ACADEMIC SPORTS, RECREATION COMPLEX 

AND ATHLETIC FACILITIES REQUEST FORM

(PAPERWORK MUST BE SUBMITTED AT LEAST TWO WEEKS PRIOR TO EVENT)
CONTACT INFORMATION:

DATE SUBMITTED: 









DATE REQUESTED: 









TIME REQUESTED: 









NAME OF ORGANIZATION:  








ACTIVITY:  











TELEPHONE:  










AREA (S) REQUESTED:

BLATNIK  WING  



ASRC Complex

BARTELL  WING
_____ Class room(s) 


_____ 4th level conference rm.
_____ Wellness Center
           G-2 or G-4


_____ Walking track


_____ Weight room

_____ Large Gym


_____
Class room #


_____ Racquetball courts

_____ Dance Room
 

             AS3A  AS3B  
_____ Pool








(must have a lifeguard at all times)
 

FIELDS



MAIN ARENA


BOYLE CENTER
_____ Baseball 


_____ Module #1(Limited Availability)
(please use the

_____ Football 


_____ Module # 2


 specific form)

_____ Softball



_____ Module # 3



_____ Tennis Court(s) 

_____ Module # 4
(meetings must occur to use these facilities )
(For special events, information must be completed on reverse side)

_______________________________
       ___________           __________________________

 Signature of person making request                            Date                                Phone Number

_______________________________                ___________
    __________________________
Facilities Coordinator


                          Date


     Phone Number
APPROVED______

NOT APPROVED ______

CONDITIONAL _____

Submit to Robin Brunner via email:  brunnerr@westliberty.edu
*A MEETING MUST OCCUR BY 


 TO FINALIZE ARRANGEMENTS.
	THE UNIVERSITY RESERVES THE RIGHT TO GIVE ADVANCE NOTICE (as early as possible)
TO CANCEL A RESERVATION(S) DUE TO A UNIVERSITY FUNCTION(S)

THAT TAKES HIGHER PRIORITY.

YOU SHOULD HAVE A “BACK-UP” FACILITY PLAN IN CASE OF THIS.


SIDE 1

PAPERWORK MUST BE SUBMITTED AT LEAST TWO WEEKS PRIOR TO THE EVENT OR THE FACILITY RESERVATION WILL BE CANCELLED.

SPECIAL EVENT

FACILITY REQUEST FORM

1. What type of special event is to be conducted?  ____________________________________

2. How many individuals are expected to participate in this event?  _____________________

3. Is equipment needed for your event? Y _____ N _____ 
If yes, please specify (audiovisual equipment, microphone, etc. _______________________

Contact Phil Kent @ 8851 or pkent@westliberty.edu (you must give him a 2 wk. notice)
4. Is there a need to have assistance by facility personnel?  ____ Yes   ____ No

If yes, please specify:  ______________________________________________________________________________________________________________________________________________________________

5.  You are responsible for clean-up.  What arrangements have been made, i.e. trash, etc.?    

     ______________________________________________________________________________

     ______________________________________________________________________________

6.  What type of security will be provided?  

     ______________________________________________________________________________

     ______________________________________________________________________________

7.  Additional comments:  ____________________________________________________________
     _______________________________________________________________________________

     _______________________________________________________________________________

     _______________________________________________________________________________

Note:  Contact  Herb Minch (336-8476) for information concerning Arena concessions

SIDE 2
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