule, or behind schedule, 

in relation to Contractor's construction schedule. Determine how construction 

behind schedule will be expedited; secure commitments from parties involved to 

do so. Discuss whether schedule revisions are required to ensure that current and 

subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 

2) Sequence of operations. 

3) Deliveries. 

4) Off-site fabrication. 

5) Access. 

6) Site use. 

7) Temporary facilities and controls. 

8) Progress cleaning. 

9) Quality and work standards. 

10) Status of correction of deficient items. 

11) Field observations. 

12) Status of RFIs. 

13) Status of Proposal Requests. 

14) Pending changes. 

15) Status of Change Orders. 

16) Pending claims and disputes. 

17) Documentation of information for payment requests. 

3. Minutes: Entity responsible for conducting the meeting will record and distribute the 

meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each progress 

meeting where revisions to the schedule have been made or recognized. Issue 

revised schedule concurrently with the report of each meeting. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for documenting the progress of 

construction during performance of the Work, including the following: 

1. Contractor's Construction Schedule. 

2. Construction schedule updating reports. 

3. Daily construction reports. 

4. Site condition reports. 

B. Related Requirements: 

1.2 DEFINITIONS 

A. Activity: A discrete part of a project that can be identified for planning, scheduling, monitoring, 

and controlling the construction Project. Activities included in a construction schedule consume 

time and resources. 

1. Critical Activity: An activity on the critical path that must start and finish on the planned 

early start and finish times. 

2. Predecessor Activity: An activity that precedes another activity in the network. 

3. Successor Activity: An activity that follows another activity in the network. 

B. CPM: Critical path method, which is a method of planning and scheduling a construction 

project where activities are arranged based on activity relationships. Network calculations 

determine when activities can be performed and the critical path of Project. 

C. Critical Path: The longest connected chain of interdependent activities through the network 

schedule that establishes the minimum overall Project duration and contains no float. 

D. Event: The starting or ending point of an activity. 

E. Float: The measure of leeway in starting and completing an activity. 

1. Float time is not for the exclusive use or benefit of either Owner or Contractor, but is a 

jointly owned, expiring Project resource available to both parties as needed to meet 

schedule milestones and Contract completion date. 

2. Free float is the amount of time an activity can be delayed without adversely affecting the 

early start of the successor activity. 

3. Total float is the measure of leeway in starting or completing an activity without 

adversely affecting the planned Project completion date. 
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1.3 INFORMATIONAL SUBMITTALS 

A. Format for Submittals: Submit required submittals in the following format: 

1. Working electronic copy of schedule file, where indicated. 

2. PDF file or 

3. Two paper copies of sufficient size to display entire period or schedule, as required. 

B. Startup Network Diagram: Of size required to display entire network for entire construction 

period. Show logic ties for activities. 

C. Contractor's Construction Schedule: Initial schedule, of size required to display entire schedule 

for entire construction period. 

D. CPM Reports: Concurrent with CPM schedule, submit each of the following reports. Format for 

each activity in reports shall contain activity number, activity description, original duration, 

remaining duration, early start date, early finish date, late start date, late finish date, and total 

float in calendar days. 

1. Activity Report: List of activities sorted by activity number and then early start date, or 

actual start date if known. 

2. Logic Report: List of preceding and succeeding activities for each activity, sorted in 

ascending order by activity number and then by early start date, or actual start date if 

known. 

3. Total Float Report: List of activities sorted in ascending order of total float. 

E. Construction Schedule Updating Reports: Submit with Applications for Payment. 

F. Daily Construction Reports: Submit at weekly intervals. 

G. Site Condition Reports: Submit at time of discovery of differing conditions. 

1.4 COORDINATION 

A. Coordinate Contractor's Construction Schedule with the schedule of values, submittal schedule, 

progress reports, payment requests, and other required schedules and reports. 

1. Secure time commitments for performing critical elements of the Work from entities 

involved. 

2. Coordinate each construction activity in the network with other activities and schedule 

them in proper sequence. 

1.5 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL 

A. Computer Scheduling Software: Prepare schedules using current version of a program that has 

been developed specifically to manage construction schedules. 
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B. Time Frame: Extend schedule from date established for the Notice to Proceed to date of 

Substantial Completion. 

1. Contract completion date shall not be changed by submission of a schedule that shows an 

early completion date, unless specifically authorized by Change Order. 

C. Activities: Treat each floor or separate area as a separate numbered activity for each main 

element of the Work. Comply with the following: 

1. Activity Duration: Define activities so no activity is longer than 20 days, unless 

specifically allowed by Architect. 

2. Procurement Activities: Include procurement process activities for the following long 

lead items and major items, requiring a cycle of more than 60 days, as separate activities 

in schedule. Procurement cycle activities include, but are not limited to, submittals, 

approvals, purchasing, fabrication, and delivery. 

3. Submittal Review Time: Include review and resubmittal times indicated in 

Section 013300 "Submittal Procedures" in schedule. Coordinate submittal review times 

in Contractor's Construction Schedule with submittal schedule. 

4. Startup and Testing Time: Include no fewer than 15 days for startup and testing. 

5. Substantial Completion: Indicate completion in advance of date established for 

Substantial Completion and allow time for Architect's administrative procedures 

necessary for certification of Substantial Completion. 

6. Punch List and Final Completion: Include not more than 30 days for completion of punch 

list items and final completion. 

D. Constraints: Include constraints and work restrictions indicated in the Contract Documents and 

as follows in schedule and show how the sequence of the Work is affected. 

1. Phasing: Arrange list of activities on schedule by phase. 

2. Owner-Furnished Products: Include a separate activity for each product. Include delivery 

date indicated in Section 011000 "Summary." Delivery dates indicated stipulate the 

earliest possible delivery date. 

3. Work Restrictions: Show the effect of the following items on the schedule: 

a. Uninterruptible services. 

b. Partial occupancy before Substantial Completion. 

c. Use-of-premises restrictions. 

d. Provisions for future construction. 

e. Seasonal variations. 

f. Environmental control. 

E. Milestones: Include milestones indicated in the Contract Documents in schedule, including, but 

not limited to, the Notice to Proceed, Substantial Completion, and final completion, and the 

following interim milestones: 

1. Temporary enclosure and space conditioning. 

F. Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or 

commence prior to submittal of next schedule update. Summarize the following issues: 
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1. Unresolved issues. 

2. Unanswered Requests for Information. 

3. Rejected or unreturned submittals. 

4. Notations on returned submittals. 

5. Pending modifications affecting the Work and the Contract Time. 

G. Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect 

actual construction progress and activities. Issue schedule one week before each regularly 

scheduled progress meeting. 

1. Revise schedule immediately after each meeting or other activity where revisions have 

been recognized or made. Issue updated schedule concurrently with the report of each 

such meeting. 

2. Include a report with updated schedule that indicates every change, including, but not 

limited to, changes in logic, durations, actual starts and finishes, and activity durations. 

3. As the Work progresses, indicate final completion percentage for each activity. 

H. Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days 

behind the current approved schedule, submit a separate recovery schedule indicating means by 

which Contractor intends to regain compliance with the schedule. Indicate changes to working 

hours, working days, crew sizes, equipment required to achieve compliance, and date by which 

recovery will be accomplished. 

I. Distribution: Distribute copies of approved schedule to Architect Owner, separate contractors, 

testing and inspecting agencies, and other parties identified by Contractor with a need-to-know 

schedule responsibility. 

1. Post copies in Project meeting rooms and temporary field offices. 

2. When revisions are made, distribute updated schedules to the same parties and post in the 

same locations. Delete parties from distribution when they have completed their assigned 

portion of the Work and are no longer involved in performance of construction activities. 

1.6 CPM SCHEDULE REQUIREMENTS 

A. General: Prepare network diagrams using AON (activity-on-node) format. 

B. Startup Network Diagram: Submit diagram within 14 days of date established for the Notice to 

Proceed. Outline significant construction activities for the first 90 days of construction. Include 

skeleton diagram for the remainder of the Work and a cash requirement prediction based on 

indicated activities. 

C. CPM Schedule: Prepare Contractor's Construction Schedule using a time-scaled CPM network 

analysis diagram for the Work. 

1. Develop network diagram in sufficient time to submit CPM schedule so it can be 

accepted for use no later than 60 days after date established for the Notice to Proceed. 
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a. Failure to include any work item required for performance of this Contract shall 

not excuse Contractor from completing all work within applicable completion 

dates. 

2. Conduct educational workshops to train and inform key Project personnel, including 

subcontractors' personnel, in proper methods of providing data and using CPM schedule 

information. 

3. Establish procedures for monitoring and updating CPM schedule and for reporting 

progress. Coordinate procedures with progress meeting and payment request dates. 

4. Use "one workday" as the unit of time for individual activities. Indicate nonworking days 

and holidays incorporated into the schedule to coordinate with the Contract Time. 

D. CPM Schedule Preparation: Prepare a list of all activities required to complete the Work. Using 

the startup network diagram, prepare a skeleton network to identify probable critical paths. 

1. Activities: Indicate the estimated time duration, sequence requirements, and relationship 

of each activity in relation to other activities. Include estimated time frames for the 

following activities: 

a. Preparation and processing of submittals. 

b. Mobilization and demobilization. 

c. Purchase of materials. 

d. Delivery. 

e. Fabrication. 

f. Utility interruptions. 

g. Installation. 

h. Work by Owner that may affect or be affected by Contractor's activities. 

i. Testing and inspection. 

j. Punch list and final completion. 

k. Activities occurring following final completion. 

2. Critical Path Activities: Identify critical path activities, including those for interim 

completion dates. Scheduled start and completion dates shall be consistent with Contract 

milestone dates. 

3. Processing: Process data to produce output data on a computer-drawn, time-scaled 

network. Revise data, reorganize activity sequences, and reproduce as often as necessary 

to produce the CPM schedule within the limitations of the Contract Time. 

4. Format: Mark the critical path. Locate the critical path near center of network; locate 

paths with most float near the edges. 

a. Subnetworks on separate sheets are permissible for activities clearly off the critical 

path. 

E. Contract Modifications: For each proposed contract modification and concurrent with its 

submission, prepare a time-impact analysis using a network fragment to demonstrate the effect 

of the proposed change on the overall Project schedule. 
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F. Initial Issue of Schedule: Prepare initial network diagram from a sorted activity list indicating 

straight "early start-total float." Identify critical activities. Prepare tabulated reports showing the 

following: 

1. Contractor or subcontractor and the Work or activity. 

2. Description of activity. 

3. Main events of activity. 

4. Immediate preceding and succeeding activities. 

5. Early and late start dates. 

6. Early and late finish dates. 

7. Activity duration in workdays. 

8. Total float or slack time. 

9. Average size of workforce. 

10. Dollar value of activity (coordinated with the schedule of values). 

G. Schedule Updating: Concurrent with making revisions to schedule, prepare tabulated reports 

showing the following: 

1. Identification of activities that have changed. 

2. Changes in early and late start dates. 

3. Changes in early and late finish dates. 

4. Changes in activity durations in workdays. 

5. Changes in the critical path. 

6. Changes in total float or slack time. 

7. Changes in the Contract Time. 

H. Value Summaries: Prepare two cumulative value lists, sorted by finish dates. 

1. In first list, tabulate activity number, early finish date, dollar value, and cumulative dollar 

value. 

2. In second list, tabulate activity number, late finish date, dollar value, and cumulative 

dollar value. 

3. In subsequent issues of both lists, substitute actual finish dates for activities completed as 

of list date. 

4. Prepare list for ease of comparison with payment requests; coordinate timing with 

progress meetings. 

a. In both value summary lists, tabulate "actual percent complete" and "cumulative 

value completed" with total at bottom. 

b. Submit value summary printouts one week before each regularly scheduled 

progress meeting. 

1.7 REPORTS 

A. Daily Construction Reports: Prepare a daily construction report recording the following 

information concerning events at Project site: 

1. List of subcontractors at Project site. 
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2. List of separate contractors at Project site. 

3. Approximate count of personnel at Project site. 

4. Equipment at Project site. 

5. Material deliveries. 

6. High and low temperatures and general weather conditions, including presence of rain or 

snow. 

7. Testing and inspection. 

8. Accidents. 

9. Meetings and significant decisions. 

10. Stoppages, delays, shortages, and losses. 

11. Meter readings and similar recordings. 

12. Emergency procedures. 

13. Orders and requests of authorities having jurisdiction. 

14. Change Orders received and implemented. 

15. Construction Change Directives received and implemented. 

16. Services connected and disconnected. 

17. Equipment or system tests and startups. 

18. Partial completions and occupancies. 

19. Substantial Completions authorized. 

B. Site Condition Reports: Immediately on discovery of a difference between site conditions and 

the Contract Documents, prepare and submit a detailed report. Submit with a Request for 

Information. Include a detailed description of the differing conditions, together with 

recommendations for changing the Contract Documents. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013200 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 

2. Administrative and procedural requirements for submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require 

Architect's responsive action. Action submittals are those submittals indicated in individual 

Specification Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 

require Architect's responsive action. Submittals may be rejected for not complying with 

requirements. Informational submittals are those submittals indicated in individual Specification 

Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 

chronological order by dates required by construction schedule. Include time required for 

review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 

additional time required for making corrections or revisions to submittals noted by Architect 

and additional time for handling and reviewing submittals required by those corrections. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 

2. Date. 

3. Name of Architect. 

4. Name of Contractor. 

5. Name of firm or entity that prepared submittal. 

6. Names of subcontractor, manufacturer, and supplier. 

7. Unique submittal number, including revision identifier. Include Specification Section 

number with sequential alphanumeric identifier; and alphanumeric suffix for 

resubmittals. 
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8. Category and type of submittal. 

9. Submittal purpose and description. 

10. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 

11. Drawing number and detail references, as appropriate. 

12. Indication of full or partial submittal. 

13. Location(s) where product is to be installed, as appropriate. 

14. Other necessary identification. 

15. Remarks. 

16. Signature of transmitter. 

B. Options: Identify options requiring selection by Architect. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 

requirements in the Contract Documents, including minor variations and limitations; include 

relevant additional information and revisions, other than those requested by Architect on 

previous submittals. Indicate by highlighting on each submittal or noting on attached separate 

sheet. 

D. Electronic Submittals: Prepare submittals as PDF package, incorporating complete information 

into each PDF file. Name PDF file with submittal number. 

E. Submittals for Utilizing Web-Based Project Management Software: Prepare submittals as PDF 

files, or other format indicated by Project management software. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of 

submittals are indicated in individual Specification Sections. 

1. Web-Based Project Management Software: Prepare submittals in PDF form, and upload 

to web-based Project management software website. Enter required data in web-based 

software site to fully identify submittal. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 

submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 

Time for review shall commence on Architect's receipt of submittal. No extension of the 

Contract Time will be authorized because of failure to transmit submittals enough in advance of 

the Work to permit processing, including resubmittals. 
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1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time 

if coordination with subsequent submittals is required. Architect will advise Contractor 

when a submittal being processed must be delayed for coordination. 

2. Resubmittal Review: Allow 15 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in the same form and number of copies as initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 

construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 

submittals that are marked with approval notation from Architect's action stamp. 

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 

type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 

are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 

e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 

g. Notation of coordination requirements. 

h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 

b. Printed performance curves. 

c. Operational range diagrams. 

d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrent with Samples. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 

Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 

following information, as applicable: 
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a. Identification of products. 

b. Schedules. 

c. Compliance with specified standards. 

d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Relationship and attachment to adjoining construction clearly indicated. 

g. Seal and signature of professional engineer if specified. 

C. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 

characteristics with other materials. 

1. Transmit Samples that contain multiple, related components such as accessories together 

in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that includes the 

following: 

a. Project name and submittal number. 

b. Generic description of Sample. 

c. Product name and name of manufacturer. 

d. Sample source. 

e. Number and title of applicable Specification Section. 

f. Specification paragraph number and generic name of each item. 

3. Web-Based Project Management Software: Prepare submittals in PDF form and upload 

them to web-based Project software website. Enter required data in web-based software 

site to fully identify submittal. 

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-

control comparisons throughout the course of construction activity. Sample sets may be 

used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 

Specification Sections. Such Samples must be in an undamaged condition at time 

of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 

sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples: Submit one full set(s) of available choices where color, 

pattern, texture, or similar characteristics are required to be selected from 

manufacturer's product line. Architect will return submittal with options selected. 

6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 

from same material to be used for the Work, cured and finished in manner specified, and 

physically identical with material or product proposed for use, and that show full range of 

color and texture variations expected. Samples include, but are not limited to, the 

following: partial sections of manufactured or fabricated components; small cuts or 

containers of materials; complete units of repetitively used materials; swatches showing 
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color, texture, and pattern; color range sets; and components used for independent testing 

and inspection. 

a. Number of Samples: Submit two sets of Samples. Architect will retain one Sample 

set; remainder will be returned. Mark up and retain one returned Sample set as a 

project record Sample. 

1) Submit a single Sample where assembly details, workmanship, fabrication 

techniques, connections, operation, and other similar characteristics are to 

be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 

material or product represented by a Sample, submit at least three sets of 

paired units that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written summary 

indicating types of products required for the Work and their intended location. Include the 

following information in tabular form: 

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of 

firm or person. Include lists of completed projects with project names and addresses, contact 

information of architects and owners, and other information specified. 

F. Design Data: Prepare and submit written and graphic information indicating compliance with 

indicated performance and design criteria in individual Specification Sections. Include list of 

assumptions and summary of loads. Include load diagrams if applicable. Provide name and 

version of software, if any, used for calculations. Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes the signature 

of the entity responsible for preparing certification. Certificates and certifications shall be 

signed by an officer or other individual authorized to sign documents on behalf of that 

entity. Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 

that Installer complies with requirements in the Contract Documents and, where required, 

is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 

certifying that manufacturer complies with requirements in the Contract Documents. 

Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead certifying 

that material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead certifying 

that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 

comply with requirements in the Contract Documents. Submit record of Welding 

Procedure Specification and Procedure Qualification Record on AWS forms. Include 

names of firms and personnel certified. 

H. Test and Research Reports: 
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1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on the 

testing agency's standard form, indicating and interpreting results of compatibility tests 

performed before installation of product. Include written recommendations for substrate 

preparation and primers required. 

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 

performed either during installation of product or after product is installed in its final 

location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on the testing 

agency's standard form, indicating and interpreting test results of material for compliance 

with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 

testing agency's standard form, indicating and interpreting results of tests performed 

before installation of product, for compliance with performance requirements in the 

Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product produced by 

manufacturer complies with requirements in the Contract Documents. Base reports on 

evaluation of tests performed by manufacturer and witnessed by a qualified testing 

agency, or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 

to authorities having jurisdiction, that product complies with building code in effect for 

Project. Include the following information: 

a. Name of evaluation organization. 

b. Date of evaluation. 

c. Time period when report is in effect. 

d. Product and manufacturers' names. 

e. Description of product. 

f. Test procedures and results. 

g. Limitations of use. 

1.7 DELEGATED DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 

design professional are specifically required of Contractor by the Contract Documents, provide 

products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are insufficient to perform services or certification required, submit a 

written request for additional information to Architect. 

B. Delegated Design Services Certification: In addition to Shop Drawings, Product Data, and other 

required submittals, submit digitally signed PDF file of certificate, signed and sealed by the 

responsible design professional, for each product and system specifically assigned to Contractor 

to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 

Contract Documents. Include list of codes, loads, and other factors used in performing 

these services. 
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1.8 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 

coordination with other Work of the Contract and for compliance with the Contract Documents. 

Note corrections and field dimensions. Mark with approval stamp before submitting to 

Architect. 

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform 

approval stamp indication in web-based Project management software. Include name of 

reviewer, date of Contractor's approval, and statement certifying that submittal has been 

reviewed, checked, and approved for compliance with the Contract Documents. 

1. Architect will not review submittals received from Contractor that do not have 

Contractor's review and approval. 

1.9 ARCHITECT'S REVIEW 

A. Action Submittals: Architect will review each submittal, indicate corrections or revisions 

required, and return it. 

1. PDF Submittals: Architect will indicate, via markup on each submittal, the appropriate 

action, as follows: 

2. Submittals by Web-Based Project Management Software: Architect will indicate, on 

Project management software website, the appropriate action. 

a. Actions taken by indication on Project management software website have the 

following meanings: 

1) “APP” – Approved 

2) “AAN” – Approved as Noted. 

3) “REV” – Revise and Resubmit. 

4) “REJ” – Rejected. 

5) “RFC” – Reviewed for Content. 

B. Informational Submittals: Architect will review each submittal and will not return it or will 

return it if it does not comply with requirements. Architect will forward each submittal to 

appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 

submittals has received prior approval from Architect. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 

for resubmittal without review. 

E. Architect will return without reviewing submittals received from sources other than Contractor. 

F. Submittals not required by the Contract Documents will be returned by the Architect without 

action. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013300 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for quality assurance and quality 

control. 

B. Testing and inspection services are required to verify compliance with requirements specified or 

indicated. These services do not relieve Contractor of responsibility for compliance with the 

Contract Document requirements. 

1. Specified tests, inspections, and related actions do not limit Contractor's other quality-

assurance and quality-control procedures that facilitate compliance with the Contract 

Document requirements. 

2. Requirements for Contractor to provide quality-assurance and quality-control services 

required by Architect, Owner, or authorities having jurisdiction are not limited by 

provisions of this Section. 

1.2 DEFINITIONS 

A. Experienced: When used with an entity or individual, "experienced" unless otherwise further 

described means having successfully completed a minimum of five previous projects similar in 

nature, size, and extent to this Project; being familiar with special requirements indicated; and 

having complied with requirements of authorities having jurisdiction. 

B. Field Quality-Control Tests and Inspections: Tests and inspections that are performed on-site 

for installation of the Work and for completed Work. 

C. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an 

employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 

including installation, erection, application, assembly, and similar operations. 

1. Use of trade-specific terminology in referring to a Work result does not require that 

certain construction activities specified apply exclusively to specific trade(s). 

D. Mockups: Physical assemblies of portions of the Work constructed to establish the standard by 

which the Work will be judged. Mockups are not Samples. 

1. Mockups are used for one or more of the following: 

a. Verify selections made under Sample submittals. 

b. Demonstrate aesthetic effects. 

c. Demonstrate the qualities of products and workmanship. 
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d. Demonstrate successful installation of interfaces between components and 

systems. 

e. Perform preconstruction testing to determine system performance. 

2. Product Mockups: Mockups that may include multiple products, materials, or systems 

specified in a single Section. 

3. In-Place Mockups: Mockups constructed on-site in their actual final location as part of 

permanent construction. 

E. Preconstruction Testing: Tests and inspections performed specifically for Project before 

products and materials are incorporated into the Work, to verify performance or compliance 

with specified criteria. Unless otherwise indicated, copies of reports of tests or inspections 

performed for other than the Project do not meet this definition. 

F. Product Tests: Tests and inspections that are performed by a nationally recognized testing 

laboratory (NRTL) in accordance with 29 CFR 1910.7, by a testing agency accredited in 

accordance with NIST's National Voluntary Laboratory Accreditation Program (NVLAP), or by 

a testing agency qualified to conduct product testing and acceptable to authorities having 

jurisdiction, to establish product performance and compliance with specified requirements. 

G. Source Quality-Control Tests and Inspections: Tests and inspections that are performed at the 

source; for example, plant, mill, factory, or shop. 

H. Testing Agency: An entity engaged to perform specific tests, inspections, or both. The term 

"testing laboratory" has the same meaning as the term "testing agency." 

I. Quality-Assurance Services: Activities, actions, and procedures performed before and during 

execution of the Work to guard against defects and deficiencies and substantiate that proposed 

construction will comply with requirements. 

J. Quality-Control Services: Tests, inspections, procedures, and related actions during and after 

execution of the Work to evaluate that actual products incorporated into the Work and 

completed construction comply with requirements. Contractor's quality-control services do not 

include contract administration activities performed by Architect. 

1.3 DELEGATED DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 

design professional are specifically required of Contractor by the Contract Documents, provide 

products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 

a written request for additional information to Architect. 

B. Delegated Design Services Statement: Submit a statement, signed and sealed by the responsible 

design professional, for each product and system specifically assigned to Contractor to be 

designed or certified by a design professional, indicating that the products and systems are in 
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compliance with performance and design criteria indicated. Include list of codes, loads, and 

other factors used in performing these services. 

1.4 CONFLICTING REQUIREMENTS 

A. Conflicting Standards and Other Requirements: If compliance with two or more standards or 

requirements is specified and the standards or requirements establish different or conflicting 

requirements for minimum quantities or quality levels, inform the Architect regarding the 

conflict and obtain clarification prior to proceeding with the Work. Refer conflicting 

requirements that are different, but apparently equal, to Architect for clarification before 

proceeding. 

B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified is the 

minimum provided or performed. The actual installation may comply exactly with the minimum 

quantity or quality specified, or it may exceed the minimum within reasonable limits. To 

comply with these requirements, indicated numeric values are minimum or maximum, as 

appropriate, for the context of requirements. Refer uncertainties to Architect for a decision 

before proceeding. 

1.5 ACTION SUBMITTALS 

A. Mockup Shop Drawings: 

1. Include plans, sections, elevations, and details, indicating materials and size of mockup 

construction. 

2. Indicate manufacturer and model number of individual components. 

3. Provide axonometric drawings for conditions difficult to illustrate in two dimensions. 

1.6 INFORMATIONAL SUBMITTALS 

A. Contractor's Statement of Responsibility: When required by authorities having jurisdiction, 

submit copy of written statement of responsibility submitted to authorities having jurisdiction 

before starting work on the following systems: 

1. Seismic-force-resisting system, designated seismic system, or component listed in the 

Statement of Special Inspections. 

2. Main wind-force-resisting system or a wind-resisting component listed in the Statement 

of Special Inspections. 

B. Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" Article to 

demonstrate their capabilities and experience. Include proof of qualifications in the form of a 

recent report on the inspection of the testing agency by a recognized authority. 

C. Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, licenses, 

certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 
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payments, judgments, correspondence, records, and similar documents established for 

compliance with standards and regulations bearing on performance of the Work. 

1.7 REPORTS AND DOCUMENTS 

A. Test and Inspection Reports: Prepare and submit certified written reports specified in other 

Sections. Include the following: 

1. Date of issue. 

2. Project title and number. 

3. Name, address, telephone number, and email address of testing agency. 

4. Dates and locations of samples and tests or inspections. 

5. Names of individuals making tests and inspections. 

6. Description of the Work and test and inspection method. 

7. Identification of product and Specification Section. 

8. Complete test or inspection data. 

9. Test and inspection results and an interpretation of test results. 

10. Record of temperature and weather conditions at time of sample taking and testing and 

inspection. 

11. Comments or professional opinion on whether tested or inspected Work complies with 

the Contract Document requirements. 

12. Name and signature of laboratory inspector. 

13. Recommendations on retesting and reinspecting. 

B. Manufacturer's Technical Representative's Field Reports: Prepare written information 

documenting manufacturer's technical representative's tests and inspections specified in other 

Sections. Include the following: 

1. Statement on condition of substrates and their acceptability for installation of product. 

2. Statement that products at Project site comply with requirements. 

3. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 

4. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

5. Other required items indicated in individual Specification Sections. 

C. Factory-Authorized Service Representative's Reports: Prepare written information documenting 

manufacturer's factory-authorized service representative's tests and inspections specified in 

other Sections. Include the following: 

1. Statement that equipment complies with requirements. 

2. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

3. Other required items indicated in individual Specification Sections. 
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1.8 QUALITY ASSURANCE 

A. Qualifications paragraphs in this article establish the minimum qualification levels required; 

individual Specification Sections specify additional requirements. 

B. Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar 

to those indicated for this Project and with a record of successful in-service performance, as 

well as sufficient production capacity to produce required units. As applicable, procure products 

from manufacturers able to meet qualification requirements, warranty requirements, and 

technical or factory-authorized service representative requirements. 

C. Fabricator Qualifications: A firm experienced in producing products similar to those indicated 

for this Project and with a record of successful in-service performance, as well as sufficient 

production capacity to produce required units. 

D. Installer Qualifications: A firm or individual experienced in installing, erecting, applying, or 

assembling work similar in material, design, and extent to that indicated for this Project, whose 

work has resulted in construction with a record of successful in-service performance. 

E. Professional Engineer Qualifications: A professional engineer who is legally qualified to 

practice in jurisdiction where Project is located and who is experienced in providing 

engineering services of the kind indicated. Engineering services are defined as those performed 

for installations of the system, assembly, or product that are similar in material, design, and 

extent to those indicated for this Project. 

F. Specialists: Certain Specification Sections require that specific construction activities be 

performed by entities who are recognized experts in those operations. Specialists will satisfy 

qualification requirements indicated and engage in the activities indicated. 

1. Requirements of authorities having jurisdiction supersede requirements for specialists. 

G. Testing and Inspecting Agency Qualifications: An NRTL, an NVLAP, or an independent 

agency with the experience and capability to conduct testing and inspection indicated, as 

documented in accordance with ASTM E329; and with additional qualifications specified in 

individual Sections; and, where required by authorities having jurisdiction, that is acceptable to 

authorities. 

H. Manufacturer's Technical Representative Qualifications: An authorized representative of 

manufacturer who is trained and approved by manufacturer to observe and inspect installation 

of manufacturer's products that are similar in material, design, and extent to those indicated for 

this Project. 

I. Factory-Authorized Service Representative Qualifications: An authorized representative of 

manufacturer who is trained and approved by manufacturer to inspect, demonstrate, repair, and 

perform service on installations of manufacturer's products that are similar in material, design, 

and extent to those indicated for this Project. 
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J. Preconstruction Testing: Where testing agency is indicated to perform preconstruction testing 

for compliance with specified requirements for performance and test methods, comply with the 

following: 

1. Contractor Responsibilities: 

a. Provide test specimens representative of proposed products and construction. 

b. Submit specimens in a timely manner with sufficient time for testing and analyzing 

results to prevent delaying the Work. 

c. When testing is complete, remove test specimens and test assemblies, and 

mockups; do not reuse products on Project. 

2. Testing Agency Responsibilities: Submit a certified written report of each test, 

inspection, and similar quality-assurance service to Architect, with copy to Contractor. 

Interpret tests and inspections and state in each report whether tested and inspected work 

complies with or deviates from the Contract Documents. 

K. Mockups: Before installing portions of the Work requiring mockups, build mockups for each 

form of construction and finish required to comply with the following requirements, using 

materials indicated for the completed Work: 

1. Build mockups of size indicated. 

2. Build mockups in location indicated or, if not indicated, as directed by Architect. 

3. Notify Architect seven days in advance of dates and times when mockups will be 

constructed. 

4. Employ supervisory personnel who will oversee mockup construction. Employ workers 

that will be employed to perform same tasks during the construction at Project. 

5. Demonstrate the proposed range of aesthetic effects and workmanship. 

6. Obtain Architect's approval of mockups before starting corresponding work, fabrication, 

or construction. 

a. Allow seven days for initial review and each re-review of each mockup. 

7. Promptly correct unsatisfactory conditions noted by Architect's preliminary review, to the 

satisfaction of the Architect, before completion of final mockup. 

8. Approval of mockups by the Architect does not constitute approval of deviations from 

the Contract Documents contained in mockups unless Architect specifically approves 

such deviations in writing. 

9. Maintain mockups during construction in an undisturbed condition as a standard for 

judging the completed Work. 

10. Demolish and remove mockups when directed unless otherwise indicated. 

1.9 QUALITY CONTROL 

A. Owner Responsibilities: Where quality-control services are indicated as Owner's responsibility, 

Owner will engage a qualified testing agency to perform these services. 
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1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 

agencies engaged and a description of types of testing and inspection they are engaged to 

perform. 

2. Costs for retesting and reinspecting construction that replaces or is necessitated by Work 

that failed to comply with the Contract Documents will be charged to Contractor, and the 

Contract Sum will be adjusted by Change Order. 

B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are 

Contractor's responsibility. Perform additional quality-control activities, whether specified or 

not, to verify and document that the Work complies with requirements. 

1. Engage a qualified testing agency to perform quality-control services. 

a. Contractor will not employ same entity engaged by Owner, unless agreed to in 

writing by Owner. 

2. Notify testing agencies at least 24 hours in advance of time when Work that requires 

testing or inspection will be performed. 

3. Where quality-control services are indicated as Contractor's responsibility, submit a 

certified written report, in duplicate, of each quality-control service. 

4. Testing and inspection requested by Contractor and not required by the Contract 

Documents are Contractor's responsibility. 

5. Submit additional copies of each written report directly to authorities having jurisdiction, 

when they so direct. 

C. Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's 

responsibility, provide quality-control services, including retesting and reinspecting, for 

construction that replaced Work that failed to comply with the Contract Documents. 

D. Testing Agency Responsibilities: Cooperate with Architect and Contractor in performance of 

duties. Provide qualified personnel to perform required tests and inspections. 

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the 

Work during performance of its services. 

2. Determine the locations from which test samples will be taken and in which in-situ tests 

are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested and 

inspected Work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar 

quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve 

or accept any portion of the Work. 

6. Do not perform duties of Contractor. 

E. Manufacturer's Field Services: Where indicated, engage a factory-authorized service 

representative to inspect field-assembled components and equipment installation, including 

service connections. Report results in writing as specified in Section 013300 "Submittal 

Procedures." 
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F. Manufacturer's Technical Services: Where indicated, engage a manufacturer's technical 

representative to observe and inspect the Work. Manufacturer's technical representative's 

services include participation in preinstallation conferences, examination of substrates and 

conditions, verification of materials, observation of Installer activities, inspection of completed 

portions of the Work, and submittal of written reports. 

G. Contractor's Associated Requirements and Services: Cooperate with agencies and 

representatives performing required tests, inspections, and similar quality-control services, and 

provide reasonable auxiliary services as requested. Notify agency sufficiently in advance of 

operations to permit assignment of personnel. Provide the following: 

1. Access to the Work. 

2. Incidental labor and facilities necessary to facilitate tests and inspections. 

3. Adequate quantities of representative samples of materials that require testing and 

inspection. Assist agency in obtaining samples. 

4. Facilities for storage and field curing of test samples. 

5. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 

6. Security and protection for samples and for testing and inspection equipment at Project 

site. 

H. Coordination: Coordinate sequence of activities to accommodate required quality-assurance and 

quality-control services with a minimum of delay and to avoid necessity of removing and 

replacing construction to accommodate testing and inspection. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

1.10 SPECIAL TESTS AND INSPECTIONS 

A. Special Tests and Inspections: Owner will engage a qualified testing agency to conduct special 

tests and inspections required by authorities having jurisdiction as the responsibility of Owner, 

and as follows: 

1. Notifying Architect and Contractor promptly of irregularities and deficiencies observed 

in the Work during performance of its services. 

2. Submitting a certified written report of each test, inspection, and similar quality-control 

service to Architect with copy to Contractor and to authorities having jurisdiction. 

3. Submitting a final report of special tests and inspections at Substantial Completion, 

which includes a list of unresolved deficiencies. 

4. Interpreting tests and inspections and stating in each report whether tested and inspected 

work complies with or deviates from the Contract Documents. 

5. Retesting and reinspecting corrected Work. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 TEST AND INSPECTION LOG 

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the following: 

1. Date test or inspection was conducted. 

2. Description of the Work tested or inspected. 

3. Date test or inspection results were transmitted to Architect. 

4. Identification of testing agency or special inspector conducting test or inspection. 

B. Maintain log at Project site. Post changes and revisions as they occur. Provide access to test and 

inspection log for Architect's and authorities' having jurisdiction reference during normal 

working hours. 

1. Submit log at Project closeout as part of Project Record Documents. 

3.2 REPAIR AND PROTECTION 

A. General: On completion of testing, inspection, sample taking, and similar services, repair 

damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 

Specification Sections or matching existing substrates and finishes. Restore patched areas 

and extend restoration into adjoining areas with durable seams that are as invisible as 

possible. Comply with the Contract Document requirements for cutting and patching in 

Section 017300 "Execution." 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 

responsibility for quality-control services. 

END OF SECTION 014000 
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SECTION 014200 - REFERENCES 

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. General:  Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved":  When used to convey Architect's action on Contractor's submittals, applications, 

and requests, "approved" is limited to Architect's duties and responsibilities as stated in the 

Conditions of the Contract. 

C. "Directed":  A command or instruction by Architect.  Other terms including "requested," 

"authorized," "selected," "required," and "permitted" have the same meaning as "directed." 

D. "Indicated":  Requirements expressed by graphic representations or in written form on 

Drawings, in Specifications, and in other Contract Documents.  Other terms including "shown," 

"noted," "scheduled," and "specified" have the same meaning as "indicated." 

E. "Regulations":  Laws, ordinances, statutes, and lawful orders issued by authorities having 

jurisdiction, and rules, conventions, and agreements within the construction industry that control 

performance of the Work. 

F. "Furnish":  Supply and deliver to Project site, ready for unloading, unpacking, assembly, 

installation, and similar operations. 

G. "Install":  Operations at Project site including unloading, temporarily storing, unpacking, 

assembling, erecting, placing, anchoring, applying, working to dimension, finishing, curing, 

protecting, cleaning, and similar operations. 

H. "Provide":  Furnish and install, complete and ready for the intended use. 

I. "Project Site":  Space available for performing construction activities.  The extent of Project site 

is shown on Drawings and may or may not be identical with the description of the land on 

which Project is to be built. 

1.2 INDUSTRY STANDARDS 

A. Applicability of Standards:  Unless the Contract Documents include more stringent 

requirements, applicable construction industry standards have the same force and effect as if 

bound or copied directly into the Contract Documents to the extent referenced.  Such standards 

are made a part of the Contract Documents by reference. 

B. Publication Dates:  Comply with standards in effect as of date of the Contract Documents unless 

otherwise indicated. 
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C. Copies of Standards:  Each entity engaged in construction on Project should be familiar with 

industry standards applicable to its construction activity.  Copies of applicable standards are not 

bound with the Contract Documents. 

1. Where copies of standards are needed to perform a required construction activity, obtain 

copies directly from publication source. 

1.3 ABBREVIATIONS AND ACRONYMS 

A. Industry Organizations:  Where abbreviations and acronyms are used in Specifications or other 

Contract Documents, they shall mean the recognized name of the entities indicated in Gale's 

"Encyclopedia of Associations:  National Organizations of the U.S." or in Columbia Books' 

"National Trade & Professional Associations of the United States." 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 014200  
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and 

protection facilities. 

B. Related Requirements: 

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions. 

1.2 USE CHARGES 

A. Installation, removal, and use charges for temporary facilities shall be included in the Contract 

Sum unless otherwise indicated. Allow other entities engaged in the Project to use temporary 

services and facilities without cost, including, but not limited to Architect, testing agencies, and 

authorities having jurisdiction. 

B. Water and Sewer Service from Existing System: Water from Owner's existing water system is 

available for use with metering. Provide connections and extensions of services and metering as 

required for construction operations. 

C. Electric Power Service from Existing System: Electric power from Owner's existing system is 

available for use with metering. Provide connections and extensions of services and metering as 

required for construction operations. 

1.3 INFORMATIONAL SUBMITTALS 

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, staging 

areas, construction site entrances, vehicle circulation, and parking areas for construction 

personnel. 

B. Project Identification and Temporary Signs: Show fabrication and installation details, including 

plans, elevations, details, layouts, typestyles, graphic elements, and message content. 

C. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having 

jurisdiction. Indicate Contractor personnel responsible for management of fire-prevention 

program. 

D. Moisture- and Mold-Protection Plan: Describe procedures and controls for protecting materials 

and construction from water absorption and damage and mold. Describe delivery, handling, 

storage, installation, and protection provisions for materials subject to water absorption or water 

damage. 
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TEMPORARY FACILITIES AND CONTROLS 015000 - 2 

 

 

1. Indicate procedures for discarding water-damaged materials, protocols for mitigating 

water intrusion into completed Work, and requirements for replacing water-damaged 

Work. 

2. Indicate sequencing of work that requires water, such as sprayed fire-resistive materials, 

plastering, and terrazzo grinding, and describe plans for dealing with water from these 

operations. Show procedures for verifying that wet construction has dried sufficiently to 

permit installation of finish materials. 

3. Indicate methods to be used to avoid trapping water in finished work. 

1.4 QUALITY ASSURANCE 

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary 

electric service. Install service to comply with NFPA 70. 

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 

temporary utility before use. Obtain required certifications and permits. 

C. Accessible Temporary Egress: Comply with applicable provisions in the United States Access 

Board's ADA-ABA Accessibility Guidelines and ICC/ANSI A117.1. 

1.5 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume 

responsibility for operation, maintenance, and protection of each permanent service during its 

use as a construction facility before Owner's acceptance, regardless of previously assigned 

responsibilities. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices: Prefabricated or mobile units with serviceable finishes, temperature controls, and 

foundations adequate for normal loading. 

B. Common-Use Field Office: Of sufficient size to accommodate needs of Owner, Architect and 

construction personnel office activities and to accommodate Project meetings specified in other 

Division 01 Sections. Keep office clean and orderly. Furnish and equip offices as follows: 

1. Furniture required for Project-site documents including file cabinets, plan tables, plan 

racks, and bookcases. 
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2. Conference room of sufficient size to accommodate meetings of 10 individuals. Provide 

electrical power service and 120-V ac duplex receptacles, with no fewer than one 

receptacle on each wall. Furnish room with conference table, chairs, and 4-foot-square 

tack and marker boards. 

3. Drinking water and private toilet. 

 

 

4. Heating and cooling equipment necessary to maintain a uniform indoor temperature of 68 

to 72 deg F.  

5. Lighting fixtures capable of maintaining average illumination of 20 fc (215 lx) at desk 

height. 

2.2 EQUIPMENT 

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by 

locations and classes of fire exposures. 

B. HVAC Equipment: Unless Owner authorizes use of permanent HVAC system, provide vented, 

self-contained, liquid-propane-gas or fuel-oil heaters with individual space thermostatic control. 

1. Use of gasoline-burning space heaters, open-flame heaters, or salamander-type heating 

units is prohibited. 

2. Heating, Cooling, and Dehumidifying Units: Listed and labeled for type of fuel being 

consumed, by a qualified testing agency acceptable to authorities having jurisdiction, and 

marked for intended location and application. 

3. Permanent HVAC System: If Owner authorizes use of permanent HVAC system for 

temporary use during construction, provide filter with MERV of 8 at each return-air grille 

in system and remove at end of construction and clean HVAC system as required in 

Section 017700 "Closeout Procedures." 

C. Air-Filtration Units: Primary and secondary HEPA-filter-equipped portable units with four-

stage filtration. Provide single switch for emergency shutoff. Configure to run continuously. 

PART 3 - EXECUTION 

3.1 TEMPORARY FACILITIES, GENERAL 

A. Conservation: Coordinate construction and use of temporary facilities with consideration given 

to conservation of energy, water, and materials. Coordinate use of temporary utilities to 

minimize waste. 

1. Salvage materials and equipment involved in performance of, but not actually 

incorporated into, the Work. See other Sections for disposition of salvaged materials that 

are designated as Owner's property. 
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3.2 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 

with performance of the Work. Relocate and modify facilities as required by progress of the 

Work. 

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities 

are no longer needed or are replaced by authorized use of completed permanent facilities. 

 

C. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from entering 

occupied areas. 

3.3 TEMPORARY UTILITY INSTALLATION 

A. General: Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be 

interrupted, if necessary, to make connections for temporary services. 

B. Sewers and Drainage: Provide temporary utilities to remove effluent lawfully. 

1. Connect temporary sewers to municipal system as directed by authorities having 

jurisdiction. 

C. Water Service: Install water service and distribution piping in sizes and pressures adequate for 

construction. 

D. Sanitary Facilities: Provide temporary toilets, wash facilities, safety shower and eyewash 

facilities, and drinking water for use of construction personnel. Comply with requirements of 

authorities having jurisdiction for type, number, location, operation, and maintenance of fixtures 

and facilities. 

E. Temporary Heating and Cooling: Provide temporary heating and cooling required by 

construction activities for curing or drying of completed installations or for protecting installed 

construction from adverse effects of low temperatures or high humidity. Select equipment that 

will not have a harmful effect on completed installations or elements being installed. 

1. Provide temporary dehumidification systems when required to reduce ambient and 

substrate moisture levels to level required to allow installation or application of finishes 

and their proper curing or drying. 

F. Electric Power Service: Provide electric power service and distribution system of sufficient size, 

capacity, and power characteristics required for construction operations. 

1. Install electric power service overhead unless otherwise indicated. 
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G. Lighting: Provide temporary lighting with local switching that provides adequate illumination 

for construction operations, observations, inspections, and traffic conditions. 

1. Install and operate temporary lighting that fulfills security and protection requirements 

without operating entire system. 

H. Electronic Communication Service: Provide secure WiFi wireless connection to internet with 

provisions for access by Architect and Owner. 

I. Project Computer: Provide a computer in the primary field office adequate for use by Architect 

and Owner to access Project electronic documents and maintain electronic communications. 

Equip computer with not less than the following: 

 

1. Processor: Intel Core i5 or i7. 

2. Memory: 16 gigabyte. 

3. Disk Storage: 1-terrabyte hard-disk drive and combination DVD-RW/CD-RW drive. 

4. Display: LCD monitor with 256-Mb dedicated video RAM. 

5. Full-size keyboard and mouse. 

6. Network Connectivity: 10/100BaseT Ethernet. 

7. Operating System: Microsoft Windows. 

8. Productivity Software: 

a. Microsoft Office Professional, 2013 or higher, including Word, Excel, and 

Outlook. 

b. Adobe Reader DC. 

c. WinZip 10.0 or higher. 

9. Printer: "All-in-one" unit equipped with printer server, combining color printing, 

photocopying, scanning, and faxing, or separate units for each of these three functions. 

10. Internet Service: Broadband modem, router, and ISP, equipped with hardware firewall, 

providing minimum 10.0-Mbps upload and 15-Mbps download speeds at each computer. 

11. Internet Security: Integrated software, providing software firewall, virus, spyware, 

phishing, and spam protection in a combined application. 

12. Backup: External hard drive, minimum 2 terabytes, with automated backup software 

providing daily backups. 

3.4 SUPPORT FACILITIES INSTALLATION 

A. Comply with the following: 

1. Provide construction for temporary field offices, shops, and sheds located within 

construction area or within 30 feet of building lines that is noncombustible according to 

ASTM E136. Comply with NFPA 241. 

2. Maintain support facilities until Architect schedules Substantial Completion inspection. 

Remove before Substantial Completion. Personnel remaining after Substantial 
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Completion will be permitted to use permanent facilities, under conditions acceptable to 

Owner. 

B. Temporary Roads and Paved Areas: Construct and maintain temporary roads and paved areas 

adequate for construction operations. Locate temporary roads and paved areas within 

construction limits indicated on Drawings. 

1. Provide dust-control treatment that is nonpolluting and nontracking. Reapply treatment as 

required to minimize dust. 

C. Traffic Controls: Comply with requirements of authorities having jurisdiction. 

1. Protect existing site improvements to remain including curbs, pavement, and utilities. 

2. Maintain access for fire-fighting equipment and access to fire hydrants. 

D. Parking: Use designated areas of Owner's existing parking areas for construction personnel. 

 

E. Storage and Staging: Use designated areas of Project site for storage and staging needs. 

F. Dewatering Facilities and Drains: Comply with requirements of authorities having jurisdiction. 

Maintain Project site, excavations, and construction free of water. 

1. Dispose of rainwater in a lawful manner that will not result in flooding Project or 

adjoining properties or endanger permanent Work or temporary facilities. 

2. Remove snow and ice as required to minimize accumulations. 

G. Project Signs: Provide Project signs as indicated. Unauthorized signs are not permitted. 

1. Identification Signs: Provide Project identification signs as indicated on Drawings. 

2. Temporary Signs: Provide other signs as indicated and as required to inform public and 

individuals seeking entrance to Project. 

a. Provide temporary, directional signs for construction personnel and visitors. 

3. Maintain and touch up signs so they are legible at all times. 

H. Waste Disposal Facilities: Comply with requirements specified in Section 017419 

"Construction Waste Management and Disposal." 

I. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel. 

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 

equipment" and not temporary facilities. 

J. Temporary Elevator Use: See Division 14 Elevator Section for temporary use of new elevators. 
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K. Temporary Stairs: Until permanent stairs are available, provide temporary stairs where ladders 

are not adequate. 

L. Existing Stair Usage: Use of Owner's existing stairs will be permitted, provided stairs are 

cleaned and maintained in a condition acceptable to Owner. At Substantial Completion, restore 

stairs to condition existing before initial use. 

1. Provide protective coverings, barriers, devices, signs, or other procedures to protect stairs 

and to maintain means of egress. If stairs become damaged, restore damaged areas so no 

evidence remains of correction work. 

M. Temporary Use of Permanent Stairs: Use of new stairs for construction traffic will be permitted, 

provided stairs are protected and finishes restored to new condition at time of Substantial 

Completion. 

3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and 

other improvements at Project site and on adjacent properties, except those indicated to be 

removed or altered. Repair damage to existing facilities. 

 

1. Where access to adjacent properties is required in order to affect protection of existing 

facilities, obtain written permission from adjacent property owner to access property for 

that purpose. 

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct 

construction as required to comply with environmental regulations and that minimize possible 

air, waterway, and subsoil contamination or pollution or other undesirable effects. 

C. Temporary Erosion and Sedimentation Control: Comply with requirements of EPA 

Construction General Permit or authorities having jurisdiction, whichever is more stringent and 

requirements specified in Section 311000 "Site Clearing." 

D. Stormwater Control: Comply with requirements of authorities having jurisdiction. Provide 

barriers in and around excavations and subgrade construction to prevent flooding by runoff of 

stormwater from heavy rains. 

E. Site Enclosure Fence: Before construction operations begin, furnish and install site enclosure 

fence in a manner that will prevent people from easily entering site except by entrance gates. 

1. Extent of Fence: As required to enclose entire Project site or portion determined 

sufficient to accommodate construction operations. 

2. Maintain security by limiting number of keys and restricting distribution to authorized 

personnel. 
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F. Security Enclosure and Lockup: Install temporary enclosure around partially completed areas of 

construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and 

similar violations of security. Lock entrances at end of each workday. 

G. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 

jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 

H. Temporary Egress: Provide temporary egress from existing occupied facilities as indicated and 

as required by authorities having jurisdiction. Provide signage directing occupants to temporary 

egress. 

I. Temporary Enclosures: Provide temporary enclosures for protection of construction, in progress 

and completed, from exposure, foul weather, other construction operations, and similar 

activities. Provide temporary weathertight enclosure for building exterior. 

1. Where heating or cooling is needed and permanent enclosure is incomplete, insulate 

temporary enclosures. 

J. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt 

migration and to separate areas occupied by Owner from fumes and noise. 

K. Temporary Fire Protection: Install and maintain temporary fire-protection facilities of types 

needed to protect against reasonably predictable and controllable fire losses. Comply with 

NFPA 241; manage fire-prevention program. 

 

1. Prohibit smoking in construction areas. Comply with additional limits on smoking 

specified in other Sections. 

2. Supervise welding operations, combustion-type temporary heating units, and similar 

sources of fire ignition according to requirements of authorities having jurisdiction. 

3. Develop and supervise an overall fire-prevention and -protection program for personnel 

at Project site. Review needs with local fire department and establish procedures to be 

followed. Instruct personnel in methods and procedures. Post warnings and information. 

4. Provide temporary standpipes and hoses for fire protection. Hang hoses with a warning 

sign stating that hoses are for fire-protection purposes only and are not to be removed. 

Match hose size with outlet size and equip with suitable nozzles. 

3.6 MOISTURE AND MOLD CONTROL 

A. Moisture and Mold Protection: Protect stored materials and installed Work in accordance with 

Moisture and Mold Protection Plan. 

B. Exposed Construction Period: Before installation of weather barriers, when materials are subject 

to wetting and exposure and to airborne mold spores, protect as follows: 

1. Protect porous materials from water damage. 

2. Protect stored and installed material from flowing or standing water. 
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3. Keep porous and organic materials from coming into prolonged contact with concrete. 

4. Remove standing water from decks. 

5. Keep deck openings covered or dammed. 

C. Partially Enclosed Construction Period: After installation of weather barriers but before full 

enclosure and conditioning of building, when installed materials are still subject to infiltration 

of moisture and ambient mold spores, protect as follows: 

1. Do not load or install drywall or other porous materials or components, or items with 

high organic content, into partially enclosed building. 

2. Keep interior spaces reasonably clean and protected from water damage. 

3. Periodically collect and remove waste containing cellulose or other organic matter. 

4. Discard or replace water-damaged material. 

5. Do not install material that is wet. 

6. Discard and replace stored or installed material that begins to grow mold. 

7. Perform work in a sequence that allows wet materials adequate time to dry before 

enclosing the material in gypsum board or other interior finishes. 

D. Controlled Construction Period: After completing and sealing of the building enclosure but 

prior to the full operation of permanent HVAC systems, maintain as follows: 

1. Control moisture and humidity inside building by maintaining effective dry-in conditions. 

2. Use temporary or permanent HVAC system to control humidity within ranges specified 

for installed and stored materials. 

3. Comply with manufacturer's written instructions for temperature, relative humidity, and 

exposure to water limits. 

 

3.7 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and 

abuse, limit availability of temporary facilities to essential and intended uses. 

B. Maintenance: Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 

ventilation, and similar facilities on a 24-hour basis where required to achieve indicated 

results and to avoid possibility of damage. 

C. Temporary Facility Changeover: Do not change over from using temporary security and 

protection facilities to permanent facilities until Substantial Completion. 

D. Termination and Removal: Remove each temporary facility when need for its service has ended, 

when it has been replaced by authorized use of a permanent facility, or no later than Substantial 

Completion. Complete or, if necessary, restore permanent construction that may have been 
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delayed because of interference with temporary facility. Repair damaged Work, clean exposed 

surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor. 

Owner reserves right to take possession of Project identification signs. 

2. At Substantial Completion, repair, renovate, and clean permanent facilities used during 

construction period. Comply with final cleaning requirements specified in 

Section 017700 "Closeout Procedures." 

END OF SECTION 015000 
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SECTION 016000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for selection of products for use in 

Project; product delivery, storage, and handling; manufacturers' standard warranties on 

products; special warranties; and comparable products. 

B. Related Requirements: 

1. Section 012500 "Substitution Procedures" for requests for substitutions. 

1.2 DEFINITIONS 

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or 

taken from previously purchased stock. The term "product" includes the terms "material," 

"equipment," "system," and terms of similar intent. 

1. Named Products: Items identified by manufacturer's product name, including make or 

model number or other designation shown or listed in manufacturer's published product 

literature that is current as of date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 

facility. Salvaged items or items reused from other projects are not considered new 

products. Items that are manufactured or fabricated to include recycled content materials 

are considered new products, unless indicated otherwise. 

3. Comparable Product: Product by named manufacturer that is demonstrated and approved 

through the comparable product submittal process described in Part 2 "Comparable 

Products" Article, to have the indicated qualities related to type, function, dimension, in-

service performance, physical properties, appearance, and other characteristics that equal 

or exceed those of specified product. 

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's product 

is named and accompanied by the words "basis-of-design product," including make or model 

number or other designation. Published attributes and characteristics of basis-of-design product 

establish salient characteristics of products. 

1. Evaluation of Comparable Products: In addition to the basis-of-design product 

description, product attributes and characteristics may be listed to establish the significant 

qualities related to type, function, in-service performance and physical properties, weight, 

dimension, durability, visual characteristics, and other special features and requirements 

for purposes of evaluating comparable products of additional manufacturers named in the 

specification. Manufacturer's published attributes and characteristics of basis-of-design 
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product also establish salient characteristics of products for purposes of evaluating 

comparable products. 

 

C. Subject to Compliance with Requirements: Where the phrase "Subject to compliance with 

requirements" introduces a product selection procedure in an individual Specification Section, 

provide products qualified under the specified product procedure. In the event that a named 

product or product by a named manufacturer does not meet the other requirements of the 

specifications, select another named product or product from another named manufacturer that 

does meet the requirements of the specifications; submit a comparable product request or 

substitution request, if applicable. 

D. Comparable Product Request Submittal: An action submittal requesting consideration of a 

comparable product, including the following information: 

1. Identification of basis-of-design product or fabrication or installation method to be 

replaced, including Specification Section number and title and Drawing numbers and 

titles. 

2. Data indicating compliance with the requirements specified in Part 2 "Comparable 

Products" Article. 

E. Basis-of-Design Product Specification Submittal: An action submittal complying with 

requirements in Section 013300 "Submittal Procedures." 

F. Substitution: Refer to Section 012500 "Substitution Procedures" for definition and limitations 

on substitutions. 

1.3 QUALITY ASSURANCE 

A. Compatibility of Options: If Contractor is given option of selecting between two or more 

products for use on Project, select product compatible with products previously selected, even if 

previously selected products were also options. 

1.4 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products, using means and methods that will prevent damage, 

deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 

instructions. 

1.5 PRODUCT WARRANTIES 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 

warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 

product warranties do not relieve Contractor of obligations under requirements of the Contract 

Documents. 
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1. Manufacturer's Warranty: Written standard warranty form furnished by individual 

manufacturer for a particular product and issued in the name of the Owner or endorsed by 

manufacturer to Owner. 

 

 

2. Special Warranty: Written warranty required by the Contract Documents to provide 

specific rights for Owner and issued in the name of the Owner or endorsed by 

manufacturer to Owner. 

B. Special Warranties: Prepare a written document that contains appropriate terms and 

identification, ready for execution. 

1. Manufacturer's Standard Form: Modified to include Project-specific information and 

properly executed. 

2. Specified Form: When specified forms are included in the Project Manual, prepare a 

written document, using indicated form properly executed. 

3. See other Sections for specific content requirements and particular requirements for 

submitting special warranties. 

PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. General Product Requirements: Provide products that comply with the Contract Documents, are 

undamaged and, unless otherwise indicated, are new at time of installation. 

1. Provide products complete with accessories, trim, finish, fasteners, and other items 

needed for a complete installation and indicated use and effect. 

2. Standard Products: If available, and unless custom products or nonstandard options are 

specified, provide standard products of types that have been produced and used 

successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties meeting 

requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make 

selection. 

5. Descriptive, performance, and reference standard requirements in the Specifications 

establish salient characteristics of products. 

B. Product Selection Procedures: 

1. Sole Product: Where Specifications name a single manufacturer and product, provide the 

named product that complies with requirements. Comparable products or substitutions for 

Contractor's convenience will not be considered. 



Matyskiela & Grant, Inc. West Liberty University 

23-179 Hughes Hall 

 Façade Repair 

 West Liberty, WV 

 

PRODUCT REQUIREMENTS 016000 - 4 

a. Sole product may be indicated by the phrase "Subject to compliance with 

requirements, provide the following." 

2. Sole Manufacturer/Source: Where Specifications name a single manufacturer or source, 

provide a product by the named manufacturer or source that complies with requirements. 

Comparable products or substitutions for Contractor's convenience will not be 

considered. 

 

 

a. Sole manufacturer/source may be indicated by the phrase "Subject to compliance 

with requirements, provide products by the following." 

3. Limited List of Products: Where Specifications include a list of names of both 

manufacturers and products, provide one of the products listed that complies with 

requirements. Comparable products or substitutions for Contractor's convenience will not 

be considered unless otherwise indicated. 

a. Limited list of products may be indicated by the phrase "Subject to compliance 

with requirements, provide one of the following." 

4. Non-Limited List of Products: Where Specifications include a list of names of both 

available manufacturers and products, provide one of the products listed or an unnamed 

product that complies with requirements. 

a. Non-limited list of products is indicated by the phrase "Subject to compliance with 

requirements, available products that may be incorporated in the Work include, but 

are not limited to, the following." 

b. Provision of an unnamed product is not considered a substitution, if the product 

complies with requirements. 

5. Limited List of Manufacturers: Where Specifications include a list of manufacturers' 

names, provide a product by one of the manufacturers listed that complies with 

requirements. Comparable products or substitutions for Contractor's convenience will not 

be considered unless otherwise indicated. 

a. Limited list of manufacturers is indicated by the phrase "Subject to compliance 

with requirements, provide products by one of the following." 

6. Non-Limited List of Manufacturers: Where Specifications include a list of available 

manufacturers, provide a product by one of the manufacturers listed or a product by an 

unnamed manufacturer that complies with requirements. 

a. Non-limited list of manufacturers is indicated by the phrase "Subject to compliance 

with requirements, available manufacturers whose products may be incorporated in 

the Work include, but are not limited to, the following." 
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b. Provision of products of an unnamed manufacturer is not considered a substitution, 

if the product complies with requirements. 

7. Basis-of-Design Product: Where Specifications name a product, or refer to a product 

indicated on Drawings, and include a list of manufacturers, provide the specified or 

indicated product or a comparable product by one of the other named manufacturers. 

Drawings and Specifications may additionally indicate sizes, profiles, dimensions, and 

other characteristics that are based on the product named. Comply with requirements in 

"Comparable Products" Article for consideration of an unnamed product by one of the 

other named manufacturers. 

a. For approval of products by unnamed manufacturers, comply with requirements in 

Section 012500 "Substitution Procedures" for substitutions for convenience. 

 

C. Visual Matching Specification: Where Specifications require the phrase "match Architect's 

sample," provide a product that complies with requirements and matches Architect's sample. 

Architect's decision will be final on whether a proposed product matches. 

1. If no product available within specified category matches and complies with other 

specified requirements, comply with requirements in Section 012500 "Substitution 

Procedures" for proposal of product. 

D. Visual Selection Specification: Where Specifications include the phrase "as selected by 

Architect from manufacturer's full range" or a similar phrase, select a product that complies 

with requirements. Architect will select color, gloss, pattern, density, or texture from 

manufacturer's product line that includes both standard and premium items. 

E. Sustainable Product Selection: Where Specifications require product to meet sustainable 

product characteristics, select products complying with indicated requirements. Comply with 

requirements in Division 01 sustainability requirements Section and individual Specification 

Sections. 

2.2 COMPARABLE PRODUCTS 

A. Conditions for Consideration of Comparable Products: Architect will consider Contractor's 

request for comparable product when the following conditions are satisfied. If the following 

conditions are not satisfied, Architect may return requests without action, except to record 

noncompliance with the following requirements: 

1. Evidence that proposed product does not require revisions to the Contract Documents, is 

consistent with the Contract Documents, will produce the indicated results, and is 

compatible with other portions of the Work. 

2. Detailed comparison of significant qualities of proposed product with those of the named 

basis-of-design product. Significant product qualities include attributes, such as type, 

function, in-service performance and physical properties, weight, dimension, durability, 

visual characteristics, and other specific features and requirements. 
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3. Evidence that proposed product provides specified warranty. 

4. List of similar installations for completed projects, with project names and addresses and 

names and addresses of architects and owners, if requested. 

5. Samples, if requested. 

B. Architect's Action on Comparable Products Submittal: If necessary, Architect will request 

additional information or documentation for evaluation, as specified in Section 013300 

"Submittal Procedures." 

1. Form of Approval of Submittal: As specified in Section 013300 "Submittal Procedures." 

2. Use product specified if Architect does not issue a decision on use of a comparable 

product request within time allocated. 

C. Submittal Requirements, Two-Step Process: Approval by the Architect of Contractor's request 

for use of comparable product is not intended to satisfy other submittal requirements. Comply 

with specified submittal requirements. 

 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 016000 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of the 

Work, including, but not limited to, the following: 

1. Construction layout. 

2. Field engineering and surveying. 

3. Installation of the Work. 

4. Cutting and patching. 

5. Coordination of Owner's portion of the Work. 

6. Coordination of Owner-installed products. 

7. Progress cleaning. 

8. Starting and adjusting. 

9. Protection of installed construction. 

B. Related Requirements: 

1. Section 011000 "Summary" for coordination of Owner-furnished products and limits on 

use of Project site. 

2. Section 024119 "Selective Demolition" for demolition and removal of selected portions 

of the building. 

1.2 DEFINITIONS 

A. Cutting: Removal of in-place construction necessary to permit installation or performance of 

subsequent work. 

B. Patching: Fitting and repair work required to restore construction to original conditions after 

installation of subsequent work. 

1.3 QUALITY ASSURANCE 

A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of 

construction elements. 

1. Structural Elements: When cutting and patching structural elements, or when 

encountering the need for cutting and patching of elements whose structural function is 

not known, notify Architect of locations and details of cutting and await directions from 

Architect before proceeding. Shore, brace, and support structural elements during cutting 
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and patching. Do not cut and patch structural elements in a manner that could change 

their load-carrying capacity or increase deflection. 

 

 

2. Operational Elements: Do not cut and patch operating elements and related components 

in a manner that results in reducing their capacity to perform as intended or that results in 

increased maintenance or decreased operational life or safety. 

3. Other Construction Elements: Do not cut and patch other construction elements or 

components in a manner that could change their load-carrying capacity, that results in 

reducing their capacity to perform as intended, or that results in increased maintenance or 

decreased operational life or safety. 

4. Visual Elements: Do not cut and patch construction in a manner that results in visual 

evidence of cutting and patching. Do not cut and patch exposed construction in a manner 

that would, in Architect's opinion, reduce the building's aesthetic qualities. Remove and 

replace construction that has been cut and patched in a visually unsatisfactory manner. 

B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 

recommendations and instructions for installation of specified products and equipment. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Comply with requirements specified in other Sections. 

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 

surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 

possible. 

1. If identical materials are unavailable or cannot be used, use materials that, when installed, 

will provide a match acceptable to Architect for the visual and functional performance of 

in-place materials. Use materials that are not considered hazardous. 

C. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous 

to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions: The existence and location of underground and other utilities and 

construction indicated as existing are not guaranteed. Before beginning sitework, investigate 
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and verify the existence and location of underground utilities, mechanical and electrical 

systems, and other construction affecting the Work. 

1. Before construction, verify the location and invert elevation at points of connection of 

sanitary sewer, storm sewer, gas service piping, and water-service piping; underground 

electrical services; and other utilities. 

 

 

2. Furnish location data for work related to Project that must be performed by public 

utilities serving Project site. 

B. Examination and Acceptance of Conditions: Before proceeding with each component of the 

Work, examine substrates, areas, and conditions, with Installer or Applicator present where 

indicated, for compliance with requirements for installation tolerances and other conditions 

affecting performance. Record observations. 

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of 

connections before equipment and fixture installation. 

2. Examine walls, floors, and roofs for suitable conditions where products and systems are 

to be installed. 

3. Verify compatibility with and suitability of substrates, including compatibility with 

existing finishes or primers. 

C. Written Report: Where a written report listing conditions detrimental to performance of the 

Work is required by other Sections, include the following: 

1. Description of the Work, including Specification Section number and paragraph, and 

Drawing sheet number and detail, where applicable. 

2. List of detrimental conditions, including substrates. 

3. List of unacceptable installation tolerances. 

4. Recommended corrections. 

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding 

with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information: Furnish information to local utility that is necessary to adjust, 

move, or relocate existing utility structures, utility poles, lines, services, or other utility 

appurtenances located in or affected by construction. Coordinate with authorities having 

jurisdiction. 

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 

measurements before installing each product. Where portions of the Work are indicated to fit to 

other construction, verify dimensions of other construction by field measurements before 
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fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 

Work. 

C. Space Requirements: Verify space requirements and dimensions of items shown 

diagrammatically on Drawings. 

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for 

clarification of the Contract Documents, submit a request for information to Architect in 

accordance with requirements in Section 013100 "Project Management and Coordination." 

 

3.3 CONSTRUCTION LAYOUT 

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 

Drawings, in relation to the property survey and existing benchmarks and existing conditions. If 

discrepancies are discovered, notify Architect promptly. 

B. Site Improvements: Locate and lay out site improvements, including pavements, grading, fill 

and topsoil placement, utility slopes, and rim and invert elevations. 

C. Building Lines and Levels: Locate and lay out control lines and levels for structures, building 

foundations, column grids, and floor levels, including those required for mechanical and 

electrical work. Transfer survey markings and elevations for use with control lines and levels. 

Level foundations and piers from two or more locations. 

D. Record Log: Maintain a log of layout control work. Record deviations from required lines and 

levels. Include beginning and ending dates and times of surveys, weather conditions, name and 

duty of each survey party member, and types of instruments and tapes used. Make the log 

available for reference by Architect. 

3.4 FIELD ENGINEERING 

A. Identification: Owner will identify existing benchmarks, control points, and property corners. 

B. Reference Points: Locate existing permanent benchmarks, control points, and similar reference 

points before beginning the Work. Preserve and protect permanent benchmarks and control 

points during construction operations. 

1. Do not change or relocate existing benchmarks or control points without prior written 

approval of Architect. Report lost or destroyed permanent benchmarks or control points 

promptly. Report the need to relocate permanent benchmarks or control points to 

Architect before proceeding. 

2. Replace lost or destroyed permanent benchmarks and control points promptly. Base 

replacements on the original survey control points. 



Matyskiela & Grant, Inc. West Liberty University 

23-179 Hughes Hall 

 Façade Repair 

 West Liberty, WV 

 

EXECUTION 017300 - 5 

C. Benchmarks: Establish and maintain a minimum of two permanent benchmarks on Project site, 

referenced to data established by survey control points. Comply with authorities having 

jurisdiction for type and size of benchmark. 

1. Record benchmark locations, with horizontal and vertical data, on Project Record 

Documents. 

2. Where the actual location or elevation of layout points cannot be marked, provide 

temporary reference points sufficient to locate the Work. 

3. Remove temporary reference points when no longer needed. Restore marked construction 

to its original condition. 

 

3.5 INSTALLATION 

A. Locate the Work and components of the Work accurately, in correct alignment and elevation, as 

indicated. 

1. Make vertical work plumb and make horizontal work level. 

2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 

3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

4. Maintain minimum headroom clearance of 96 inches in occupied spaces and 90 inches in 

unoccupied spaces, unless otherwise indicated on Drawings. 

B. Comply with manufacturer's written instructions and recommendations for installing products in 

applications indicated. 

C. Install products at the time and under conditions that will ensure satisfactory results as judged 

by Architect. Maintain conditions required for product performance until Substantial 

Completion. 

D. Conduct construction operations, so no part of the Work is subjected to damaging operations or 

loading in excess of that expected during normal conditions of occupancy of type expected for 

Project. 

E. Sequence the Work and allow adequate clearances to accommodate movement of construction 

items on-site and placement in permanent locations. 

F. Tools and Equipment: Select tools or equipment that minimize production of excessive noise 

levels. 

G. Templates: Obtain and distribute to the parties involved templates for Work specified to be 

factory prepared and field installed. Check Shop Drawings of other portions of the Work to 

confirm that adequate provisions are made for locating and installing products to comply with 

indicated requirements. 
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H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size 

and number to securely anchor each component in place, accurately located and aligned with 

other portions of the Work. Where size and type of attachments are not indicated, verify size 

and type required for load conditions with manufacturer. 

1. Mounting Heights: Where mounting heights are not indicated, mount components at 

heights directed by Architect. 

2. Allow for building movement, including thermal expansion and contraction. 

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions 

for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with 

integral anchors, that are to be embedded in concrete or masonry. Deliver such items to 

Project site in time for installation. 

 

 

 

I. Joints: Make joints of uniform width. Where joint locations in exposed Work are not indicated, 

arrange joints for the best visual effect, as judged by Architect. Fit exposed connections together 

to form hairline joints. 

J. Repair or remove and replace damaged, defective, or nonconforming Work. 

1. Comply with Section 017700 "Closeout Procedures" for repairing or removing and 

replacing defective Work. 

3.6 CUTTING AND PATCHING 

A. General: Employ skilled workers to perform cutting and patching. Proceed with cutting and 

patching at the earliest feasible time, and complete without delay. 

1. Cut in-place construction to provide for installation of other components or performance 

of other construction, and subsequently patch as required to restore surfaces to their 

original condition. 

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged 

during installation or cutting and patching operations, by methods and with materials so as not 

to void existing warranties. 

C. Temporary Support: Provide temporary support of Work to be cut. 

D. Protection: Protect in-place construction during cutting and patching to prevent damage. 

Provide protection from adverse weather conditions for portions of Project that might be 

exposed during cutting and patching operations. 

E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free 

passage to adjoining areas is unavoidable, coordinate cutting and patching in accordance with 

requirements in Section 011000 "Summary." 
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F. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems 

are required to be removed, relocated, or abandoned, bypass such services/systems before 

cutting to prevent interruption to occupied areas. 

G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 

operations, including excavation, using methods least likely to damage elements retained or 

adjoining construction. If possible, review proposed procedures with original Installer; comply 

with original Installer's written recommendations. 

1. In general, use hand or small power tools designed for sawing and grinding, not 

hammering and chopping. Cut holes and slots neatly to minimum size required, and with 

minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a 

diamond-core drill. 

 

 

4. Excavating and Backfilling: Comply with requirements in applicable Sections where 

required by cutting and patching operations. 

5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be 

removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 

entrance of moisture or other foreign matter after cutting. 

6. Proceed with patching after construction operations requiring cutting are complete. 

H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations 

following performance of other Work. Patch with durable seams that are as invisible as 

practicable, as judged by Architect. Provide materials and comply with installation requirements 

specified in other Sections, where applicable. 

1. Inspection: Where feasible, test and inspect patched areas after completion to 

demonstrate physical integrity of installation. 

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration 

into retained adjoining construction in a manner that will eliminate evidence of patching 

and refinishing. 

a. Clean piping, conduit, and similar features before applying paint or other finishing 

materials. 

b. Restore damaged pipe covering to its original condition. 

3. Floors and Walls: Where walls or partitions that are removed extend one finished area 

into another, patch and repair floor and wall surfaces in the new space. Provide an even 

surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall 

coverings and replace with new materials, if necessary, to achieve uniform color and 

appearance. 

a. Where patching occurs in a painted surface, prepare substrate and apply primer and 

intermediate paint coats appropriate for substrate over the patch, and apply final 

paint coat over entire unbroken surface containing the patch, corner to corner of 
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wall and edge to edge of ceiling. Provide additional coats until patch blends with 

adjacent surfaces. 

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 

surface of uniform appearance. 

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a 

weathertight condition and ensures thermal and moisture integrity of building enclosure. 

I. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 

mortar, oils, putty, and similar materials from adjacent finished surfaces. 

3.7 PROGRESS CLEANING 

A. Clean Project site and work areas daily, including common areas. Enforce requirements strictly. 

Dispose of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 

debris. 

 

2. Do not hold waste materials more than seven days during normal weather or three days if 

the temperature is expected to rise above 80 deg F.  

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark 

containers appropriately and dispose of legally, according to regulations. 

a. Use containers intended for holding waste materials of type to be stored. 

B. Site: Maintain Project site free of waste materials and debris. 

C. Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for 

proper execution of the Work. 

1. Remove liquid spills promptly. 

2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 

instructions of manufacturer or fabricator of product installed, using only cleaning materials 

specifically recommended. If specific cleaning materials are not recommended, use cleaning 

materials that are not hazardous to health or property and that will not damage exposed surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from 

damage and deterioration at time of Substantial Completion. 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials 

down sewers or into waterways. Comply with waste disposal requirements in Section 015000 
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"Temporary Facilities and Controls" and Section 017419 "Construction Waste Management and 

Disposal." 

H. During handling and installation, clean and protect construction in progress and adjoining 

materials already in place. Apply protective covering where required to ensure protection from 

damage or deterioration at Substantial Completion. 

I. Clean and provide maintenance on completed construction as frequently as necessary through 

the remainder of the construction period. Adjust and lubricate operable components to ensure 

operability without damaging effects. 

J. Limiting Exposures: Supervise construction operations to ensure that no part of the 

construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise 

deleterious exposure during the construction period. 

3.8 STARTING AND ADJUSTING 

A. Start equipment and operating components to confirm proper operation. Remove 

malfunctioning units, replace with new units, and retest. 

 

 

B. Adjust equipment for proper operation. Adjust operating components for proper operation 

without binding. 

C. Test each piece of equipment to verify proper operation. Test and adjust controls and safeties. 

Replace damaged and malfunctioning controls and equipment. 

D. Manufacturer's Field Service: Comply with qualification requirements in Section 014000 

"Quality Requirements." 

3.9 PROTECTION AND REPAIR OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage 

or deterioration at time of Substantial Completion. 

B. Repair Work previously completed and subsequently damaged during construction period. 

Repair to like-new condition. 

C. Protection of Existing Items: Provide protection and ensure that existing items to remain 

undisturbed by construction are maintained in condition that existed at commencement of the 

Work. 

D. Comply with manufacturer's written instructions for temperature and relative humidity. 
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END OF SECTION 017300 
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for the following: 

1. Disposing of nonhazardous demolition and construction waste. 

1.2 DEFINITIONS 

A. Construction Waste:  Building and site improvement materials and other solid waste resulting 

from construction, remodeling, renovation, or repair operations.  Construction waste includes 

packaging. 

B. Demolition Waste:  Building and site improvement materials resulting from demolition or 

selective demolition operations. 

C. Disposal:  Removal off-site of demolition and construction waste and subsequent sale, 

recycling, reuse, or deposit in landfill or incinerator acceptable to authorities having 

jurisdiction. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 PLAN IMPLEMENTATION 

A. General:  Implement approved waste management plan.  Provide handling, containers, storage, 

signage, transportation, and other items as required to implement waste management plan 

during the entire duration of the Contract. 

B. Site Access and Temporary Controls:  Conduct waste management operations to ensure 

minimum interference with roads, streets, walks, walkways, and other adjacent occupied and 

used facilities. 

1. Comply with Section 015000 "Temporary Facilities and Controls" for controlling dust 

and dirt, environmental protection, and noise control. 
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3.2 DISPOSAL OF WASTE 

A. General:  Remove waste materials from Project site and legally dispose of them in a landfill or 

incinerator acceptable to authorities having jurisdiction. 

1. Except as otherwise specified, do not allow waste materials that are to be disposed of 

accumulate on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 

B. Burning:  Do not burn waste materials. 

C. Disposal:  Remove waste materials from Owner's property and legally dispose of them. 

END OF SECTION 017419  
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for Contract closeout, including, 

but not limited to, the following: 

1. Substantial Completion procedures. 

2. Final completion procedures. 

3. Warranties. 

4. Final cleaning. 

B. Related Requirements: 

1. Section 017823 "Operation and Maintenance Data" for additional operation and 

maintenance manual requirements. 

2. Section 017839 "Project Record Documents" for submitting Record Drawings, Record 

Specifications, and Record Product Data. 

3. Section 017900 "Demonstration and Training" for requirements to train the Owner's 

maintenance personnel to adjust, operate, and maintain products, equipment, and 

systems. 

1.2 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Certificate of Insurance: For continuing coverage. 

1.3 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 

corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons 

why the Work is incomplete. 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items below 

that are incomplete at time of request. 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction, 

permitting Owner unrestricted use of the Work and access to services and utilities. 

Include occupancy permits, operating certificates, and similar releases. 
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2. Submit closeout submittals specified in other Division 01 Sections, including Project 

Record Documents, operation and maintenance manuals, damage or settlement surveys, 

property surveys, and similar final record information. 

 

 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 

workmanship bonds, maintenance service agreements, final certifications, and similar 

documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 

spare parts, extra materials, and similar items, and deliver to location designated by 

Architect. Label with manufacturer's name and model number. 

5. Submit testing, adjusting, and balancing records. 

6. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items below 

that are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 

2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's 

personnel of changeover in security provisions. 

3. Complete startup and testing of systems and equipment. 

4. Perform preventive maintenance on equipment used prior to Substantial Completion. 

5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. Submit demonstration and training video recordings specified in 

Section 017900 "Demonstration and Training." 

6. Advise Owner of changeover in utility services. 

7. Participate with Owner in conducting inspection and walkthrough with local emergency 

responders. 

8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 

9. Complete final cleaning requirements. 

10. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate 

visual defects. 

D. Inspection: Submit a written request for inspection to determine Substantial Completion a 

minimum of 10 days prior to date the Work will be completed and ready for final inspection and 

tests. On receipt of request, Architect will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Architect will prepare the Certificate of Substantial Completion after 

inspection or will notify Contractor of items, either on Contractor's list or additional items 

identified by Architect, that must be completed or corrected before certificate will be issued. 

1.4 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining Final 

Completion, complete the following: 
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1. Submit a final Application for Payment in accordance with Section 012900 "Payment 

Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial 

Completion inspection list of items to be completed or corrected (punch list), endorsed 

and dated by Architect. Certified copy of the list shall state that each item has been 

completed or otherwise resolved for acceptance. 

 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 

complying with insurance requirements. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 

10 days prior to date the Work will be completed and ready for final inspection and tests. On 

receipt of request, Architect will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Architect will prepare a final Certificate for Payment after inspection 

or will notify Contractor of construction that must be completed or corrected before certificate 

will be issued. 

1.5 LIST OF INCOMPLETE ITEMS 

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if 

necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and 

proceeding from lowest floor to highest floor, listed by room or space number. 

2. Organize items applying to each space by major element, including categories for 

ceilings, individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 

a. Project name. 

b. Date. 

c. Name of Architect. 

d. Name of Contractor. 

e. Page number. 

4. Submit list of incomplete items in the following format: 

a. Web-Based Project Software Upload: Utilize software feature for creating and 

updating list of incomplete items (punch list). 

1.6 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect for designated portions of 

the Work where warranties are indicated to commence on dates other than date of Substantial 

Completion, or when delay in submittal of warranties might limit Owner's rights under 

warranty. 
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B. Organize warranty documents into an orderly sequence based on the table of contents of Project 

Manual. 

C. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete 

warranty and bond submittal package into a single electronic PDF file with bookmarks enabling 

navigation to each item. Provide bookmarked table of contents at beginning of document. 

1. Submit by uploading to web-based project software site. 

 

D. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 

thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 

paper. 

E. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous 

to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. Perform final cleaning. Conduct cleaning and waste-removal operations to comply with local 

laws and ordinances and Federal and local environmental and antipollution regulations. 

1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site of rubbish, waste material, litter, and other foreign substances. 

b. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances. Avoid disturbing natural 

weathering of exterior surfaces. Restore reflective surfaces to their original 

condition. 

c. Remove debris and surface dust from limited-access spaces, including roofs, 

plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 
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d. Clean flooring, removing debris, dirt, and staining; clean according to 

manufacturer's recommendations. 

e. Vacuum and mop concrete. 

f. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 

according to manufacturer's recommendations if visible soil or stains remain. 

g. Clean transparent materials, including mirrors and glass in doors and windows. 

Remove glazing compounds and other noticeable, vision-obscuring materials. 

Polish mirrors and glass, taking care not to scratch surfaces. 

h. Remove labels that are not permanent. 

i. Wipe surfaces of mechanical and electrical equipment, elevator equipment, and 

similar equipment. Remove excess lubrication, paint and mortar droppings, and 

other foreign substances. 

 

j. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 

resulting from water exposure. 

k. Replace disposable air filters and clean permanent air filters. Clean exposed 

surfaces of diffusers, registers, and grills. 

l. Clean ducts, blowers, and coils if units were operated without filters during 

construction or that display contamination with particulate matter on inspection. 

1) Clean HVAC system in compliance with NADCA ACR.  

m. Clean luminaires, lamps, globes, and reflectors to function with full efficiency. 

n. Clean strainers. 

o. Leave Project clean and ready for occupancy. 

B. Construction Waste Disposal: Comply with waste-disposal requirements in Section 015000 

"Temporary Facilities and Controls" and Section 017419 "Construction Waste Management and 

Disposal." 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations required by Section 017300 "Execution" before 

requesting inspection for determination of Substantial Completion. 

END OF SECTION 017700 
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CONTRACT CLOSEOUT CHECK LIST 

 

The following items must be completed and/or submitted to the Architect with this Check List on or 

before forty-five (45) days following the date of Substantial Completion unless a written authorization 

from the Architect extends that deadline.  Failure to meet that deadline may result in liquidated damages 

for processing late documents per the Architect’s hourly rate.  The amount will be deducted by the Owner 

from the Contractor’s retainage. 

 

Project Name: WEST LIBERTY UNIVERSITY-HUGHES HALL FAÇADE REPAIR 

 

 Certificate of Substantial Completion Date:          

 Final Cleaning - Date:            

 Touch-up and Otherwise Repair and Restore Marred, Exposed Finishes    

 Change-over Locks, Deliver Keys to Owner – Date:        

 Completion of Final Punch List Items – Date:         

 Updated final statement, accounting for final changes to the Contract Sum. 

 Record Drawings and Product Data (2 copies and 1 USB) 

 Maintenance Manuals (2 copies and 1 USB) 

 Instruction of Owner’s Maintenance Personnel – (attach sign-in sheet) 

  

 Warranties (2 copies and 1 USB) organized into an orderly sequence based on the table of 

contents of the Project Manual. 

 

 Extra Stock – (attach list of items, quantities, and location) 

 Occupancy Permit 

 Insurance certificates for products and completed operations where required and proof that taxes, 

fees, and similar obligations were paid. 

 

 Change-over of Insurance – Date:           

 (Coordinate with Owner.) 

 Final meter readings for utilities, a measured record of stored fuel, and similar data as of date of 

Substantial Completion or when Owner took possession of and assumed responsibility for 

corresponding elements of the Work. 

 

 Change-over of Utilities – Date:           

 (Coordinate with Owner.) 
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 Contractor’s Affidavit of Payment of Debts and Claims 

 (AIA Document G706 with supporting documents.) 

 Contractor’s Affidavit of Release of Liens 

(AIA Document G706A with attached releases of liens from Contractor and             

Subcontractors.) 

 

 Consent of Surety to Final Payment 

 (AIA Document G707) 

 

 Evidence that claims have been settled. 

 

 Agreement of participation in 11-month follow-up meeting with Architect and Owner prior to end 

of 1-year warranty. 

 

 Final, liquidated damages settlement statement. 

 

 

CONTRACTOR:              

 

                     BY:              

 

                DATE:              



Matyskiela & Grant, Inc. West Liberty University 

23-179 Hughes Hall 

 Façade Repair 

 West Liberty, WV 

 

OPERATION AND MAINTENANCE DATA 017823 - 1 

SECTION 017823 - OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for preparing operation and 

maintenance manuals, including the following: 

1. Operation and maintenance documentation directory manuals. 

2. Emergency manuals. 

3. Systems and equipment operation manuals. 

4. Systems and equipment maintenance manuals. 

5. Product maintenance manuals. 

1.2 CLOSEOUT SUBMITTALS 

A. Submit operation and maintenance manuals indicated. Provide content for each manual as 

specified in individual Specification Sections, and as reviewed and approved at the time of 

Section submittals. Submit reviewed manual content formatted and organized as required by 

this Section. 

1. Architect will comment on whether content of operation and maintenance submittals is 

acceptable. 

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 

and field conditions. 

B. Format: Submit operation and maintenance manuals in the following format: 

1. Submit by uploading to web-based project software site. 

2. Enable reviewer comments on draft submittals. 

C. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for 

Substantial Completion and at least 15 days before commencing demonstration and training. 

Architect will return copy with comments. 

1. Correct or revise each manual to comply with Architect's comments. Submit copies of 

each corrected manual within 15 days of receipt of Architect's comments and prior to 

commencing demonstration and training. 

D. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and 

maintenance documentation. 
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1.3 FORMAT OF OPERATION AND MAINTENANCE MANUALS 

A. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic 

PDF file for each manual type required. 

 

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where 

scanning of paper documents is required, configure scanned file for minimum readable 

file size. 

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name 

document files to correspond to system, subsystem, and equipment names used in manual 

directory and table of contents. Group documents for each system and subsystem into 

individual composite bookmarked files, then create composite manual, so that resulting 

bookmarks reflect the system, subsystem, and equipment names in a readily navigated 

file tree. Configure electronic manual to display bookmark panel on opening file. 

B. Manuals, Paper Copy: Submit manuals in the form of hard-copy, bound and labeled volumes. 

1. Binders: Heavy-duty, three-ring, vinyl-covered, loose-leaf binders, in thickness necessary 

to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve 

on spine to hold label describing contents and with pockets inside covers to hold folded 

oversize sheets. 

2. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 

use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 

envelopes and bind envelopes in rear of manual. At appropriate locations in 

manual, insert typewritten pages indicating drawing titles, descriptions of contents, 

and drawing locations. 

1.4 REQUIREMENTS FOR EMERGENCY, OPERATION, AND MAINTENANCE MANUALS 

A. Organization of Manuals: Unless otherwise indicated, organize each manual into a separate 

section for each system and subsystem, and a separate section for each piece of equipment not 

part of a system. Each manual shall contain the following materials, in the order listed: 

1. Title page. 

2. Table of contents. 

3. Manual contents. 

B. Title Page: Include the following information: 

1. Subject matter included in manual. 

2. Name and address of Project. 

3. Name and address of Owner. 

4. Date of submittal. 
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5. Name and contact information for Contractor. 

6. Name and contact information for Construction Manager. 

7. Name and contact information for Architect. 

8. Name and contact information for Commissioning Authority. 

9. Names and contact information for major consultants to the Architect that designed the 

systems contained in the manuals. 

10. Cross-reference to related systems in other operation and maintenance manuals. 

 

C. Table of Contents: List each product included in manual, identified by product name, indexed to 

the content of the volume, and cross-referenced to Specification Section number in Project 

Manual. 

D. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by 

system, subsystem, and equipment. If possible, assemble instructions for subsystems, 

equipment, and components of one system into a single binder. 

E. Identification: In the documentation directory and in each operation and maintenance manual, 

identify each system, subsystem, and piece of equipment with same designation used in the 

Contract Documents. If no designation exists, assign a designation according to 

ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building 

Systems." 

1.5 EMERGENCY MANUALS 

A. Emergency Manual: Assemble a complete set of emergency information indicating procedures 

for use by emergency personnel and by Owner's operating personnel for types of emergencies 

indicated. 

B. Content: Organize manual into a separate section for each of the following: 

1. Type of emergency. 

2. Emergency instructions. 

3. Emergency procedures. 

C. Type of Emergency: Where applicable for each type of emergency indicated below, include 

instructions and procedures for each system, subsystem, piece of equipment, and component: 

1. Fire. 

2. Flood. 

3. Gas leak. 

4. Water leak. 

5. Power failure. 

6. Water outage. 

7. System, subsystem, or equipment failure. 

8. Chemical release or spill. 
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D. Emergency Instructions: Describe and explain warnings, trouble indications, error messages, 

and similar codes and signals. Include responsibilities of Owner's operating personnel for 

notification of Installer, supplier, and manufacturer to maintain warranties. 

E. Emergency Procedures: Include the following, as applicable: 

1. Instructions on stopping. 

2. Shutdown instructions for each type of emergency. 

3. Operating instructions for conditions outside normal operating limits. 

4. Required sequences for electric or electronic systems. 

 

5. Special operating instructions and procedures. 

1.6 SYSTEMS AND EQUIPMENT OPERATION MANUALS 

A. Systems and Equipment Operation Manual: Assemble a complete set of data indicating 

operation of each system, subsystem, and piece of equipment not part of a system. Include 

information required for daily operation and management, operating standards, and routine and 

special operating procedures. 

B. Content: In addition to requirements in this Section, include operation data required in 

individual Specification Sections and the following information: 

1. System, subsystem, and equipment descriptions. Use designations for systems and 

equipment indicated on Contract Documents. 

2. Performance and design criteria if Contractor has delegated design responsibility. 

3. Operating standards. 

4. Operating procedures. 

5. Operating logs. 

6. Wiring diagrams. 

7. Control diagrams. 

8. Piped system diagrams. 

9. Precautions against improper use. 

10. License requirements including inspection and renewal dates. 

C. Descriptions: Include the following: 

1. Product name and model number. Use designations for products indicated on Contract 

Documents. 

2. Manufacturer's name. 

3. Equipment identification with serial number of each component. 

4. Equipment function. 

5. Operating characteristics. 

6. Limiting conditions. 

7. Performance curves. 

8. Engineering data and tests. 

9. Complete nomenclature and number of replacement parts. 
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D. Operating Procedures: Include the following, as applicable: 

1. Startup procedures. 

2. Equipment or system break-in procedures. 

3. Routine and normal operating instructions. 

4. Regulation and control procedures. 

5. Instructions on stopping. 

6. Normal shutdown instructions. 

7. Seasonal and weekend operating instructions. 

8. Required sequences for electric or electronic systems. 

9. Special operating instructions and procedures. 

 

 

E. Systems and Equipment Controls: Describe the sequence of operation, and diagram controls as 

installed. 

F. Piped Systems: Diagram piping as installed and identify color coding where required for 

identification. 

1.7 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 

A. Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating 

maintenance of each system, subsystem, and piece of equipment not part of a system. Include 

manufacturers' maintenance documentation, preventive maintenance procedures and frequency, 

repair procedures, wiring and systems diagrams, lists of spare parts, and warranty information. 

B. Content: For each system, subsystem, and piece of equipment not part of a system, include 

source information, manufacturers' maintenance documentation, maintenance procedures, 

maintenance and service schedules, spare parts list and source information, maintenance service 

contracts, and warranties and bonds, as described below. 

C. Manufacturers' Maintenance Documentation: Include the following information for each 

component part or piece of equipment: 

1. Standard maintenance instructions and bulletins; include only sheets pertinent to product 

or component installed. Mark each sheet to identify each product or component 

incorporated into the Work. If data include more than one item in a tabular format, 

identify each item using appropriate references from the Contract Documents. Identify 

data applicable to the Work and delete references to information not applicable. 

a. Prepare supplementary text if manufacturers' standard printed data are not 

available and where the information is necessary for proper operation and 

maintenance of equipment or systems. 

2. Drawings, diagrams, and instructions required for maintenance, including disassembly 

and component removal, replacement, and assembly. 

3. Identification and nomenclature of parts and components. 
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4. List of items recommended to be stocked as spare parts. 

D. Maintenance Procedures: Include the following information and items that detail essential 

maintenance procedures: 

1. Test and inspection instructions. 

2. Troubleshooting guide. 

3. Precautions against improper maintenance. 

4. Disassembly; component removal, repair, and replacement; and reassembly instructions. 

5. Aligning, adjusting, and checking instructions. 

6. Demonstration and training video recording, if available. 

 

 

 

 

E. Maintenance and Service Schedules: Include service and lubrication requirements, list of 

required lubricants for equipment, and separate schedules for preventive and routine 

maintenance and service with standard time allotment. 

F. Spare Parts List and Source Information: Include lists of replacement and repair parts, with 

parts identified and cross-referenced to manufacturers' maintenance documentation and local 

sources of maintenance materials and related services. 

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

H. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the 

relationship of component parts of equipment and systems and to illustrate control sequence and 

flow diagrams. Coordinate these drawings with information contained in record Drawings to 

ensure correct illustration of completed installation. 

1.8 PRODUCT MAINTENANCE MANUALS 

A. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and 

maintenance of each product, material, and finish incorporated into the Work. 

B. Content: Organize manual into a separate section for each product, material, and finish. Include 

source information, product information, maintenance procedures, repair materials and sources, 

and warranties and bonds, as described below. 

C. Product Information: Include the following, as applicable: 

1. Product name and model number. 

2. Manufacturer's name. 

3. Color, pattern, and texture. 
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4. Material and chemical composition. 

5. Reordering information for specially manufactured products. 

D. Maintenance Procedures: Include manufacturer's written recommendations and the following: 

1. Inspection procedures. 

2. Types of cleaning agents to be used and methods of cleaning. 

3. List of cleaning agents and methods of cleaning detrimental to product. 

4. Schedule for routine cleaning and maintenance. 

5. Repair instructions. 

E. Repair Materials and Sources: Include lists of materials and local sources of materials and 

related services. 

F. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds. 

 

1. Include procedures to follow and required notifications for warranty claims. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 017823 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, 

including the following: 

1. Record Drawings. 

2. Record Specifications. 

3. Record Product Data. 

B. Related Sections: 

1. Divisions 02 through 33 Sections for specific requirements for project record documents 

of the Work in those Sections. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings:  Comply with the following: 

1. Number of Copies:  Submit one set(s) of marked-up record prints. 

2. Number of Copies:  Submit copies of record Drawings as follows: 

a. Initial Submittal:  Submit PDF electronic files of marked-up record prints and one 

set(s) of plots from corrected record digital data files.  Architect will indicate 

whether general scope of changes, additional information recorded, and quality of 

drafting are acceptable. 

b. Final Submittal:  Submit one paper copy set and PDF electronic files of marked-up 

record prints.  Print each Drawing, whether or not changes and additional 

information were recorded. 

B. Record Specifications:  Submit two paper copies of Project's Specifications, including addenda 

and contract modifications. 

C. Record Product Data:  Submit two paper copies of each submittal. 

PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of marked-up paper copies of the Contract Drawings and Shop 

Drawings. 
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1. Preparation:  Mark record prints to show the actual installation where installation varies 

from that shown originally.  Require individual or entity who obtained record data, 

whether individual or entity is Installer, subcontractor, or similar entity, to provide 

information for preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 

difficult to identify or measure and record later. 

b. Record data as soon as possible after obtaining it. 

c. Record and check the markup before enclosing concealed installations. 

2. Mark the Contract Drawings and Shop Drawings completely and accurately.  Utilize 

personnel proficient at recording graphic information in production of marked-up record 

prints. 

3. Mark record sets with erasable, red-colored pencil.  Use other colors to distinguish 

between changes for different categories of the Work at same location. 

4. Note Construction Change Directive numbers, alternate numbers, Change Order 

numbers, and similar identification, where applicable. 

B. Record Digital Data Files:  Immediately before inspection for Certificate of Substantial 

Completion, review marked-up record prints with Architect.  When authorized, prepare a full 

set of corrected digital data files of the Contract Drawings, as follows: 

1. Format:  Annotated PDF electronic file with comment function enabled. 

2. Incorporate changes and additional information previously marked on record prints.  

Delete, redraw, and add details and notations where applicable. 

3. Refer instances of uncertainty to Architect for resolution. 

4. Architect will furnish Contractor one set of digital data files of the Contract Drawings for 

use in recording information. 

C. Format:  Identify and date each record Drawing; include the designation "PROJECT RECORD 

DRAWING" in a prominent location. 

1. Record Prints:  Organize record prints and newly prepared record Drawings into 

manageable sets.  Bind each set with durable paper cover sheets.  Include identification 

on cover sheets. 

2. Format:  Annotated PDF electronic file. 

3. Record Digital Data Files:  Organize digital data information into separate electronic files 

that correspond to each sheet of the Contract Drawings.  Name each file with the sheet 

identification.  Include identification in each digital data file. 

4. Identification:  As follows: 

a. Project name. 

b. Date. 

c. Designation "PROJECT RECORD DRAWINGS." 

d. Name of Architect. 

e. Name of Contractor. 
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2.2 RECORD SPECIFICATIONS 

A. Preparation:  Mark Specifications to indicate the actual product installation where installation 

varies from that indicated in Specifications, addenda, and contract modifications. 

1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 

2. Mark copy with the proprietary name and model number of products, materials, and 

equipment furnished, including substitutions and product options selected. 

3. Record the name of manufacturer, supplier, Installer, and other information necessary to 

provide a record of selections made. 

4. Note related Change Orders, record Product Data, and record Drawings where applicable. 

B. Format:  Submit record Specifications as a paper copy. 

2.3 RECORD PRODUCT DATA 

A. Preparation:  Mark Product Data to indicate the actual product installation where installation 

varies substantially from that indicated in Product Data submittal. 

1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 

2. Include significant changes in the product delivered to Project site and changes in 

manufacturer's written instructions for installation. 

3. Note related Change Orders, record Specifications, and record Drawings where 

applicable. 

B. Format:  Submit record Product Data as a paper copy. 

2.4 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 

record keeping and submittal in connection with actual performance of the Work.  Bind or file 

miscellaneous records and identify each, ready for continued use and reference. 

B. Format:  Submit miscellaneous record submittals as a paper copy. 

PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for project 

record document purposes.  Post changes and modifications to project record documents as they 

occur; do not wait until the end of Project. 

B. Maintenance of Record Documents and Samples:  Store record documents and Samples in the 

field office apart from the Contract Documents used for construction.  Do not use project record 
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documents for construction purposes.  Maintain record documents in good order and in a clean, 

dry, legible condition, protected from deterioration and loss.  Provide access to project record 

documents for Architect's reference during normal working hours. 

END OF SECTION 017839  
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SECTION 017900 - DEMONSTRATION AND TRAINING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for instructing Owner's personnel, 

including the following: 

1. Instruction in operation and maintenance of systems, subsystems, and equipment. 

2. Demonstration and training video recordings. 

1.2 INFORMATIONAL SUBMITTALS 

A. Instruction Program: Submit outline of instructional program for demonstration and training, 

including a list of training modules and a schedule of proposed dates, times, length of 

instruction time, and instructors' names for each training module. Include learning objective and 

outline for each training module. 

1. Indicate proposed training modules using manufacturer-produced demonstration and 

training video recordings for systems, equipment, and products in lieu of video recording 

of live instructional module. 

1.3 CLOSEOUT SUBMITTALS 

A. Demonstration and Training Video Recordings: Submit two copies within seven days of end of 

each training module. 

1. At completion of training, submit complete training manual(s) for Owner's use prepared 

in same paper and PDF file format required for operation and maintenance manuals 

specified in Section 017823 "Operation and Maintenance Data." 

1.4 QUALITY ASSURANCE 

A. Facilitator Qualifications: A firm or individual experienced in training or educating 

maintenance personnel in a training program similar in content and extent to that indicated for 

this Project, and whose work has resulted in training or education with a record of successful 

learning performance. 

B. Instructor Qualifications: A factory-authorized service representative, complying with 

requirements in Section 014000 "Quality Requirements," experienced in operation and 

maintenance procedures and training. 
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C. Preinstruction Conference: Conduct conference at Project site to comply with requirements in 

Section 013100 "Project Management and Coordination." 

 

1.5 COORDINATION 

A. Coordinate instruction schedule with Owner's operations. Adjust schedule as required to 

minimize disrupting Owner's operations and to ensure availability of Owner's personnel. 

B. Coordinate instructors, including providing notification of dates, times, length of instruction 

time, and course content. 

C. Coordinate content of training modules with content of approved emergency, operation, and 

maintenance manuals. Do not submit instruction program until operation and maintenance data 

have been reviewed and approved by Architect. 

1.6 INSTRUCTION PROGRAM 

A. Program Structure: Develop an instruction program that includes individual training modules 

for each system and for equipment not part of a system, as required by individual Specification 

Sections. 

B. Training Modules: Develop a learning objective and teaching outline for each module. Include a 

description of specific skills and knowledge that participant is expected to master. For each 

module, include instruction for the following as applicable to the system, equipment, or 

component: 

1. Basis of System Design, Operational Requirements, and Criteria: Include the following: 

a. System, subsystem, and equipment descriptions. 

b. Performance and design criteria if Contractor is delegated design responsibility. 

c. Operating standards. 

d. Regulatory requirements. 

e. Equipment function. 

f. Operating characteristics. 

g. Limiting conditions. 

h. Performance curves. 

2. Documentation: Review the following items in detail: 

a. Emergency manuals. 

b. Systems and equipment operation manuals. 

c. Systems and equipment maintenance manuals. 

d. Product maintenance manuals. 

e. Project Record Documents. 

f. Identification systems. 
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g. Warranties and bonds. 

h. Maintenance service agreements and similar continuing commitments. 

3. Emergencies: Include the following, as applicable: 

 

a. Instructions on meaning of warnings, trouble indications, and error messages. 

b. Instructions on stopping. 

c. Shutdown instructions for each type of emergency. 

d. Operating instructions for conditions outside of normal operating limits. 

e. Sequences for electric or electronic systems. 

f. Special operating instructions and procedures. 

4. Operations: Include the following, as applicable: 

a. Startup procedures. 

b. Equipment or system break-in procedures. 

c. Routine and normal operating instructions. 

d. Regulation and control procedures. 

e. Control sequences. 

f. Safety procedures. 

g. Instructions on stopping. 

h. Normal shutdown instructions. 

i. Operating procedures for emergencies. 

j. Operating procedures for system, subsystem, or equipment failure. 

k. Seasonal and weekend operating instructions. 

l. Required sequences for electric or electronic systems. 

m. Special operating instructions and procedures. 

5. Adjustments: Include the following: 

a. Alignments. 

b. Checking adjustments. 

c. Noise and vibration adjustments. 

d. Economy and efficiency adjustments. 

6. Troubleshooting: Include the following: 

a. Diagnostic instructions. 

b. Test and inspection procedures. 

7. Maintenance: Include the following: 

a. Inspection procedures. 

b. Types of cleaning agents to be used and methods of cleaning. 

c. List of cleaning agents and methods of cleaning detrimental to product. 

d. Procedures for routine cleaning. 

e. Procedures for preventive maintenance. 
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f. Procedures for routine maintenance. 

g. Instruction on use of special tools. 

8. Repairs: Include the following: 

a. Diagnosis instructions. 

b. Repair instructions. 

 

c. Disassembly; component removal, repair, and replacement; and reassembly 

instructions. 

d. Instructions for identifying parts and components. 

e. Review of spare parts needed for operation and maintenance. 

1.7 PREPARATION 

A. Assemble educational materials necessary for instruction, including documentation and training 

module. Assemble training modules into a training manual organized in coordination with 

requirements in Section 017823 "Operation and Maintenance Data." 

B. Set up instructional equipment at instruction location. 

1.8 INSTRUCTION 

A. Facilitator: Engage a qualified facilitator to prepare instruction program and training modules, 

to coordinate instructors, and to coordinate between Contractor and Owner for number of 

participants, instruction times, and location. 

B. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain 

systems, subsystems, and equipment not part of a system. 

C. Scheduling: Provide instruction at mutually agreed-on times. For equipment that requires 

seasonal operation, provide similar instruction at start of each season. 

1. Schedule training with Owner, through Architect, with at least seven days' advance 

notice. 

D. Training Location and Reference Material: Conduct training on-site in the completed and fully 

operational facility using the actual equipment in-place. Conduct training using final operation 

and maintenance data submittals. 

E. Evaluation: At conclusion of each training module, assess and document each participant's 

mastery of module by use of an oral performance-based test. 

F. Cleanup: Collect used and leftover educational materials and give to Owner. Remove 

instructional equipment. Restore systems and equipment to condition existing before initial 

training use. 
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1.9 DEMONSTRATION AND TRAINING VIDEO RECORDINGS 

A. Digital Video Recordings: Provide high-resolution, digital video in MPEG format, produced by 

a digital camera with minimum sensor resolution of 12 megapixels and capable of recording in 

full HD mode with vibration reduction technology. 

1. Submit video recordings on CD-ROM or thumb drive. 

 

 

B. Recording: Mount camera on tripod before starting recording, unless otherwise necessary to 

adequately cover area of demonstration and training. Display continuous running time. 

C. Light Levels: Verify light levels are adequate to properly light equipment. Verify equipment 

markings are clearly visible prior to recording. 

D. Preproduced Video Recordings: Provide video recordings used as a component of training 

modules in same format as recordings of live training. 

PART 2 - PRODUCTS 

PART 3 - EXECUTION 

END OF SECTION 017900 
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SECTION 024119 - SELECTIVE DEMOLITION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Demolition and removal of selected portions of the existing brick veneer and related 

CMU backup system as indicated on the drawings. 

 

2. Removal, storage, and reinstallation of selected related elements including existing, 

precast water-table, and precast window head, jamb and sill elements as indicated on the 

drawings.  

1.2 MATERIALS OWNERSHIP 

A. Unless otherwise indicated, demolition waste becomes property of Contractor. 

B. Historic items, relics, antiques, and similar objects including, but not limited to, cornerstones 

and their contents, commemorative plaques and tablets, and other items of interest or value to 

Owner that may be uncovered during demolition remain the property of Owner. 

1. Carefully salvage in a manner to prevent damage and promptly return to Owner. 

1.3 INFORMATIONAL SUBMITTALS 

A. Proposed Protection Measures: Submit report, including Drawings, that indicates the measures 

proposed for protecting individuals and property, and for noise control. Indicate proposed 

locations and construction of barriers. 

B. Schedule of selective demolition activities with starting and ending dates for each activity. 

C. Pre-demolition photographs or video. 

D. Statement of Refrigerant Recovery: Signed by refrigerant recovery technician. 

1.4 CLOSEOUT SUBMITTALS 

A. Inventory of items that have been removed and salvaged. 
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1.5 QUALITY ASSURANCE 

A. Refrigerant Recovery Technician Qualifications: Certified by an EPA-approved certification 

program. 

1.6 FIELD CONDITIONS 

A. Owner will occupy portions of building immediately adjacent to selective demolition area. 

Conduct selective demolition so Owner's operations will not be disrupted. 

B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as 

far as practical. 

C. Notify Architect of discrepancies between existing conditions and Drawings before proceeding 

with selective demolition. 

D. Hazardous Materials: It is not expected that hazardous materials will be encountered in the 

Work. 

1. Hazardous materials will be removed by Owner before start of the Work. 

2. If suspected hazardous materials are encountered, do not disturb; immediately notify 

Architect and Owner. Hazardous materials will be removed by Owner under a separate 

contract. 

E. Storage or sale of removed items or materials on-site is not permitted. 

F. Utility Service: Maintain existing utilities indicated to remain in service and protect them 

against damage during selective demolition operations. 

1. Maintain fire-protection facilities in service during selective demolition operations. 

G. Arrange selective demolition schedule so as not to interfere with Owner's operations. 

1.7 WARRANTY 

A. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged 

during selective demolition, by methods and with materials and using approved contractors so 

as not to void existing warranties. 

PART 2 - PRODUCTS 

2.1 PERFORMANCE REQUIREMENTS 

A. Regulatory Requirements: Comply with governing EPA notification regulations before 

beginning selective demolition. Comply with hauling and disposal regulations of authorities 

having jurisdiction. 
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B. Standards: Comply with ASSE A10.6 and NFPA 241. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that utilities have been disconnected and capped before starting selective demolition 

operations. 

B. Perform an engineering survey of condition of building to determine whether removing any 

element might result in structural deficiency or unplanned collapse of any portion of structure or 

adjacent structures during selective building demolition operations. 

C. Inventory and record the condition of items to be removed and salvaged. 

3.2 PREPARATION 

A. Refrigerant: Before starting demolition, remove refrigerant from mechanical equipment 

according to 40 CFR 82 and regulations of authorities having jurisdiction. 

3.3 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS 

A. Existing Services/Systems to Remain: Maintain services/systems indicated to remain and 

protect them against damage. 

B. Existing Services/Systems to Be Removed, Relocated, or Abandoned: Locate, identify, 

disconnect, and seal or cap off utility services and mechanical/electrical systems serving areas 

to be selectively demolished. 

1. Arrange to shut off utilities with utility companies. 

2. If services/systems are required to be removed, relocated, or abandoned, provide 

temporary services/systems that bypass area of selective demolition and that maintain 

continuity of services/systems to other parts of building. 

3. Disconnect, demolish, and remove fire-suppression systems, plumbing, and HVAC 

systems, equipment, and components indicated on Drawings to be removed. 

a. Piping to Be Removed: Remove portion of piping indicated to be removed and cap 

or plug remaining piping with same or compatible piping material. 

b. Piping to Be Abandoned in Place: Drain piping and cap or plug piping with same 

or compatible piping material and leave in place. 

c. Equipment to Be Removed: Disconnect and cap services and remove equipment. 

d. Equipment to Be Removed and Reinstalled: Disconnect and cap services and 

remove, clean, and store equipment; when appropriate, reinstall, reconnect, and 

make equipment operational. 

e. Equipment to Be Removed and Salvaged: Disconnect and cap services and remove 

equipment and deliver to Owner. 
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f. Ducts to Be Removed: Remove portion of ducts indicated to be removed and plug 

remaining ducts with same or compatible ductwork material. 

g. Ducts to Be Abandoned in Place: Cap or plug ducts with same or compatible 

ductwork material and leave in place. 

3.4 PROTECTION 

A. Temporary Protection: Provide temporary barricades and other protection required to prevent 

injury to people and damage to adjacent buildings and facilities to remain. 

B. Temporary Shoring: Design, provide, and maintain shoring, bracing, and structural supports as 

required to preserve stability and prevent movement, settlement, or collapse of construction and 

finishes to remain, and to prevent unexpected or uncontrolled movement or collapse of 

construction being demolished. 

C. Remove temporary barricades and protections where hazards no longer exist. 

3.5 SELECTIVE DEMOLITION 

A. General: Demolish and remove existing construction only to the extent required by new 

construction and as indicated. Use methods required to complete the Work within limitations of 

governing regulations and as follows: 

1. Neatly cut openings and holes plumb, square, and true to dimensions required. Use 

cutting methods least likely to damage construction to remain or adjoining construction. 

Use hand tools or small power tools designed for sawing or grinding, not hammering and 

chopping. Temporarily cover openings to remain. 

2. Cut or drill from the exposed or finished side into concealed surfaces to avoid marring 

existing finished surfaces. 

3. Do not use cutting torches until work area is cleared of flammable materials. At 

concealed spaces, such as duct and pipe interiors, verify condition and contents of hidden 

space before starting flame-cutting operations. Maintain portable fire-suppression devices 

during flame-cutting operations. 

4. Maintain fire watch during and for at least two hours after flame-cutting operations. 

5. Locate selective demolition equipment and remove debris and materials so as not to 

impose excessive loads on supporting walls, floors, or framing. 

6. Dispose of demolished items and materials promptly. 

B. Site Access and Temporary Controls: Conduct selective demolition and debris-removal 

operations to ensure minimum interference with roads, streets, walks, walkways, and other 

adjacent occupied and used facilities.  

C. Removed and Reinstalled Items: 

1. Clean and repair items to functional condition adequate for intended reuse. 

2. Pack or crate items after cleaning and repairing. Identify contents of containers. 

3. Protect items from damage during transport and storage. 
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4. Reinstall items in locations indicated. Comply with installation requirements for new 

materials and equipment. Provide connections, supports, and miscellaneous materials 

necessary to make item functional for use indicated. 

D. Existing Items to Remain: Protect construction indicated to remain against damage and soiling 

during selective demolition. When permitted by Architect, items may be removed to a suitable, 

protected storage location during selective demolition and cleaned and reinstalled in their 

original locations after selective demolition operations are complete. 

3.6 CLEANING 

A. Remove demolition waste materials from Project site and dispose of them in an EPA-approved 

construction and demolition waste landfill acceptable to authorities having jurisdiction.  

1. Do not allow demolished materials to accumulate on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 

3. Remove debris from elevated portions of building by chute, hoist, or other device that 

will convey debris to grade level in a controlled descent. 

4. Comply with requirements specified in Section 017419 "Construction Waste 

Management and Disposal." 

B. Burning: Do not burn demolished materials. 

C. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective 

demolition operations. Return adjacent areas to condition existing before selective demolition 

operations began. 

END OF SECTION 024119 
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GENERAL 

1.1 SUMMARY 

A. Section Includes: 

 

1. Masonry repair systems at existing brick veneer in accordance w/ Alternate No. 1 

B. Related Requirements:  

 

1. Alternates Section 012300. 

2. Allowances Section 012100 

 

1.2 References 

A. ASTM A276 – Standard Specification for Stainless Steel Bars and Shapes 

B. ASTM A580 – Standard Specification for Stainless Steel Wire 

C. ASTM C1093 – Standard Practice for Accreditation of Testing Agencies for Masonry  

1.3 DEFINITIONS 

A. Helical wall anchor: An anchor which incorporates a helical pitch thread that provides the self-

threading installation into a pre-drilled hole in the masonry. This system provides a tension-free 

threaded connection method between the existing wythes of material. 

B. CMU(s): Concrete masonry unit(s). 

1.4 PREINSTALLATION MEETINGS 

A. Preinstallation Conference: Conduct conference at Project site. 

1.5 SUBMITTALS 

A. Submit under the provisions of Section 013300. 

B. Shop Drawings 

 

1. Submit layout of remedial anchor location on elevation drawing in accordance with spacing 

requirements listed herein.  

C. Product Data: For each type of product 
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1. Helical tie: Manufacturer’s data sheets on each product to be used, indicating size, length, 

and material. 

1.6 QUALITY ASSURANCE 

A. Qualifications: 

1. Testing Agency: Qualified in accordance with ASTM C1093 for testing indicated. 

2. Manufacturer: Provide design, engineering, and technical assistance for the selection, 

application, and installation of an appropriate anchoring system for the project 

3. Installer: Knowledgeable contractor experienced in the proper use and installation of 

anchoring systems, including coordination with wall assembly components. 

1.7 MOCKUPS 

A. Provide a mock-up for evaluation of application workmanship. 

 

1. Finish areas designated by Architect. 

2. Do not proceed with remaining work until workmanship is approved by the Architect. 

3. Approval of mockups does not constitute approval of deviations from the Contract 

Documents contained in mockups unless Architect specifically approves such deviations 

in writing. 

4. Subject to compliance with requirements, approved mockups may become part of the 

completed Work if undisturbed at the time of Substantial Completion. 

1.8 DELIVERY, STORAGE, AND HANDLING 

A. Store products in manufacturer’s unopened packaging until ready for installation. 

PART 2 - PRODUCTS 

2.1 SOURCE LIMITATIONS 

A. Obtain helical ties from an acceptable manufacturer: 

 

1. PROSOCO: 3741 Greenway Circle, Lawrence, KS 66046.  

 

a. TEL: 1-800-255-4255 
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b. EMAIL: customercare@prosoco.com 

B. Substitutions: Not permitted. 

C. Requests for substitutions will be considered in accordance with provisions of Section 012500. 

2.2 TIES AND ANCHORS 

A. Helical ties: Provide an in-plane flexible connection between wythes of material, while 

maintaining a threaded connection to resist out-of-plane loading for both tension and compression 

resistance. 

 

1. Application: 

 

a. Masonry veneer to solid concrete backup 

 

1) PROSOCO Asymmetric Stitch-Tie, 8mm diameter  

 

b. Masonry veneer to hollow CMU backup 

 

1) PROSOCO Stitch-Tie, 8mm diameter  

B. Materials: Provide ties and anchors specified in this article that are made from materials that 

comply with the following unless otherwise indicated: 

 

1. Stainless Steel Wire: ASTM A580/A580M, Type 304 or Type 316. 

PART 3 - EXECUTION 

3.1 Preparation 

A. Locate anchors in the area to be anchored per project drawings and related details. 

3.2 INSTALLATION, GENERAL 

A. Helical tie installation 

 

1. Select proper anchor length by field verification. 

 

2. Drill proper pilot hole size per anchor type. See manufacturer’s product data for 

recommendations. 

 

3. Install helical tie into the dry setting too mounted in an SDS drill. 

 

mailto:customercare@prosoco.com
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4. Drive the helical tie anchor in the pilot hole and into the backup material. 

 

5. The setting tool will recess the helical tie approximately 3/8 inch from the surface. 

 

6. Conceal anchor with specified patching compound. 

 

7. Space anchors in a staggered pattern not more than 16 inches on center vertically and 16 

inches on center horizontally. Install additional anchors within 12 inches of openings at 

intervals, not exceeding 8 inches around the perimeter. 

3.3 FIELD QUALITY CONTROL 

A. Site testing is encouraged for verification of helical tie load capacity. Each construction site is 

unique, and the appropriate use of this product is the responsibility of the engineers, architects, 

and other professionals who are familiar with the specific requirements of the project. 

 

1. Testing Agency: Owner will engage a qualified testing agency to perform tests and 

inspections. Allow inspectors access to scaffolding and work areas as needed to perform 

tests and inspections. Retesting of materials that fail to comply with specified requirements 

will be at Contractor's expense. 
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GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Brick. 

2. Concrete masonry units. 

3. Concrete face brick. 

4. Mortar materials. 

5. Ties and anchors. 

6. Embedded flashing. 

7. Accessories. 

8. Mortar mixes. 

1.2 ACTION SUBMITTALS  

A. Product Data: For each type of product. 

B. Samples: For each type and color of brick and colored mortar.  

1.3 INFORMATIONAL SUBMITTALS  

A. Material Certificates: For each type and size of product. 

1.4 MOCKUPS 

A. Sample Panels: Build sample panels to verify selections made under Sample submittals and to 

demonstrate aesthetic effects. Comply with requirements in Section 014000 "Quality 

Requirements" for mockups. 

1. Build sample panels for typical exterior wall in sizes approximately 48 inches x 48 inches 

by full thickness. 

1.5 FIELD CONDITIONS 

A. Cold-Weather Requirements: Do not use frozen materials or materials mixed or coated with ice 

or frost. Do not build on frozen substrates. Remove and replace unit masonry damaged by frost 

or by freezing conditions. Comply with cold-weather construction requirements contained in 

TMS 602. 

B. Hot-Weather Requirements: Comply with hot-weather construction requirements contained in 

TMS 602. 
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PART 2 - PRODUCTS  

2.1 UNIT MASONRY, GENERAL 

A. Masonry Standard: Comply with TMS 602, except as modified by requirements in the Contract 

Documents. 

B. Defective Units: Referenced masonry unit standards may allow a certain percentage of units to 

contain chips, cracks, or other defects exceeding limits stated.   

2.2 BRICK  

A. General: Provide shapes indicated and as follows, with exposed surfaces matching finish and 

color of exposed faces of adjacent units. 

1. For ends of sills and caps and for similar applications that would otherwise expose 

unfinished brick surfaces, provide units without cores or frogs and with exposed surfaces 

finished.  

 

2. Provide special shapes for applications where shapes produced by sawing would result in 

sawed surfaces being exposed to view.  

B. Clay Face Brick: Facing brick complying with ASTM C216 Grade SW in accordance with 

ASTM C67/C67M.  

 

1. Efflorescence: Provide brick that has been tested in accordance with ASTM C67/C67M 

and is rated "not effloresced."  

 

2. Surface Coating: Brick with colors or textures produced by application of coatings 

withstand 50 cycles of freezing and thawing in accordance with ASTM C67/C67M with 

no observable difference in the applied finish when viewed from 10 ft   

 

3. Size (Actual Dimensions):  Match existing brick.  

 

4. Color and Texture:  Match existing. 

2.3 CONCRETE MASONRY UNITS  

A. Shapes: Provide shapes indicated and as follows, with exposed surfaces matching exposed faces 

of adjacent units unless otherwise indicated. 

1. Provide special shapes for lintels, corners, jambs, sashes, movement joints, headers, 

bonding, and other special conditions.  

B. Integral Water Repellent: Provide units made with integral water repellent for all backup units 
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1. Integral Water Repellent: Liquid polymeric, integral water-repellent admixture that does 

not reduce flexural bond strength. Units made with integral water repellent, when tested 

in accordance with ASTM E514/E514M as a wall assembly made with mortar containing 

integral water-repellent manufacturer's mortar additive, with test period extended to 24 

hours, will show no visible water or leaks on the back of test specimen.    

2.4 MORTAR MATERIALS  

A. Portland Cement: ASTM C150/C150M, Type I or II, except Type III may be used for cold-

weather construction. Provide natural color or white cement as required to produce mortar color 

indicated. 

B. Hydrated Lime: ASTM C207, Type S.  

C. Masonry Cement: ASTM C91/C91M.  

D. Mortar Pigments: Natural and synthetic iron oxides and chromium oxides, compounded for use 

in mortar mixes and complying with ASTM C979/C979M. Use only pigments with a record of 

satisfactory performance in masonry mortar.  Tint mortar to match existing mortar joints.  

E. Preblended Dry Mortar Mix: Packaged blend made from masonry cement, sand, mortar 

pigments, water repellents, and admixtures and complying with ASTM C1714/C1714M.  

1. Preblended Dry Masonry Cement Mortar Mix:   

F. Water-Repellent Admixture: Liquid water-repellent mortar admixture intended for use with 

CMUs containing integral water repellent from same manufacturer.  

2.5 TIES AND ANCHORS 

A. General: Ties and anchors extend at least 1-1/2 inches into veneer but with at least a 5/8-inch  

cover on outside face. 

B. Materials: Provide ties and anchors specified in this article that are made from materials that 

comply with the following unless otherwise indicated: 

1. Hot-Dip Galvanized, Carbon-Steel Wire: ASTM A1064/A1064M, with 

ASTM A153/A153M, Class B-2 coating.  

 

2. Stainless Steel Wire: ASTM A580/A580M, Type 316. 

 

3. Steel Sheet, Galvanized after Fabrication: ASTM A1008/A1008M, Commercial Steel, 

with ASTM A153/A153M, Class B coating.  

C. Adjustable Anchors for Connecting to Concrete and CMU Backup: Provide anchors that allow 

vertical or horizontal adjustment but resist tension and compression forces perpendicular to 

plane of wall.  
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1. Connector Section:  Hohman Barnard Concrete 2-Seal Tie 

 

2. Tie Section:  Hohman Barnard Stainless 3/16” diameter Byna-Lok tie  

2.6 EMBEDDED FLASHING  

A. Flashing: Provide MortarNet Solutions TotalFlash flashing system with stainless steel drip, 40 

mil flashing, and integral weeps. Provide at top of all openings and at base of new replacement 

masonry assembly.  

2.7 MORTAR MIXES 

A. General: Do not use admixtures, including pigments, air-entraining agents, accelerators, 

retarders, water-repellent agents, antifreeze compounds, or other admixtures unless otherwise 

indicated. 

1. Do not use calcium chloride in mortar or grout.  

 

2. Use masonry cement mortar unless otherwise indicated. 

 

3. Add cold-weather admixture (if used) at same rate for all mortar that will be exposed to 

view, regardless of weather conditions, to ensure that mortar color is consistent.  

B. Preblended, Dry Mortar Mix: Furnish dry mortar ingredients in form of a preblended mix. 

Measure quantities by weight to ensure accurate proportions, and thoroughly blend ingredients 

before delivering to Project site. 

C. Mortar for Unit Masonry: Comply with ASTM C270, Proportion Specification. Use Type N at 

brick veneer unless another type is indicated. 

D. Pigmented Mortar: Use colored cement to blend joint color of veneer system to match existing 

weathered joints.   

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Use full-size units without cutting if possible. If cutting is required to provide a continuous 

pattern or to fit adjoining construction, cut units with motor-driven saws; provide clean, sharp, 

unchipped edges. Allow units to dry before laying unless wetting of units is specified. Install cut 

units with cut surfaces and, where possible, cut edges concealed. 

B. Select and arrange units for exposed unit masonry to produce a uniform blend of colors and 

textures. Mix units from several pallets or cubes as they are placed.   
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3.2 TOLERANCES 

A. Dimensions and Locations of Elements: 

1. For dimensions in cross section or elevation, do not vary by more than plus 1/2 inch or 

minus 1/4 inch. 

2. For location of elements in plan, do not vary from that indicated by more than plus or 

minus 1/2 inch 

. 

3. For location of elements in elevation, do not vary from that indicated by more than plus 

or minus 1/4 inch in a story height or 1/2 inch total. 

B. Lines and Levels: 

1. For bed joints and top surfaces of bearing walls, do not vary from level by more than 1/4 

inch in 10 ft., or 1/2-inch maximum. 

 

2. For conspicuous horizontal lines, such as lintels, sills, parapets, and reveals, do not vary 

from level by more than 1/8 inch in 10 ft., 1/4 inch in 20 ft., or 1/2-inch maximum. 

 

3. For vertical lines and surfaces, do not vary from plumb by more than 1/4 inch in 10 ft., 

3/8 inch in 20 ft., or 1/2-inch maximum. 

 

4. For conspicuous vertical lines, such as external corners, door jambs, reveals, and 

expansion and control joints, do not vary from plumb by more than 1/8 inch in 10 ft., 1/4 

inch in 20 ft, or 1/2-inch maximum. 

 

5. For lines and surfaces, do not vary from straight by more than 1/4 inch in 10 ft, 3/8 inch 

in 20 ft., or 1/2-inch maximum. 

C. Joints:  

1. For bed joints, do not vary from thickness indicated by more than plus or minus 1/8 inch 

with a maximum thickness limited to 1/2 inch (13 mm). 

 

2. For exposed head joints, do not vary from thickness indicated by more than plus or minus 

1/8 inch. 

D. Lay out walls in advance for accurate spacing of surface bond patterns with uniform joint 

thicknesses and for accurate location of openings, movement-type joints, returns, and offsets. 

Avoid using less-than-half-size units, particularly at corners, jambs, and, where possible, at 

other locations.   

E. Fill space between steel frames and masonry solidly with mortar unless otherwise indicated. 

3.3 MORTAR BEDDING AND JOINTING 

A. Lay masonry units with completely filled bed and head joints; butter ends with sufficient mortar 

to fill head joints and shove into place. Do not deeply furrow bed joints or slush head joints. 
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B. Tool exposed joints slightly concave when thumbprint hard, using a jointer larger than joint 

thickness unless otherwise indicated. 

3.4 ANCHORED MASONRY VENEERS 

A. Anchor masonry veneers to concrete and masonry backup with masonry-veneer anchors to 

comply with the following requirements:  

 

1. Embed tie sections in masonry joints. 

 

2. Locate anchor sections to allow maximum vertical differential movement of ties up and 

down.  

 

3. Space anchors as indicated, but not more than 18 inches o.c. vertically and 24 inches o.c. 

horizontally, with not less than one anchor for each 2 sq. ft. of wall area. Install additional 

anchors within 12 inches of openings and at intervals, not exceeding 8 inches (203 mm),   

3.5 FIELD QUALITY CONTROL  

A. Testing Agency: Owner will engage a qualified testing agency to perform tests and inspections. 

Allow inspectors access to scaffolding and work areas as needed to perform tests and 

inspections. Retesting of materials that fail to comply with specified requirements will be at 

Contractor's expense. Reference Special Inspections table in drawings.   

B. Mortar Aggregate Ratio Test (Proportion Specification): For each mix provided, in accordance 

with ASTM C780. 

3.6 CLEANING 

A. In-Progress Cleaning: Clean unit masonry as work progresses by dry brushing to remove mortar 

fins and smears before tooling joints. 

B. Final Cleaning: After mortar is thoroughly set and cured, clean exposed masonry as follows: 

1. Test cleaning methods on sample wall panel; leave one-half of panel uncleaned for 

comparison purposes. Obtain Architect's approval of sample cleaning before proceeding 

with cleaning of masonry. 

 

2. Protect adjacent stone and non-masonry surfaces from contact with cleaner by covering 

them with liquid strippable masking agent or polyethylene film and waterproof masking 

tape. 

 

3. Wet wall surfaces with water before applying cleaners; remove cleaners promptly by 

rinsing surfaces thoroughly with clear water. 

 

4. Clean brick by bucket-and-brush hand-cleaning method described in BIA Technical 

Notes 20.  
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5. Clean masonry with a proprietary acidic cleaner applied according to manufacturer's 

written instructions. 

3.7 MASONRY WASTE DISPOSAL  

A. Waste Disposal as Fill Material: Dispose of clean masonry waste, including excess or soil-

contaminated sand, waste mortar, and broken masonry units, by crushing and mixing with fill 

material as fill is placed.  

1. Do not dispose of masonry waste as fill within 18 inches of finished grade. 

B. Excess Masonry Waste: Remove excess clean masonry waste that cannot be used as fill, as 

described above or recycled, and other masonry waste, and legally dispose of off Owner's 

property. 

END OF SECTION 042613 


